YKPAIHA
IBAHO-®PAHKIBCbKA OBAACHA JEPHKABHA AAMlHlCTPAuiﬂ

PO3SIIOPAAXKEHHIA
sin 19.07.2019 m.IBaHO-DpaHKiBChK Ne 366

IIpo iHcTpyKUilo 3 JiJIOBOJACTBA B
anaparti IBano-®paHKiBcbKOL
obaaep:xkaaminicTpauii

BigmosigHo mo crarri 41 3akony VYkpainu "Ilpo micueBi JaepskaBHi
anMminicTpanii", mocranoBu Kabinery MinictpiB Ykpainu Bin 17.04.2019 p.
Ne 375 "Tlpo BHecenns 3miH 1o noctaHoB Kabimety MinicTpiB Ykpainu Bifg
18 mumas 2007 p. Ne 950 i Big 17 ciuns 2018 p. Ne 55", y 3B’A3Ky 31 3MiHAMH B
CTpYKTYypl obuiaepxagMiHicTpanii Ta 3 METOK AOTPUMAHHS BCTAHOBIIEHUX
BUMOI OO0 pobOTM 3  [OKYMEHTaMH, ITOCHUJIEHHS  IepCOHAIBHOL
BiJIMOBifANBHOCTI KEPiBHUKIB 3a OpraHi3aliilo Ta BEIEHHS MiJIOBOJACTBA i CTaH
BHKOHABCHKOI AUCHUILIIHY Y MiAMOPAAKOBAHUX CTPYKTYPHUX MiApO3/iiax:

1. 3aTBepAUTH IHCTPYKIIiIO 3 AIJIOBOJACTBA B anapari IBano-®paHKiBChKOI
obnnepxaaminicTpauii (mam — [HCTpyKLis), 0 [OAA€THCA.

2. IHCTpYKILiIO HaJiclaTi CTPYKTYPHHUM Miapo3aiiaM
obnnepxagMiHiCTpanii, TepUTOpiaNbHUM OpraHaM  MIHICTEPCTB,  IHIIKMX
LEHTpalbHUX OpraHiB BUKOHABYOI BJa[1, O0JaCHIM yYCTaHOBaM i OpraHi3arism,
paiinepxaaMiHICTpaLisiM, BUKOHKOMaM MIiCBKHX paj MICT 00JIaCHOTO 3Ha4Y€HHS
Ta paj 00’ €AHaHUX TEPUTOPIATBHUAX MPOMa ISl BAKOPUCTAHHS B pOOOTi.

3. CTpyKTypHUM i gpo3ijamM armapary obnaepxxanmiHicTpanii
3a0e3neynTy AOTpUMaHHs BUMOT IHCTpyKuil B armapati o6iaepxaaMinicTparii.

4. BU3HaTH  TakuM, 100 BTPAaTWJIO  YHHHICTb, PO3IOPSHKEHHS
obnnepxanMinictpanii  Bin 04.06.2018 p. Ne327 "Ilpo imcrpyxuiro 3
AinoBozacTBa B anaparti IBano-®pankiBceKol obnaepxanminicTpanii'”.

5. KonTponb 3a BUKOHaHHAM pPO3HOPSIKEHHS IMOKJIACTH HA KepiBHHKA
amapaty obaepxanminictpauii P. Mananis.

Ilepiunii 3acTyNHHK roj10BH
o0J1acHOI epskaBHOI agMinicTpauii % Mapisa Capka




3ATBEPOKEHO
pPO3nOPAAKEHHSA
o0 aepskaaMinicTpauii

Bin19. 07.2019 Ne 366

IHCTPYKUOISA
3 AlIoBOACcTBA B anaparti IBano-PpankiBcbKoi 00/1aepskagMiHicTpanii

I. 3araabpHi noJjoxeHusd

. ImcTpykuia 3  pinoBoActBa B amapati  IBaHo-®paHKiBCBKOI
obnaepxxanminictpanii  (gami — IHCTPYKLisi) BCTAHOBIIOE BHMOIH IIOIO
JOKYMEHTYBaHHsl YIIpaBIiHCbKOI iHQopMmauii Ta opramizanii pobGora 3
JOKYMEHTaMH, CTBOPEHUMH OOJIIEP>KaIMIHICTpaLIi€l0 y ManepoBiit Gopmi.

[lonoxenna uiel [HCTpyKUil 3aCTOCOBYIOTHCSA JHUIIE Y pas3i HAABHOCTI
BU3HAYE€HUX 3aKoHaMH VYkpaiHd abo akrtamu Kabinery MinicTpiB VYkpaiuu
HiJCTaB, AKI BU3HAKOTHCA OOIPYHTOBAaHMMH JJIsi CTBOPEHHS Ta/abo OIpaltOBaHH
o6iepKaMiHiCTpaLi€l0 TOKYMEHTIB y Maneposiit popMi.

2. Ilopsinok 3ni#iCHEHHS AUIOBOJACTBA CTOCOBHO JOKYMEHTIB, L0 MICTATH
iH(bopMaLlilo 3 OOMEXEHUM JIOCTYIIOM, 3a 3BEpHEHHAMU IPOMAJIsH, 3aIIUTaMU Ha
iHpopMarllil0 BU3HAYAETECS OKPEeMHMH HOPMATHBHO-IPABOBMMHU aKTaMH Ta HE
MOX€E peryJitoBaTHUCS 1i€to [HCTpyKIi€to.

[Ticma  3ampoBajKEHHSI  €IEKTPOHHOI'O  JOKYMEHTOOOIry  OCHOBHI
IIOBHOB&XXEHHsI  YMpAaBliHHA JOKyMEHTalbHOro 3abe3medyenHs amapary
obraepxxkagMiHicTpanii 3MiIHCHIOIOTECA B €JIEKTPOHHIN (hopMmi, 3 elNeKTPOHHUMHU
HOciAMHM  IHQoOpMauii Ta BHU3HA4alOThCAd  THIOBOIO  IHCTPYKI[i€O 3
JOKYMEHTYBaHHsSl YIpaBIiHCBKOI 1HQopMauii B enexTpoHHit dopmi Ta
oprafizanii po6GOTHM 3 €JIeKTPOHHUMH JOKYMEHTAMH B  JiJIOBOACTBI,
€JIEKTPOHHOTO MIXXB1IOMYOro OOMiHY, 3aTBEpJKEHOK NocTraHoBow KabGinety
MinictpiB Ykpaind Big 17.01.2018 p. Ne 55 (31 3Minamu).

B amapari obnnep)xkaaMiHiCTpanii 3acTOCOBYETBhCS aBTOMATH30BaHA
cucreMa ginoBoacta (mam — ACJ]) "JOK ITPO®", axa Bigmosigae BHMoOram
i€l [HcTpyKItii.

3. He pomyckaeTbcsi ojpHOuYacHe TIPOXOJKEHHsS OJHOrO i TOro X
JIOKYMEHTa B €JIEKTPOHHIH Ta maneposiit ¢popmi.

4. BianmoBinanbHICTh 3@  OpraHi3amilo  AUIOBOJACTBA B amapari
o6 ep>xaaMiHicTpauii Hece KepiBHUK anapary obiaepxaaMidicTpaliii.

5.3a 3MicT, S§KICThb MiATOTOBKM W OQOpMIIEHHS JOKYMEHTIB, IO
NOJAIOTHCSl Ha MiAMUC KEPIBHULTBY OONAep aAaMiHicTpalii, RiAIOBIAAOTH
KEepiBHUKH BIiAMOBIIHUX CTPYKTYPHHX MiOPO3LiiiB oGiaep:kamMiHicTparii, ii
anapary.

6. 3a MiArOTOBJIEHUH MPOEKT JOKYMEHTa BiMOBiAAIBHUM € HOT0 aBTop.

7. Oprani3zailiss Ta BeAeHHA AIJIOBOACTBA B amaparti obnaepxaaMiHicTparii
3MICHIOETBCS  yIPaBIIHHAM  JOKyMEHTanbHOro  3abe3ledeHHs  amapary
obnaep>xaamiHicTpariii.




I1. lokyMeHTyBaHHS yHpaBaiHCcbKOl iHpopmanii
3arajibHi BHMOIH 11010 CTBOPEHHsI JOKYMEHTIB

8. JlokyMeHTyBaHHsI yNpaBiiHCBKOI 1HGopMaunil Mmojiarae y CTBOPEHHI
JOKyMEHTIB, B SKHX (IKCYeTbCs 3 JOTPUMAHHSIM YCTAaHOBJICHHX IIPaBHI
(momatok 1) iHdopmanis mpo ympasiiHChKi mii.

9. Tlix 4Yac MiATOTOBKH OpraHi3aiifHO-PO3MOPSIAYUX JTOKYMEHTIB Y
nanepoBi ¢opMi mHOpauiBHUKK oOiaepxaaMiHicTpanii opopMISIIOTH X 3
ypaxyBanHsMm Bumor JICTY 4163-2003.

10. IlpaBo Ha CTBOpeHHS, MHiAUUCAHHS, ITOTOJIKEHHS, 3aTBEPIKEHHS
JOKyMEHTIB BHU3HA4YA€ThCS aKTaMHU 3aKOHOMABCTBA Ta HOPMATHBHUMU
JOKyMEHTaMH obinepxaaMiHicTparii.

11. CyxynHicTh  JOKYMEHTIB, HeOOXigHMX 1  JOCTaTHIX  1Jjg
JOKYMEHTYBaHHS yIpaBIIHCHKOI iHpopmalii, BU3HAYAETHCS HOMEHKIIATYPOIO
CIIpaB anapary obJaep xaaMiHiCTpaLlii.

3 NUTaHb, O CTAHOBIATh B3a€EMHU iHTepeC i HallexkaTh 10 KOMIIETEHIIi]
Pi3HUX YCTaHOB, MOXYTh CTBOPIOBATHCS CILJIBHI JOKYMEHTH.

12. Bubip BHIy MAOKyMeHTa, HpU3HAYEHOTO [UIS JIOKYMEHTYBaHHS
ynpaBiiHCbKOI 1HGpopMauii (po3mopsKeHHs, Hakas, JOPYYeHHS, pilleHHs,
amapary, KOMIIETEHLI€0 IT0CafioBOI OCOOM Ta THOPSAKOM  IPHAHATTS
YIPaBIiHCHKOTO PillIeHHs (Ha MiJCTaBi €MHOHAYAIBHOCTI a00 KOoJIerianbHOCTi).

13. JIokyMEHT TOBHMHEH BIAMOBINATH IIOJIOKEHHSAM aKTiB OpraHiB
JEpKABHOI BJIaJU Ta CIPSAMOBYBATUCS Ha BUKOHAHHS OOJIIEpKaaMiHiCTpaliero
MOKJIaZeHUX Ha Hel 3aBAaHb 1 (QYHKIIIH.

14. Knacu ymnpaBmiHCBKOI JOKYMEHTalii BH3HA4YalOTHCS 3TigHO 3
HepxaBuuM  xiacugikaTopoM  ympaBliHCchkoi  mokyMenrauii K 010-98
(mami — IKY D).

15. JlToxyMeHT NOBHUHEH MICTUTH OOOB’S3KOBI JUIs1 IOr0 BUIY PEKBIi3HTH,
0 PO3MILIYIOTECS B YCTAHOBJIEHOMY IIOPSAJKY, a caMe: HalMeHyBaHHs
YCTaHOBH — aBTOpa NOKYMEHTa, Ha3By BUIY NOKyMeHTa (KpiM JIUCTIiB), HaTy,
peecTpaliiiHuil IHIEeKC JOKYMEHTA, 3arojioOBOK 10 TEKCTY (KOPOTKHU 3MicCT
JIOKYMEHTA), TEKCT, ITiAMTHUC.

ITim wac migrotoBkM Ta  OGOPMIIEHHS  JOKYMEHTIB  MOXYTh
3aCTOCOBYBAaTUCA HE TLIBKM OOOB’SI3KOBI, & TAKOX iHIIN PEKBI3UTH, SKLIO IiE
BiNIOBiIa€ MPU3HAUYEHHIO JOKyMeHTa abo crocoby Horo ompairoBaHHs.

16. 3 meTor0 MiABUINEHHS e€DEKTHUBHOCTI Ta ONEpPaTUBHOCTI Oprasisanii
poOOTH 3 JOKYMEHTaMM OJJHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTh OyTH
yHi()iKOBaHHUMU LIIIXOM pO3poOsieHHS TpadhapeTHUX TEKCTIB, AKi BKIFOYAIOTLCS
no 36ipHuxa (anpbomy) yHidikoBaHMX (TUMOBHMX) (oOpM HOKYMEHTIB
obymeprxanMiHicTpartii.

17. ObnaepxaaMiHicTpauis 3[1HCHIOE NUIOBOACTBO AEPXKABHOK MOBOIO.
JIOKyMEHTH CKJIaJarOThCs JEP>KaBHOIO MOBOIO, KpIM BHIIAJIKiB, NepenbavdeHnx
3aKOHOJIaBCTBOM IIPO MOBH B YKpaiHi.
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JOKyMeHTH, $KI HAJCHUJIAIOThCS iHO3EMHUM ajpecaTaM, (OpMIOIOTHCS
JIEPKAaBHOIO MOBOK abo MOBOIO JepkaBH-aapecaTa, ab0 OJHIEI0O 3 MOB
MiXXHApOIHOTO CITiIKYyBaHHS.

18. Oxpemi BHYTpilHiI JOKyMEHTH (3asBH, MOSCHIOBAJIbHI Ta JOIMOBiAHI
3aMUCKA TOIIO), aBTOpaMU SKHX € [0cafoBl Ta iHWmI Gi3udHI ocobu,
JIO3BOJISIETECS O(OPMITFOBATH PYKOIMUCHUM CITOCOOOM.

biaHku 10KyMeHTIB

19. OpranizaniiHo-po3nopsdi TOKYMEHTH, TUCTH O0IAep)aaqMiHicTpanil
oopMIIOIOTECS Ha OJIaHKax, [0 BHUTOTOBISIOTHCS 3TiJHO 3 BHMOTaMH Ifi€l
[HCTpYKIii.

Hns  BUroTOBIEHHS ONaHKIB BHUKOPUCTOBYIOTHCS apKyUIl mamepy
dopMmartiB A4 (210 x 297 minimetpiB) Ta AS (210 x 148 MinimeTpiB). Jlo3BoJieHO
BUKOpPUCTOBYBaTH ©Oyianku ¢dopmaty A3 (297 x 420 wmimimetpiB) s
0 OpMIIEHHS JOKYMEHTIB Y BUIJIAAI TaOJINLI.

biiaHKu nOKyMeHTIB TOBUHHI MaTH Taki mons (MijgiMeTpiB):

30 (35 - i pimeHs, po3nopsAIKEHE Ta HaKa3iB) — JIiBe;

10 - npase;

20 - BepXHE Ta HUXKHE.

20. B obnnepxxanMiHicTpanii BAKOPUCTOBYIOTH TaKi GJIaHKH JOKYMEHTIB:

JUCTIB obnepxaaMinicTpauii (momarok 2), ii amapaty (nomarok 3);

HakasiB anapary obJaepKaaMiHicTpauii (1ogaTok 4);

po3mopsaIkeHb obiaepxamaMiHicTpauii (momatox 5), pO3MOPSIKEHb
obnnepxaamMiHicTpalii Ta obnacHoi pagy (1oaaToK 6).

21. 3acTocoBYIOTECSA ONAHKM JHUCTIB CTPYKTYPHUX MHiAPO3NLTIB armapaTy
obrnepxaaMiHicTpauii, KEepPIBHUKM SKUX MiTMUCYIOTh JOKYMEHTH y MeXax
CBOIX MOBHOBAXKEHb.

22. bnaHkM NOKYMEHTIB BHUTOTOBIISIOTECS Ha OiloMy mamepi BHCOKOL
sxocTi hapGaMu HACUIEHHX KOJNBOPIB.

23. bnaHku JNOKYMEHTIB, 3a3HaueHi y NydKkTi 20, 0 BHUIOTOBJIEHI
JIPYKapChKUM CIIOCOOOM, MiJIAraroTh 00JiKy Ta 0GJIKOBYIOTBCS 3TigHO 3 L€
[HCTpYKTIi€TO.

O6nik Be#eThCAd 3a IOPSAKOBUMHM HOMEpPAaMH, IO NPOCTABJISIOTHCS
HYMEparopoM, ApyKapChKUM a0o0 IHIIMM Crnoco00M Ha HIKHBOMY IOJi
3BOPOTHOTO 60Ky a60 Ha IiBOMY MOl TUIIBOBOTO OOKY GiaHKa.

Ocobu, AKi IepcoHalbHO BiNIIOBLAAIOTEH 32 BeAEHHS 00Ky, 30epiranHs

Ta BUKOPHUCTaHHS OJaHKIB, BU3HAYAIOTHCS KEpIBHUIITBOM
obnnepxxanminicTpanii (il amapaTy), HOpo IO BHAAETHCS PpO3HOPAIYUL
JIOKYMEHT.

SIkmio KINBKICTh 3apeeCcTPOBaHUX Yy IaNepoBiii (opMmi JOKyMeEHTIB
KOHKPETHOTO BUIYy MEHIIE 2 THC. OAMHHUIb Ha PiK, JOKYMEHT MOXHa JAPYKYBaTH
3 TEeKCTOBOTO penakTopa, 0e3 3acTOoCyBaHHS OJIAaHKIB, BHIOTOBJIEHHX
JIPYyKapChKUM CIIOCOOOM.
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24. Jleaxi BHYTpilIHI JOKyMEHTH (3asBH NpAIliBHUKIB, JOMOBIIHI 3aMHUCKH,
TOBIIKHA TOIIO) Ta JIMCTH, IO CTBOPIOIOTHECSA Bij iMEHI MEKINIBKOX YCTaHOB,
0 OpMIIIOIOTECS HE Ha OJIaHKaXx.

JlokyMeHTH (IMCTH), sKi MiANHCYHOTBCS JgBOoMa abo JeKinbkoma
KepiBHUKaMH, O(GOPMIIIOIOTECS He Ha OaHKax, a Ha 4UCTOMY Harepi, y TphroX
(uu Ginblue) IpUMiIpHHKaX (OpUriHaN Ta KOIMii), BCI MPUMIPHUKH MMiAMACYHOTEHCS
KepiBHUKaMH, 3aCBIIUYIOTECS repOOBHMH IeYaTKaMH Ta PEECTPYIOTHCA, KOMil
Bi3YIOTBCS BiIOBLIHO 10 BUMOT 1€l [HeTpykuii. Opwurinan (3 migmucamu, 6e3
Bi3) HAICUJIAETBCA aJpecaTy, KOMii (3 MmianucamMy Ta Bi3aMU) 3alULIAKOTLCS Y
CIIpaBax YCTaHOB, KEPIBHUKHU AKUX MiAMUCANH Il JOKYMEHTH.

3o0paxenns depxaBuoro I'epb6a Ykpainn

25. 3o6paxenns JepxasHoro I'epba Ykpaiuu posmilyeTbes Ha GaHKax
JOKyMEHTIB BIANOBIAHO n0 1ocTaHOBH BepxoBHOoi Pamu VYkpainu Bin
19.02.1992 p. Ne 2137-XII "Ilpo Hepxasuuit 'ep6 Ykpainu".

26. 3o6paxenns JlepxxaBHoro ['epba Ykpainu po3MilIyeThes MO HEHTPY
BepXHbOro mnojid. Po3Mip 300paxeHHs CTaHOBUTH 17 MiNiMETpIiB 3aBBHUIIIKH,
12 MiniMeTpiB 3aBUINPIIKH.

Koan

27. Kona ofngepkanMiHicTpanii HMpPOCTaBIAETHLCS 3rigHO 3 €AMHMM
JEpKaBHUM pEECTPOM MIiANpUEMCTB Ta opranizauniit Ykpainun (€PIIOYV).
3a3HaueHUl Koj po3MmillyeTbes Imicng peksisuTy "JloBiakosi mami mpo
yCTaHOBY".

28. Kog ynidikosanoi popmu mokyMeHTa (38 HASIBHOCTI) pO3MiLNyEThCS
srigHo 3 JIKVY [l Bulile Ha3BU BUAY TOKyMEHTA.

Pimennsa mono HeoOXimHOCTI ¢iKcyBaHHS KoAy YHidikoBaHOi (GopmHu
NOKYMEHTAa MpUiiMae KEpiBHUUTBO OOJIEpxKaaMiHICTpallii OKpeMO Moo
KOXHOT'O BUAY MOKYMEHTA.

HajimenyBanHga o0JigepaxaamidicTpauii

29. IloBne HaliMmeHnyBaHHs: IBaHO-®paHkiBCchka oOjiacHa  Jep:kaBHA
anMiHiCTpaLis.
CxopoueHe HaliMeHyBaHHs: IBaHO-DpaHkiBchbKa 06N aepxaaMiHicTpaLis.

JoBiakosBi xaHi npo obaaep:xkaaminicTpauiio

30. [JoBigkoBi JAaHl mpo oOIAEPNKAMMIHICTPALLI0O MICTATH IOIITOBY
anpecy, HoMepu Tene(oOHiB, TeiaedakciB, aapecy eNeKTPOHHOI ITOLITH, KON
€IPIIOY Ttompo. J[loBiAKOBI JaHi pO3MIIIYIOThCS HHXKYe HalMeHyBaHHSA
obnaepxaaminicTpariii, ii amapary abo CTpyKTypHOTO TigpO3/Iimny.

PekBi3UTH MOIMITOBOI aJipecH 3a3HAYaOThCA B TaKiil MMOCIITOBHOCTI: Ha3Ba
BYJHIli, HOMEp Oy IMHKY, Ha3Ba MiCTa, ITOIUTOBHH iHEKC.




Ha3zBa Buay 1okymeHTa

31. Ha3Ba Buay noxyMeHra (pO3NOpsKEHHs, HaKa3, pillleHHs, IPOTOKOI,
ZOTIOBIIHA 3allMCKa TOIIO) 3a3Ha4yaeThCsl Ha OJIAHKY (JOKYMEHTI) Ta MOBUHHA
BiOBLAATH Ha3BaM, nepeadavennm JKY .

JlaTa 1oKyMeHTAa

32. Jlatoro nokyMmeHTa € nara #Woro peecrpauii. [Jata 3a3sHadaerbes
apabChKUMHU 1UGpaMH B OOUH PAIOK y Takiél MOCIHiZOBHOCTI: YHCIIO, MicCAIlb,
pik. Jlata odopMmoeTbeca LUGPOBUM ab0 CIIOBECHO-IUGPOBUM CrocOoGOM. Y
pasi odopMieHHS 1aTU UUPPOBUM CIIOCOOOM HHCIIO i MicCALb MPOCTABISIOTHCS
JBOMa napamy Uu¢p, po3AiIeHUMH KpPaNKok; PiK — YoTUpMa L pamu, Kpanka
HaMpuKiHii He ctaBuThesl. Hanmpuxan: 02.12.2018.

Y Tekcrax HOPMATHBHO-IIPABOBUX aKTiB Ta I[TOCHJAHHSAX Ha HHUX i
JOKyMEHTAaX, 10O MICTATh BiOMOCTI (iHAHCOBOrO XapakTepy, MOKe
3aCTOCOBYBATUCS  CJIOBECHO-TMGPOBUH  cmoci®  3a3HadeHHs  gaT 3
OPOCTABJISHHAM HyJId B IO3HA4YeHHI JHA MICSI, SIKIIO BiH MICTUTh OJHY
uudpy, Hanpukiaan: 02 rpyans 2018 poky. Jl03BOJsIETECS BXXUBATH CIIOBO "piK"
y ckopodeHOMy BapiaHTi "p.", Hanpukian: 03 rpyaus 2018 p.

Y TexkcTi OgHOro MOKYMEHTa Cliji JOTPUMYBATHUCS E€IMHOIO CIIOCO0Y
0ohOpMIIEHHS HaT.

Axmo AOKyMEeHT ckilafeHO He Ha OJaHKy, Jara 3a3HavYac€ThCs HIDKYE
nmianucy niBopyd. JlaTa JTOKyMeHTa MPOCTaBISETHCS ITOCAAOBOIO 0CODOKO, sKa
Horo miamucye abo 3aTBEPIKYE.

O60B’13K0OBOMY JaTyBaHHIO 1 MIANMHUCAHHIO MiAJATAIOTh YCi CIyKGoBi
BIMMITKM Ha JOKyMEHTax, MOB’s3aHi 3 iX NpPOXO/PKEHHSM Ta BHKOHAHHAM
(pesosironii, NOrOKEHHA, Bi3H, BIAMITKH NpPO BHUKOHAHHS JOKyMeHTa i
HaITpaBJIEHHS HOro A0 CpasH).

Ha noxymenTi, BUAaHoMy aBoma abo OiibIlle YCTaHOBaMH, 3a3HAYAETHCS
OJIHa /1aTa, SIKa BiJIMOBIA€ AATi OCTAHHBOTO MiAUCY.

PeecTpauiiinuii iHgekc 10KyMeHTIB

33. IHpexcauiss MOKyMEHTIB TIONSATa€ y TPUCBOEHHI IM YMOBHHX
MO3HA4YeHb — iHJEKCIB, SIKi HAAAIOTHCS TOKYMEHTaM Iij 4ac iX peectpallii.

ITpucBoenns peecTpanifnoro iHIekcy 3A1ACHIOETHCS B
aproMatuzoBaHoMy pexumi B ACJL "JIOK ITPOD".

CwiagoBli dYacTHMHU 1HOEKCY PO3MILIYIOTECS Y TakoOMy ITOPSIKY:
MOPSANKOBUHA peeCTpPaliiHUM HOMEp Yy Mexax Trpynd JOKYMEHTIB, IO
PEeECTPYIOThCS, HOPSIAKOBUA HOMEP B I'PYIL JOKYMEHTIB y JHCTYBaHHI 0 BxKe
3apeECTPOBAHOIO HOMEPA, IHAEKC KapTOTeKH, a 4depes nmedic — pik peectpauii
(nBi nudpH), HOMEp CIpaBH.
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CknanoBi  4YacTMHM  iHJEKCY BIIOKPEMJIIOIOTBCS OJHA BiA oxHOI
MpaBOOIYHOI MOXUIIOK PUCKORO, Hanpukiaa: Ne 300/0/1-19/01-003.

InnexcamMu  po3mopsA/KeHbL (HakasiB) € IxHI peecTpaiiiiHi MOPSIKOBI
HOMEpH, IO MPHUCBOIOIOTHCS OKPEMO KOXHOMY BHAY JOKYMEHTIB y Mexax
KaJIeHJapHOro poky. Po3mopsimkeHHs obiaepskaaMiHicTpaltii, pilieHHs Koerii
obnaepxxanMinicTpanii peectpyrothes B 6a3i ganux ACJ] "JIOK ITPOD".

Oco6nuBICTIO peecTpanifHOr0 HOMEpPa NOKYMEHTA, IO PEECTPYETHCA JIO
Bxe HasgBHoro B 6a3i ganux ACJI "JIOK ITPOD" noxyMeHTa, € Te, IO y LBOMY
BUMAAKYy PEECTPOBAHOMY JOKYMEHTY TMPUCBOIOETHCS HOMED ITEPBHHHOIO
JIOKyMEHTa, Yy SKOMY 3MIHIOETBCS Jpyra rpyna Iudp Ha HHCIO, fAKE €
HACTYNTHUM NOPSAKOBUM 3HAUYEHHSM Y JUCTYBaHHI 10 OCHOBHOTO (ITEPBHHHOTO)
nokymenTta. Hanpukiasn: 300/1/1-19/01-003.

B ACJ] "IOK ITPO®" mTpUx-KOA, IKUH HAHOCUTHCS Ha HOKYMEHT pa3oM
i3 croBecHO-LMGPOBOIO iHGOPMALI€I0, € YMOBHHM ITO3HAYEHHAM, 1[0 MiCTHUTH
peecTpauitHui iHIEeKC JIOKYMEHTA, Jary Ta HanMeEHYBaHHS
obnnepxxanMiHicTpauii, MmO OJHO3HAYHO iACHTHU(IKYIOTH JOKYMEHT B
aBTOMATH30BaHii CHCTEeMi JiJIOBOJICTBA.

HITprx-Koa Ha BXITHUX Ta BUXiAHUX JOKYMEHTaX HAHOCHUTHCSA Y [IPABOMY
HIDKHBOMY KyTi MEPHIOTO apKyiia JgoKyMeHTa. [IpH WigroTroBli JUCTIB
(iHimiaTUBHUX, BIMMOBiAel) aBTOp (BHKOHaBeLb) 3000B’S3aHUM 3alHIIATH
BUIBHHM HIDKHE MOJIe TMepIIOl CTOPIHKM JOKyMEHTa po3MipoM 2 cM s
HaHECEHHS MTPUX-KOAY MiJ 4ac peecTparii.

Micue po3TalnryBaHHS peecTpauliifHOro iHAeKCy Ha JOKYMEHTI 3aJIeXHTh
BiJl BUy OyiaHka, BUAY jgokymeHTa Ta BuMor ACJI "JIOK ITPO®D".

ITocunaHHA HA ZOKYMEHT

34. TlocuaHHg y TEKCTI MOKyMEHTa Ha JOKYMEHT, Ha SKWA MaeThCs
BIJIMOB1/1b 200 Ha BUKOHAHHSI SIKOTO MiATOTOBJIEHO 1[e! JOKYMEHT, HaBOUTHCS Y
Takiif MOCJIJOBHOCTI: Ha3Ba BUIY IOKyMEHTa, HaliMEHYBaHHS YCTAaHOBU —
aBTOpa TOKyMEeHTa, [aTa Ta PeeCTpaliiHui IHAEKC, KOPOTKUM 3MICT MOKyMEHTA.

Ilefi pexBI3UT € OOOB'SI3KOBUM 1 pO3TAlIOBYETHCA Ha  PiBHI
peecTpauifHOTO IHAEKCY Yy CIelialbHO BiJBEJEHOMY Micli Ha OlaHKy
JOKYMEHTa.

Micue ckiageHHs a00 BUAAHHA

35. BimomMocTi npo Micte ckiajaeHHs abo BHIAHHS 3a3HAYAIOTHCS HA BCiX
NOKYMEHTAaX, KPIM JHCTIB. 3a3HadeHi BIAOMOCTI OQOpMIISIOTECS BiIMOBIAHO 10
aZAMiHICTpaTHUBHO-TEPUTOPIaNIbHOr0 moaity Ykpainum. Skmo BimomocTi mpo
reorpadivyae MiclE3HaXOQKEHHS BXOISTH N0 HallMEHYBaHHS YCTaHOBH, IEi
PEKBI3UT MOXXE HE 3a3HAYATHCS.




Anpecar Ta ocoOucre 3BepTaHHs

36. JIOKyMEHTH aJpecyOThCsl yCTaHOBI, 1l CTPYKTYPHHUM Miapo3aiiam abo
KOHKpETHIH IocaoBiit ocobi. V pasi agpecyBaHHs JOKyMeHTa yCTaHOBi abo ii
CTPYKTYPHHM HiApo3aisaM 6e3 3a3Ha4eHHs MocaoBol 0cobu IX HalMeHyBaHHs
HABOJATHCS Y HA3UBHOMY BiJMIiHKY, HAITPHUKIIAL:

HanionanbHe areHTcTBO YKpaiHu
3 NHTAHb AEeP5KABHOI CJIy:KOH

SIKIIO  MOKYMEHT HAaJCHJIAE€ThCS IOCANoBii  0co0i, HaliMeHyBaHHS
YCTaHOBH Ta il CTPYKTYpHOTO MiAPO3AULYy HaBOASTHCSA Y Ha3UBHOMY BiJIMIHKY, a
nocaja 1 Npi3BUIIe afpecaTta — y NaBAIbHOMY, HAITPHKIIA:

JepxxaBHa apXiBHa ciay:xk6a
Ykpainn
DiHaHCOBO-eKOHOMIYHE
ynpaBJliHHA

HavyaibHuKY ynpaB/liHHeA
Baacue im’a IIpizBuine

VY pasi KOJIH MOKYMEHT ajpeCcy€ThCs KEPIBHUKOBI YCTaHOBH a6o #Horo
3aCTYITHUKOBI, HaMEHYBaHHS yCTaHOBH BXOIMUTH O CKJaqy HaliMeHyBaHHs
MOCaay afpecara, IKe HaBOAUThCS y JaBATbHOMY BiIMiHKY, HAIIPHUKIIA/:

I'onoBi AepacaBHOI MUTHOI
cJIyx0m Ykpaiau
Bnaacue im’a Ilpi3Buine

SIKII0 MOKYMEHT aJpecyeThCsi NEKIJTBKOM OITHOPIAHHUM 32 XapaKTepoM
IIsUTBHOCTI yCTaHOBAM, 3a3HAYa€ThCsl y3araJbHEHe HalMeHYBaHHsS ajpecaris,
HaITPUKIIA:

KepiBHuKaM cTpyKTYypHHX
nigpo3aijiB o0aaepxaamiHicTpanii,
rojioBam paiaepxxaaminicrpauii,
MICBLKHM roJioBaM MicT

006,1aCHOro 3HAYEeHHS

JlokyMeHT He MOBUHEH MaTH Oijibllie YOTHPHOX anpecatiB. CiioBo "kormig"
niepel HakMEHyBaHHIM JPYTroro — 4eTBEPTOro aJipecaTiB He CTaBUThCA. Y pasi
HaJCHJIaHHS JOKYMEHTa OiNbIle Hi) YOTHPbOM aapecaTaM CKIIaJa€ThCs CITUCOK
PO3CHJIKH 13 3a3HaYEHHSIM Ha KQXKHOMY JOKYMEHTI TITBKH OJHOIO ajpecara.

Pexsisut "Apnpecat" moxe Brirodatu anpecy. [lopsinok i dopma 3amucy
BIJOMOCTEH TpPO aAPecy YCTAHOBU MOBHHHI Biamosinatu IlpaBunaM HamaHHS
TIOCJIYT MOLITOBOrO 3R'§3KY, 3aTBEpLKEHUM mnocra”oBoro Kabinery MiHicTpiB
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Vkpainn Bix 05.03.2009 p. Ne 270 (Odiuiitnmii Bicuuk Ykpainu, 2009 p.,
Ne 23, cr. 750). IloBHa ajpeca 3a3HavacThCs y pa3i HANCUIIAHHA NOKyMEHTa
Pa30BUM KOPEeCIOHAEHTaM, HapUKIIa:

MinicTepcTBo 10cTHIIT YKpaiHm

By.J1. I'opogeubkoro, Oya. 13,

M. Kuis, 01001

V pasi HajcuIIaHHS TOKyMeHTa (i3u4Hii 0cobi cCrovaTKy 3a3HAYAKOTECH Y
JaBalbHOMY BiIMIHKY BJIacHe IM’sS Ta Mpi3BHIIe, MOTIM MOIUTOBa afpeca,
HanpHUKIIa:

Ounekcanapy I'oHuapyky
Bya. CypukoBa, 0yn. 3 a, ks. 1,
M. Knis, 03178

VY pasi HaacunaHHS AOKyMEHTa OpraHaM JAep>KaBHOI BJaad, MOCTIHHHUM
KOPECITOHAECHTAM IX MMOINTOBA agpeca Ha IOKYMEHTaX He 3a3HAYa€ThCA.

V pa3si Kolu NOKyMEHT aJpecyeTbcs KOHKpEeTHid 0cobi, y JUCTI HUXKYE
aTpubyTa «ajgpecar» MOXE HaBOJUTHCh OCOOHMCTE 3BEpTaHHSI y KIMYHOMY
BiMIHKY:

ITane (mani) Brnacue iM’s

abo

ITane (mani) Ipi3Buime

abo

[Tame (mani) mocana aGo 3BaHHA

abo

[TanoBe

Hanpuknan:

IMTane Onekciro, Ilani Haxie

ITane (mmani) IBaHenko

ITane nupexrope, Ilani gupekTop

ITane nOIKOBHUKY

V pazi HeoOxinHOCTI nepen ciioBoM «Ilanen, «Ilani» abo «IlaHoBe» MoOxke
BUKOpUCTOBYBaTtUcs CJioBO «lllaHoBHMI», «lllaHoBHa» ab6o «lllaHoBHi»
BiAMOBIIHO, HAIPUKIIAA:

1lTanoBHa mani KoBansceka.

I'pud 3aTBepasKeHHS TOKYMeHTA

37. JloxyMeHT MOxe OYyTH 3aTBEP/KEHUH pPO3MOPATYUM IJOKYMEHTOM
obnaep>xaaMiHIiCTpallil (po3MOpsAMXKEHH, Haka3) ab0 y BUIAJKaxX, BU3HAUYEHUX
y Aomatky 7, mocanoBor0 0oco6Gor (IIoCaioBUMH OCO0aMH), 0 IMOBHOBAXKEHD
KOl (SIKUX) HalexaTh MUTaHHA, 3a3HAYEHI y TaKOMY NOKyMeHTi. HopMaTuBHO-
MpaBoOBI  aKkTU  (TIOJOXKEHHA, IHCTPYKIlil, TpaBUNa, TOPSAKU  TOIIO)
3aTBEPKYIOTBCS PO3NOPAINKEHHAM o0aepKaaMiHiCTpail, HaKa30M amapaTy
obnnepxagmiHicTpanii,
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SIKIO MOKYMEHT 3aTBEPIKYETHCS KOHKPETHOIO IOCAIOBOKO 0CO6010, TPUd
3aTBep/UKeHHsT CkiagaeTsca 13 cnoBa "3ATBEPIKVIO", nHalimeHyBaHHS
nocanay, Mianucy, iHimiany iMeHi i npi3Buina ocobu, sika 3aTBepAwIia JTOKYMEHT,
JaTy 3arBepmkeHHsa. Hanpuknan:

3ATBEP/IXKYIO
I'onoBa obGaacHoi gepxxkaBHOi
aaMmiHicTpamii
Bnacue im’a IlpizBuiue
- Jara

VY pa3i KoM MOKyMEHT 3aTBEPIKYETHCS PO3MOPSIKEHHSIM, PillICHHM,
Hakas3oM, rpud 3aTBepAxkeHHs ckianaerbes i3 ciosa "3ATBEP/DKEHO", nassu
BHAY NOKyMEHTA, SIKMM 3aTBEPIKYEThCS CTBOPEHUH NOKYMEHT, Y Ha3UBHOMY
BIIMIHKY i3 3a3Ha4€HHM #oro naty i Homepa. Hanpukan:

3ATBEPIKEHO
po3nopAIKeHHS
o0agepskaaMi”icTpanii
Bij Ne

I'pud 3aTBEpIKEHHS PO3MILLYETHCS Y MPABOMY BEPXHBOMY KYTKY TIepIIO]
CTOpPIHKU TOKyMEHTA.

VY pasi 3aTBep/DKEHHsI OIOKyMEeHTa JeKiJbKoMa MOCamgoBUMH ocobamu
rpuGu 3aTBEPOKEHHS PO3TAIOBYIOTHCS Ha OJIHOMY PiBHi.

Pe3onronis

38. Pesosroniss € ¢dopmoro peamizanii yOpaBIiHCBKHX JOpPY4YeHb Y
MUCBMOBIH  QopMi, mo mnependadae MOCTAHOBKY KOHKPETHOTO 3aBIaHHS,
BU3HAYEHHs HOro IMpeaMeTa, MeTH, CTPOKY Ta BIANOBIAANIBHOI 32 BHUKOHAHHS
oco0H, 1110 BUKJIAJIEHa Y BUTJIAA1 HAMUCY HA IOKYMEHTI.

Pesosntonis Mae Taki 0OOB’S3KOBi CKIIAioOBi: iHillianm iMeHi, Mpi3BUIIE
BUKOHaBI (BHKOHABLIB) Yy JaBalbHOMY BiJIMiHKY, 3MICT JOpPY4Y€HHS, CTPOK
BUKOHAHHS, 0OCOOMCTHI MIAMKC KEPiBHUKA, JaTa.

SIKImo popydeHHS HAAaHO JEKiJTBKOM ITOCaJOBHM 0co0aM, TOJOBHHUM
BUKOHABIIEM JOKYMEHTa € 3a3HaueHa IMepIIo 0coba, SKifi HagaeThCs IMPaBo
CKJIMKATH IHIINX BUKOHABIIIB.

CtBOpeHHS HEKOHKPETHHX ("mpuckopurn", "moinmmTH"
"akTHUBI3yBaTH", "3BEpHYTH yBary" TOILO) 3a 3MICTOM PE30JIOLIN He
JOITY CKA€ETHCS.

Ha nokymeHTax 13 CTpOKaMHM BUKOHAHHS, AKi HE MOTPEOYIOTh JOAATKOBHUX
BKa3iBOK, y Pe30JIIOIii 3a3HA4YalOThCS BUKOHABEIlb, MIAMMUC aBTOPa Pe30JIOLiI,
mara.
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Pesosroris mpoctaBisieThes 0e3nocepeTHbO HAa JOKYMEHTI HIXKYE PEKBI3UTY
"Angpecat" TapajebHO IO OCHOBHOTO TEKCTY. SKIo Micud ajis pe3osmordi
HEJOCTaTHBRO, 11 MOXXHA MPOCTABIATH Ha BIIBHOMY BIJ TEKCTY Micui y BEpXHii
JaCTHHI MEepIIOi CTOPIHKKM JOKyMEHTa 3 JHMUbOBOro OOKy, ane He Ha I0Ji
TOKyMEHTA, IPU3HAYEHOMY IS I AIIWBAHHS.

Y pa3l motpebu BHU3HA4YAEThCA JETANBHUNA TMOPSANOK BHKOHAHHSA
JOKyMeHTa a00 yTOYHIOIOTHCS BHKOHABIIl (IO IYHKTax), PE3OJIOLIsS MOXe
obopMIIATHCS Ha OKpEMUX apKyllax abo crenianbHuUX OJIaHKax 13 3a3HAaYCHHAM
peecTpanifHOTO iHaeKCy 1 1aTH JOKYMEHTa, TKOTO0 BOHA CTOCYETHCSI.

Koporkuii 3micT 1o0kymeHTa

39. 3aronoBOK 10 TEKCTY (KOPOTKUH 3MiCT) JOKYMEHTA MOBUHEH MICTUTH
CTHCIHMII BHKJIAJ CYTI AOKyMEHTa. 3arojIOBOK IO TEKCTy (KOPOTKMi 3MiCT)
IOKyMeHTa, obcsr axoro nepesuirye 150 3HakiB (IT'ATh PAAKIB), HO3BOJSIETHCS
IPOAOBXYBAaTH OO Mexi mpaBoro moss. Kpamka B KiHIli 3arojoBka He
CTaBUTHCA.

3arosoBoK (KOPOTKHI 3MICT) BiAMOBimae Ha MuTaHHA "mpo mo? ", "koro?
", "qyoro? ". Hanpuknaza: Haka3 (IIpo mo?) Ipo HaJaHHS BiAMMyCTKH; JIUCT (TIpO
mo?) Mmpo OpraHi3allilo Hapamy; MPOTOKOJ (40ro?) 3acigaHHsA arecTauiiHol
KOMicii; mocagoBa iIHCTPYKIist (KOro?) rojIoBHOIO CITemiaicTa.

CynpoBigHi JHcTH, AOMOBigHI Ta CiayX0OBI 3aIUCKH JO3BOJIIETHCS
CKJIagaty Oe3 3aroJioBKa.

BiamiTka npo KOHTPOJIb

40. BigMiTka PO KOHTPOJIb O3HAYaE, M0 JOKYMEHT B3STO Ha KOHTPOJIb
1151 3a0e31e4eHHs IOro BUKOHAHHS B YCTAHOBJICHHH CTPOK.

BigMiTKa po KOHTpoJIb poOUTECS HUIIXOM MpocTaBieHHs Jitepu "K" 1n
cnoBa "KoHTposns" (Bin pyku abo 3 BHKOPHCTAHHSIM IITamIia) Ha BEPXHBOMY
IIpaBOMY MOJI1 MEPIIOl CTOPIHKH AOKYMEHTA.

TekeT f0KyMeHTa

41. Texct mokyMeHTa MICTUTH iHpopManito, At GikCyBaHHSA SIKOI HOro
cTBopeHo. IHdopmarris B TEKCTI TOKyMEHTa BHKIIANA€THCSA CTHCIO, IPaMOTHO,
3po3yMiIO Ta 00’€KTUBHO. JJOKyMEHT He MOBHMHEH MICTHTH ITOBTOPIB, a TaKOX
CJIB 1 3BOPOTIB, AKi HE MalOTh 3MICTOBOTO HaBaHTaXeHHs. [1ig 4ac ckiamaHHs
JOKYMEHTIB BXXUBA€ThCS HiOBUI CTHIIb, AT SIKOTO XapaKTEepHHUHA HeHTpabHUMN
TOH BHKJIQJCHHSA, Mo30aBieHHi OOpa3HOCTI, €MOIIMHOCTI Ta IHAMBiXyanbHHX
aBTOPCHKUX PHC.

JIokyMeHT OoQOpMIISETHCA Y BHIISAI CyUITBHOTO 3B’S3HOTO TEKCTY,
aHKeTH 1M Tabauii abo WISXoM NOE€THAHHS 1UX GOPM.
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CyuinpHuR  3B’S3HMH  TEKCT MOKYMEHTa MICTHTh TI'paMaTHYHO i
JOTIYHO y3TOJKEHY iHbopManito mnpo ympasmiHChki nil. Taka ¢dopma
BUKJIAQJICHHA TEKCTYy JOKyMEHTa BHKOPHUCTOBYETBHCS TN 4Yac CKJIaJaHHS
HIOJIOKEHB, NOPAJKIB, IIPABUI, PO3MOPATINX JOKYMEHTIB 1 JIUCTIB.

Texct, Ak MNpaBWiIO, CKIAJAETBCA 13 BCTYNHOI, MOTHBYBalbHOI Ta
3aKII0YHO]I 4acTHH. BceTynHa YacTMHa MICTUTH MIACTaBY, OOIPYHTYBaHHS abo
MeTy CKIaJeHHi [JOKyMEHTa, MOTHBYBaJlbHa — OOTIPYHTYBaHHS IO3MIIL
YCTAHOBH, B 3aKJIIOYHIN — BUCHOBKH, MPOIO3HIIil, PillIEHHS, [IPOXaHHS.

TexcTu cKIagHMX 1 BENUKHUX 3a OOCIATOM JOKYMEHTIB (TIOJIOXKEHHS,
npaBuia, I1HCTPYKII, OMIAOH, 3BiTH TOILIO) MOMUISIOTECA HA PO3MILIH,
HiAPO3AiNHM, MyHKTH, MIANYHKTH, SKi HyMEPYIOTBCS 3a JAOMIOMOTOK PHMCBKHX
abo apabcpkux mudp 6e3/3 Kpankorw abo IyKKOIo.

42. ®dopMa aHKETH BHKOPHCTOBYETHCS y pa3i BUKIAACHHS y HHGPOBOMY
abo cnoBecHOMy BUMIIAAL iHGOpManil mpo OOMH O6’€KT 3a MEBHHUM OOCITOM
o3HaK. [locrTiliHOIO iH(OpMalLli€lo B aHKETI € y3arajlbHeHi HaMEHYBaHHS O3HaK,
3a IKUMM IIPOBOJUTECS OMHUC 00’ €KTAa, @ 3MiHHOIO — KOHKPETHI XapaKTEPUCTHKH.

43. TabnvunHa GopMa JOKYMEHTa BUKOPUCTOBYETHCS Y pa3i BUKIAICHHS Y
mudpoBoMy abo ciaoBecHOMy BUIIIAA iHdopManil mpo mekinbka 06’€kTiB 3a
pAmIoM oO3HaK. 3arojoBku rpad Tabmuui NHIIYThCA 3 BETUKOI JTepH,
Mig3aroiOBKM — 3 MaJloi JITepH, SKIIO BOHH CTAHOBJIATH ONHE ILIE i3
3arojIOBKOM, 1 3 BEJIMKOI — SKIIO MiJ3arojOBOK Ma€ CaMOCTiiiHE 3Ha4YeHHS.
Kpanku B kiHI1i 3aroj0BKiB 1 MiA3aro/ioBKiB rpad He CTaBIATHCS. 3arojiOBKH i
HiA3aronoBku rpa¢ Ta pAOKiB TaOMUI, K MPaBHIIO, BUKIAAAIOTECA IMEHHHUKOM
y Ha3uBHOMY BIAMIHKY OAHMHH. Y 3arojoBKax 1 Iig3arojioBKax psaKis i rpad
TaOnuii BXWBAIOTHCS JIMINE 3arajbHONPHAHATI YMOBHI IO3HA4YeHHs |
ckopodyeHHA. I'padu Tabammi, sIKi pO3MIIYIOTBCS Ha OEKUIBKOX CTOpiHKAaX,
HyMmepyloTbesi. Ha gpyrit Ta HacTymHuX cTOpiHKaxX Ta0juIi 3a3HA4ar0ThCs
HOMEpH Ipad, a TaKOX y BEpXHBOMY MpaBOMY KyTKy — cioBa "IIpomosxenss
momarka'.

BiaMiTKH nNpo HasiIBHICTHL J0AaTKIB

44, JlomaTku OO NOKYMEHTIB, KpiM AOJNATKIB OO CYNPOBIAHHUX IHCTIB,
CKJIQJAIOTBCA 3 METOI JONOBHEHHs, IIOSICHEHHS OKpPeMHX IMHTaHb abo
JOKYMEHTa B LIIOMY.

45. JlomaTku 10 JOKYMEHTIB MOXYTh OyTH TaKMX BHIB:

OOMAaTKW, IO  3aTBEPIKYIOTBCA  PO3MOPSMHKCHHAMH,  HaKa3zaMu
(nono>xeHHs, IHCTPYKLii, IpaBuIa, NOPSIAKH TOIIO);

JOJATKH, IO [JOIOBHIOIOTH Ta/ab0 IMOSACHIOIOTE 3MICT OCHOBHOTIO
JIOKYMEHTA;

TONIaTKH, IO HAJCUJIAIOTHCS i3 CYNPOBITHUM JIICTOM.

Y TEKCTi OCHOBHOTO JIOKYMeHTa POOUTHCS Taka BiIMITKa PO HASBHICTH
nonatkis: "mo gopaetbed”, "3rigHo 3 gomatkom", "(momaTok 1)", "BiAMOBIIHO
1o gogaTka 2" a6o "(auB. momarok 3)".
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46. JlomaTkn oQOPMIIOIOTHCS, SK MPaBWIO, HAa CTAHJAPTHUX apKyllax
nanepy. Ha npyri#t 1 HacTynHi# cTropiHKax mojaTka poOWTHCSA Taka BigMiTka:
"IIpomoBxenns qomarka", "ITponomxeHus gomartka 1".

Ha pgomaTkax [0 MOJ0KEHB, IPAaBWI, IHCTPYKIN# TOILIO MPOCTABISETHCS
BIIMITKY y BEpXHBOMY IIPaBOMY KyTi MepINOI CTOPIHKM MOMaTKa, SIKa BKIIOYAE
HOMEp [0JaTKa, 3arojoBOK [JOKyMEHTa Ta IIOCWIaHHS Ha BiINOBIAHY
CTPYKTYPHY OIHHHIIIO.

CTOpiHKH KOXXHOTO JO0aTKa MalOTh CBOKO HyMEpPaLiIo.

V pa3i HasgBHOCTI AEKiNbKOX HONATKiB Ha HUX 3a3HA4YalOTHCS MOPSAIKOBI
HOMEpH, Hampuknan: Aogarok 1, gomatok 2. 3Hak "No" mepen uudpoBuM
ITO3HAaYEHHSIM HE CTaBUTHCS.

Vci gomaTky 0 MOKYMEHTIB MiAMHCYIOTBCS (BI3YIOTBCS) KEPiBHHKAMH
NiApO3LIiB Ta YCTAHOB, y IKMX BOHH CTBOPEHI.

JlomaTky HOPMATHBHO-TIIPABOBOTO XapakTepy (TIOJOXeHHs, iHCTpyKwii,
IpaBWja, IOPAAKM TOWIO), WIO 3aTBEPIXKYIOTHCS  PO3MOPAIKEHHIMU
(HaKa3amu), HiJNHCYIOTECA KEPIBHHKOM alapaTy, KepPiBHUKaMH CTPYKTYypHHX
1 Ipo3ALIiB 06naepKaaMiHicTparii (TOJIOBHHMH PO3POGHUKAMH) HA JIMI[BOBOMY
60111 OCTaHHBOTO apKyIlla JOJATKA.

VY pasi Konu NOJAaTKU HAACWIAIOTHCS 13 CYMPOBIIHHMM JIMCTOM, BigMiTKa
IIpO HAsBHICTh JOJNATKIB PO3MILIY€ETHCS MICIA TEKCTY JINCTA IIEPET i AMUCOM.

Sxio TokyMeHT Ma€ TOAATOK, MOBHE HaHMeHyBaHHS SKOTO HABOAUTHCS B
HOTO TEKCTi, BIAMITKA IPO HAsSBHICTH LBOTO JOAATKa OPOPMITIOETHCS 338 TAKOO
dopmoro:

Honatok: Ha 7 apk. y 2 IIpuM.

SIKImo AOKYMEHT Mae€ MOoJaTKH, MOBHE HaMEHYBaHHS SKHX y TEKCTI He
HABOJUTHCS, X HEOOXiMHO MEepeniduTd Micis TEKCTY i3 3a3Ha4YeHHSIM KiIbKOCTI
CTOPIHOK y KOXXHOMY JOJIATKY Ta KiJTBKOCTI IX MPUMIPHHKIB, HAIPHUKJIALT;
HNonatku: 1. JloBigka IIpo BUKOHAHHSI [IJIaHY pPO3BaHTaXyBaJIbHUX POGIT 3a

I xBapTan 2018 p. Ha 5 apk. B |1 npum.
2. I'padix pemonTHHX poObitT Ha | kBapTan 2018 p. Ha 3 apk. B 1 npum.

Ko 10 MOKyMEHTa AOAAEThCS 1HIMMM MOKYMEHT, SIKMH Ma€ JOMAaTKH,
BIIMITKY IPO HAsBHICTH oAaTka 0GOpPMIIIOTH 32 TaKOI0 HOPMOIO:

Homarok: nuct YkpaepxkapxiBy Bix 20.09.2018 p. Ne 595/04-12 i momaTok 10
HBOTO, BChOTo Ha 20 apk. B 1 mpum.

47. Y pa3l Konu JOKYMEHT MICTHTh OLTbllle JECATH TOMATKIB, CKIAMAEThCS
OIKC i3 3a3HaYE€HHAM Y JOKYMEHTI TaKol BIAMITKH:

JlomaTku: 3rigHO 3 ONMKUCOM Ha 3 apK.

SXmo MOMATOK HAACWIIAETHCS HE 3a BCiMa 3a3HAuEHUMM B JTOKYMEHTI
aapecaMu, BiIMITKa IIPO HasABHICTh A0AAaTKa OQOPMITIOETHCS 32 TaKOK (GOPMOLO:
JlomaTok: Ha 5 apk. y 2 IpuM. Ha [epury aapecy.




13

IHignuc

48. ITocamoBi ocobm obnamepxaaMiHicTpanil MiAMKMCYIOTh HOKYMEHTH B
MEXaX CBOIX IIOBHOBa)X€Hb, BHU3HAUYEHHX aKTaMM 3aKOHOJABCTBAa YKpalHH,
THIIMMH HOPMaTHBHO-IIPABOBUMHU aKTaMmy, Pernamentom
obepxxanMiHicTparlii, PO3TOPSHKCHHAM obnpepxanMinictpamii  mpo
(yHKI[IOHaJIbHI ITOBHOBa)XEHHs TOJIOBH, IIEPIIOTO 3aCTYIHHUKA, 3aCTyITHMKIB
TOJIOBM, KEpiBHHMKA amapary obimepxamMiHicTpamii, iHIIMME HOPMAaTHBHHMH
JOKyMeHTaM# o0Jaep KaaMinicTpanii, BIAMOBiAHO A0 miel IncTpyKmil.

49. Ilignuc cxnagaeThcs 3 HaliMEHyBaHHS MOcaaud ocodw, sKa MiAHCye
JOKYMEHT (IIOBHOIO — y pasi, Koiu JOKyMEHT HAaApyKOBaHuil He Ha OiaHKy,
CKOpPOYEHOI0 — y pa3i, KoM AOKyMEHT HaJpyKOBaHU! Ha OJIaHKY), 0COOMCTOrO
HiTMCy, BIACHOTO iMEHi 1 mpi3BHIIa, HATTPHKIIAT:

JAupexTop nenapraMeHTy

¢pinanciB odaaepxaaMiHicTpamii T IuC Baacne iMm’a IlpizBuine
abo
JAupexkTop nenaprameHTy T IIC Baacue im’a IlpizBume

50. V pa3l HanmcunaHHS AOKyMeHTa y mameposiit dopmi omnouacHo
IOEeKUTBKOM IMiANOPSAIKOBAHUM YCTaHOBAM IiAIMHUCY€ETHCS TUIBKM OPHIiHAJ, SIKHUH
3aMINAETECS y CHpaBi obiaaep)xkaaMiHicTpamii, a Ha Micls yIpaBIiHHIM
JOKyMEHTaIbHOTO 3ale3ledeHHs amapaty obngepxaaMinictparii (mami -—
yIpaBiiHHA JOKYMEHTalbHOro 3a0e3nedeHHs) po3CHIal0ThCA 3acBiMueHi Komil
TIOKYMEHTA.

Y BUmaAKYy HAACWIAHHA AOKYMEHTa OJHOYACHO MAEKIJIBKOM OpraHam
BIag{ BHILIOTO PIBHA KOXXHOMY 3 HUX HaJa€ThCS IMiAMUCAHUN KEPiBHUIITBOM
obnaepx)aaMiHicTpanii OpuriHan JOKyMEeHTa.

51. JoxyMeHTH MIINUCYIOTHCA, SIK MIPABHIIO, OMHIEI0 TTOCAZOBOI0 0CO00I0,
a y pasl, KOJIH 3a 3MICT JOKyMEHTa HeCyThb BIATOBIJaJIBHICTH MeKilbKa 0cCi0
(axtH, (QiHaHCOBI NOKYMEHTH TOLIO), — JABOMa abo Oijgbllle MMOCATOBHMHU
ocobamu. [Tpu ripoMy miAnucy NocagoBUX 0ci0 pO3MINIYIOTHCS OAMH ITiJ OAHUM
BIAIIOBIIHO J0 MigmopsAKoBaHoCTI oci6. Hampukran:

KepiBHuKk anapary
obGaaepkaamiHicTpanii nigmuc Baacue iM’a IIpizBume

HagaabHHuK BiiJgy (piIHAHCOBOTO
3a0e3neyeHHs anapaTy
obsiaep:xxaamMinicTpamii TATIHC Baacue im’a [IpizBuine
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52. 'V pa3i mianucaHHs CHUIBHOTO JOKyMeHTa (JIMCTa) JEKiNbKoMa
ocobaMy, fAKI 3aiiMarOTh OIHAKOBI MOCAAM, IX MIAMKCH PO3MIILYIOThCA Ha
OJTHOMY PIBHI 1 CKPIILTIOIOTHCS ITeYaTKaMK yCTaHOB, HAIPHKJIIA/I:

I'osoBa IBano-®pankiBcbKoOl I'onroBa IBaHO-PpaHKiBcbKOT
obuanep:xkaamiHicTpanil o6s1acHOT paau

136910805 (0 Baacae im’st IIpizBume nigmuc Bnacue im’a IlpizBume
BIIOMTOK repboOBOI MeyaTKu BiIOWTOK repOOBOI eYaTKu

JIOKyMEHTH KOINeTialbHUX OpraHiB HiJUUCYIOTh TOJIOBAa KOJETiaIbHOTO
Oprasy i cexperap, HanpuKJIad:

3acTynHHK roJioBU
obuaep:xkaaMiHicTpamii,
rojioBa Komicii Biacue im’s IlpizBuine

I'osroBHHUII cewiaJjicT

AenapTaMeHTy OXOPOHM 3A0POB’Sl

obsixep:kaaMiHicTpamii,

cekperap Komicii Baache im’a IIpizBume

53. ¥ pasi BiACYTHOCTI MocagoBoi 0coOH, HaliMeHyBaHHs IOCAay, BllacHe
iM’s, mpi3BHINE SIKOT 3a3HA4YeHi Ha MPOEKTI JOKYMEHTa, MOro IMiAmrcye ocola,
IO BUKOHYE il 000B’s13KH, a00 i1 3acTymHMK. Y TaKOMy BHIAIKy 00OB’SI3KOBO
3a3HayaroThCs GakTUdHAa 1TOcaja, BjacHe iM’s 1 mpi3Buile ocobu, sAKa Iianucana
JIOKYMEHT, NIpX LIbOMY BUIIpaBJIeHHS BHOCHUTH PYKOIUCHHUM CIOCcOO0M 0co0a,
sKa Mianucye NOKyMeHT. He mommyckaerbes IiJ Yac MiJMHMCAaHHSA JOKyMeHTa
CTaBUTH TmpuiMeHHUK "3a" 49M mnpaBoOiUHYy IOXMIy PpHCKY Iiepen
HalfMeHyBaHHSAM Tocaau. Y pa3i 3aMinieHHS KepiBHMKA 3a PO3MOPSIHKSHHSIM
(Haka3oM) 10 HallMEHyBaHH OCAAM AOAAIOThes cuMBoik 'B. o.".

54. ®akcuMinbpHE BiATBOPEHHS MiAMNCY IMOCAAOBOI OCOOM Ha JIMCTaXx,
opraHizaniifHo-po3nopsa4uX, GiHAHCOBHX, OyXTaJITepCBKUX JOKYMEHTax He
JTOTTYCKA€THCAL.

55. Tlicns 3anpoBajKEHHs €JIEKTPOHHOTO JOKYMEHToOOiry mpwu
CTBOpPEHHI OONIep)XaaMIHICTpalli€l0 TOKyMEeHTa Yy INamnepoBifi dopmi 3a
HAsiBHOCTI JJIsi LbOTrO OOIPYHTOBaHWX TMiACTaB /s #HOro MOAAIbLIOro
HaJCHUJIAHHS yCTaHOBAaM CTBOPIOETHCS B YCTAHOBIEHOMY IOPSIKY €JIEKTPOHHA
KOIIisl TIallepoOBOrO OPHUIIHANYy BiANOBIAHOTO MOKYMEHTA, SIKa HaJCHIAETHCS
afgpecaraM 4€pe3 CUCTEMY €JIEKTPOHHOI B3a€EMO/Iil OpraHis BUKOHABYOI BIa/H.
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Bizu Ta rpud norogkeHus

56. IloromxeHHsA TOKyMEHTa y pasi moTpebu MoXxe 3MiWCHIOBATUCA AK B
obnmepxaaMiHicTparili (BHyTpillHe), Tak 1 3a 11 MeXamM#u IiHIIMMHU
3alHTEPECOBAHMMH yCTAHOBAMU (30BHIIIHE).

57. BHYTpIIIHE TOTOMKEHHS JOKYMEHTa O(OPMITIOETECS IUIIXOM
NpoCTaBiIsIHHA Bi3H. Biza Biitowae ocobucTuii mianuc, iHimian iMeHi i mpi3Buiie
ocobH, siKa Bi3ye NOKYMEHT, NaTy Bi3yBaHHS i3 3a3HAUYEHHSM y pa3i morpebu
HaliMEeHyBaHHs] Iocaau W€l ocoOu (30KkpeMa, y pPO3MOPAIKEHHAX, HaKasax,
pilleHHsIX KoJleril o6naepxaaMiHicTpanii).

58. Biza mpocraBiseTbcs Ha JHMubOBOMY abo B pasi, KOJM Micus Ha
JUIBOBOMY OOLl OCTAHHBOrO apKyllla HEIOCTAaTHhO, Ha 3BOPOTHOMY Ooiii
OCTAHHBOT'O apKyllla MPOEeKTy NOKyMeHTa. Bi3u mpocTaBiIstOTECS Ha ManepoBUX
NPUMIPHUKaX TOKYMEHTIB, IO 3aJIMINAI0THCS B anapaTti obiaepxaaMinicTpail.

59. 3ayBaxeHHs 1 Impono3uuii 10 MPOEKTY HOKYMEHTa BHKIAHAOTHCS Ha
OKpEMOMY apKyllli, IpO 1110 Ha MPOeKTi poOUTHCS BiAMOBiAHA BiAMiTKA:

JMpeKkTop IOpUIUYHOTO
JenapTaMenTy o0JIepxaaMinicTpanii

mignuce  [ainian imeni Tlpi3suie nara
3ayBaXK€HHS 1 ITPOIO3MLIiT JOJAIOTHCA.

[Ipo HasBHICTH 3ayBakeHHS OOOB'S3KOBO INOBIAOMISETHCA 0CO0i, siKa
HiANYCY€ TOKyMEHT.

60. Ilepenixk mocamoBux oci0, sKi TOBUHHI 3aBi3yBaTH JOKYMEHT,
BU3HA4Ya€ TOJIOBHUMA PO3POOHUK, KWl CTBOPIOE MOKYMEHT, BHXOAAYH 3 HOro
3MICTY.

Koxna mocamoBa ocoba moromkye (Bi3ye€) TMpPOEKT TOKyMeHTa
obnaepxxanMiHicTpauii (JHUCTa, PO3MOPAIKECHHS TOWIO) YV CTPOK [0 MABOX
poOOYMX JIHIB MIiCHS HOTo TIOJAHHS TOJOBHUM PO3POOHUKOM.

Ilopsnok Bi3yBaHHA pIi3HMX BHIIB JOKYMEHTIB oOinmepxaaMiHictpaiii
BHU3HAYEHO BIATIOBITHUMM po3/iiamu niel [HCTpyKiiii.

61. 3a 3MicT HOKyMeHTa, SKUW Bi3yeThbCs HAEKUIBKOMa ocobaMw, Taki
0oco0H BIINOBIAAIOTH 3riHO 3 KOMIETEHIIEIO.

Sxmo mig 9ac BizyBaHHS 3'ACY€THCS, 10 Y MIATOTOBIEHHUH 0 MiANMHUCAHHS
JIOKyMEHT HEeOOXiTHO BHECTH ICTOTHI 3MiHH, BiH NOTpeOy€e€ IOBTOPHOIO
Bi3yBaHHSI.

62. 30BHIIIHE MOTOXEHHS MPOEKTIB JOKYMEHTIB 0OPMIISETHCS LUTAXOM
IOpOCTaBjJleHHS Ha HUX IpuUda TMOTOMKEHHs, SAKHii BKIouae B cebe ClIOBO
"TIOI'O/PKEHO", HallmMeHyBaHHS TmoOcagd oOCOOM Ta YCTAHOBHW, 3 SKOIO
TIOrOJKYETHCSI TPOEKT JOKYMEHTa, OcoOMCTHI migmuc mocamoBol ocobw,
CKpiIUIeHM# repOOBOIO TEYaTKO, BjacHe iM’sl, Tpi3suie i maty abo Ha3By
JOKYMEHTa, IO MiATBEPIDKYye TOTOIKEHHS, Horo mary i HoMmep (iHOexc),
HanpuKIam:
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ITOI'OPKEHO

Minictp roctunii Ykpainu
ninnuc Bnacue iM’s [pizBuine
naTa

[TOI'OIPKEHO

[TpoTokou 3acimaHHs

I{eHTpanbHOI €KCIIEPTHO-TIEPEBIPHOT
KoMicii YkpaepxapxiBy

narta No

63. 'pud moromxeHHs CTaBUTHCA HHUX4Ye IMIAMHCY HA OCTAaHHIM CTOpiHMI
NPOEKTY TOKYMEHTA.

64. Y pa3l KO 3MICT JOKYMEHTa CTOCY€ThCS O1JIbIIIE HiXK TPHOX YCTAHOB,
CKJIaAaeThCsl apKyIl MOTOMKEHHS, MPO 10 POOUTHCS BIAMITKA y JOKYMEHTI Ha
Micl rpuda moromKeHHs, HallpuKIaI:

ApKyIII TOTOI>KEHHS JOAAETHCS.

65. Apkym noromxeHHs OQOpPMIIOEThCS Ha JHUIbOBOMY abo y pasi
noTpebu 380poTHOMY 601l OTHOTO apKyIia 3a TaKow (GOPMOIO:

APKVI ITOI"OJPKEHHA

Hasga npoekTy JokyMeHTa

HaitmMenyBanHs nocagu MIAINAC Bracue iM’s IIpi3Buiie
nata

66. 30BHIIIIHE TOTOKEHHS Y pa3i MOTpeOH, BU3HAUEHOI 3aKOHOJAaBCTBOM,
3MIACHIOEThCS B TaKiil MOCIIOOBHOCTI: yCTaHOBH OIHAKOBOTO piBHA Ta iHIi
YCTaHOBH; TpPOMaJChbKi opraHizamii; opraHu, sKki 3AIHCHIOOTH IEp)KaBHHUI
KOHTPOJIb Y TIEBHIH cdepi; yCTaHOBU BHIIOTO PiBHAL.

BiaOuToK meyaTku

67. Ha mokyMmeHTax, IO 3acBiAYYIOTh IpaBa IPOMAISH 1 IOPUIUIHHX
oci0, Ha AKX (QiKCyeThcs (HaKT BUTpadyaHHS KOIITIB i ITPOBEAEHHS oIepaliil 3
MaTepiaJlbHUMH I[IHHOCTSAMH, HIAINHC IOcaloBoi (BIANOBiZaNbHOI) 0co0H
CKPIIUTIOETECS TepOOBOIO MeYaTKoro obmaep xaaMiHicTparrii.

[Tepenik IHITMX AOKYMEHTIB, MIOOHCH Ha SIKHX HEOOXiTHO CKpiILTIOBATH
repOOBOIO0 ME€YaTKOI, BH3HAYAETHCA OOMaepKaaMiHICTpali€r0 Ha IiacTaBi
HOPMAaTHBHO-TIPABOBUX AKTiB Ta NPUMIpHOTO MEpetiKy HOKYMEHTIB, HiAMKUCH Ha
SKUX CKPIIUTIOIOTECS repOOBOIO NMEYaTKO0 (A01aTOK 8).

68. Bigburok TIeYaTKH, Ha  fAKii 3a3Ha4€HO HalMEHYBaHHS
obnmepxaaminictpanii (6e3 300paxeHns repba), y pasi moTpebu craBUThCS Ha
KOMIsIX MOKYMEHTIB Ta Ha PO3MHOXEHHX MPHUMIPHHUKAX PO3MOPSIIUNX
JIOKYMEHTIB.
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BigOuMTOK II€UaTKM CTaBUTHCS TAKUM YHHOM, 10O BIH OXOILIIOBaB
OCTaHHi JeKUJIbKa JIiTep HaWMeHyBaHHA I@Iocagu ocobu, sKa Iigmucana
JOKyMEHT, ajie He MiANHC IocagoBoi ocoOu, abo Ha OKpeMO BHUIIICHOMY s
[[BOTO Mici 3 BiaMiTko "MIT".

Ilpn morpebi, Ha OOKyMeHTax 3 rpudoM 3aTBEpIKEHHS Ta TPUGOM
IOTO/DKEHHS Ha IiAmucax KepiBHUITBA OOJaepXxaaMiHicTpamii, KepiBHMKa
amapaty oOnaep)xaaMiHicTpamii Ta WOTro 3acTyIHHKA TO3BOJISETHCS CTABUTH
repOoOBy Ie4YaTKy.

Ha BiaacHopyyHoMy mignuci (aBrorpadi) 0e3 Ha3BH nocagu ne4yarky
NPOCTABJISITH HE A03BOJISIETHCSL.

69. PosnopsmxeHHsM obnmep)xagMiHiCTparii BH3HAYAETHCS ITOPSIOK
BUKOpDHUCTaHHs, Micie 30epiranHs repboBoi medaTkd 1 mocamosa oco0a,
BiANoOBiJaldbHa 3a 1 30epiraHHs, a TaKOX mepelik ocif, MImHCH SKHX
CKPIILUTIOIOTECS TepOOBOIO NIEYaTKOIO.

BiagMiTka npo 3acBii4eHHN NanepoBHX KOmMiii JOKYMEHTIB

70. Ob6npepxagMiHiCTpallii MOXE 3acBimdyBaTH KOmil JIMIIE THX
JOKYMEHTIB, III0 CTBOPIOIOTBCS Ta 30epiraroTbCs B Hi#l, KpiM BHIAAKIB
CTBOpEHHsI Male€pPOBHUX KOMIM €IEKTpOHHHX IOKYMEHTIB, IO HAmifImImM depes
CHCTEMy €JIEKTPOHHOI B3a€MOJii OpraHiB BHKOHABYOI BJIQAH, a TaKOX V
BUIIaJKaX, nepeadaueHnx B ab3ami ApyroMy HbOTO MyHKTY.

VY pasi migroToBKU JOKYMEHTIB IS HAaAHHS opraHaM CyIOBOI BJIaaH, ITif
Yyac BHPIIICHHS MUTaHb ILIOA0 NPUHHATTSA TpOMaAsH Ha pobOOTy, HaBYAHHI,
3aCBIAYEHHS IX TPYJIOBHX, XHUTJIOBHUX Ta IHIIMX MpaB y B3a€MOBITHOCHHAX 3
obnaepxaaMiHiCTpariero, a TakoX Wi 4Yac (opMyBaHHS OCOOOBHX CIIpaB
MpaIiBHUKIB 00JIIep)KaIMiHiCTpallis MOXE BUTOTOBJIATH KOIIl JOKYMEHTIB,
BUJAHUX IHIIMMH YyCTaHOBaMM (KOmMil AMILJIOMIB, CBIIOUTB MPO OACPIKAaHHS
OCBITH TOIIIO).

BigmiTka "Komis" npocraBiaseTscs y BEpXHbOMY IIPaBOMY KYTKY IE€pIIOl
CTOPIHKM NalepoBOTO JOKYMEHTA.

71. Hammc npo 3acBijdeHHs malepoBoi KOIil JOKYMEHTa y IamepoBii
dopMi ckrmamaeTscs i3 ciuiB "3rigHO 3 OpuriHaiom', HaliMeHyBaHHS IIOCAIH,
ocobucTtoro miamucy ocobu, sKa 3acBiguye Komito, ii iHimiamy iMmeHi Ta
Npi3BUIA, JaTH 3acBiAYEHHS KOMil 1 IPOCTAaBIAEThCA HIDKYE PEKBI3UTY
nokymenTa "llignuc", HanpukiIam:

3TiIHO 3 OpUTIHAJIOM

["onoBHUH crieriajicT yIpaBIiHHS
JIOKYMEHTAJILHOTO 3a0e31eueHHs i amIc Brnacne iM’s IIpizBuie

aTa

72. Hamiic mpo 3acBiAMeHHs ManepoBOi KOIii CKPITIIOETHCS IIEYaTKOO i3
3a3HAaYEHHAM Ha Hil HaliMeHyBaHHS oOnaepxaaMinicTpanii (6e3 306paxeHHs
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repba) abo T1MeYaTKOW CTPYKTYPHOTO MiApPO3Miny amapary oOJmepx-
anMiHicTpauii  (ympaBiiHHA — OOKYMEHTaJbHOTO  3a0e3le4eHHs,  Biamily
yIpaBJiHHSI IEpCOHAIIOM).

73. Ha xomisix JOKyMEeHTiB y TanepoBiii GpopMi, momo SKuX 34iACHIOETHCS
BUIMKa, 3a3HA4YAOTHCSl HAaIMEHYBaHHA MOCaau OCOOH, sIKa 3acBiA4Hia KOMiro, 11
ocobucTuil mianuMc, iHigian iMeHi Ta mpi3BUIIe, AaTa 3aCBiTMEHHS Ta BiIOUTOK
IIeYaTKH yNPaBIiHHA JOKYMEHTAIBHOTO 3a0e3nedeH s, HalpUKiIal:

3rigHo 3 opHUTiHAIOM

["onoBHUM crienialicT yrpaBTiHHS
JOKYMEHTATBHOTO 3a0e3IeueHHS miammc Biacue iM’st IpizBume

mara

74. Ha xomisfx BHXiZHMX [OKYMEHTIB, IO 3alIHMINAlOTBC y CIpaBax
amapaTy obsnepkagMiHicTpanii, mOBHHHI OyTH Bi3m IOCamOBHX OCI0, 3 SIKUMH
BOHM NOTO/KEHI, BIAIIOBIIHO OO BUMOT IHCTpykuii, ocoOucTuil miamuc ocodw,
sKa Mianyucana JOKyMeHT; TEKCT OJlaHKa HE BiATBOPIOETHCS.

75. Komnisi JoKyMeHTa ITOBHHHA BiAMOBIIaTH OpHUTIiHAY.

BiaMiTku npo cTBOpeHHs, BAKOHAHHSA JOKYMEHTA

76. BnacHe iM’s Ta MNpi3Buine NpaliBHUKa, SKUH CTBOPUB JOKYMEHT, i
HOMep #oro ciryx60Boro tenehoHy 3a3Ha4alOThCS B HIKHBOMY JIBOMY KYTKY
OCTaHHbBOI CTOPIHKH MaIlepOBOTO TOKYMEHTA, HATTPHKJIIAT:

Onena Ilerpenko 256 23 29

77. Ilix yac po6OTH 3 JOKYMEHTOM Ha HBOMY HPOCTABIISIETHCS ITOCHIAHHS
Ha JaTy i peecTpamifHuil i1HAeKC JOKYMEHTa, IKUH 3acBiquye Horo BUKOHAHHS,
ab0 KOPOTKO OMMCYETHCS MPO BUKOHAHHS (SKIIO HEMae MOTPeOM y MUCHMOBIi
iHdbopmarii), TakoX MOXYyTh 3a3HadaTHCs HaWMeHyBaHHS TMOCadH, IIiAIHC,
iHimian imMeHi, mpi3suiue 1 fara. BigMiTka npo BUKOHAaHHS JOKYMEHTa CBIIYUTE
Ipo Te, mo poboTy Haj AOKYMEHTOM 3aBEpIICHO i HOro MOXXHa JOJMYYUTH 10
crnipaBd. BimMiTka MicTHTE cioBa "/lo chipaBu'", HOMep CIIpaBH, MiANKC 1 aTy.
3a3Ha4yeHi BIAMITKM HPOCTABISAIOTECS BiA PYKU (IITaMIIOM) y JIiBOMY KyTKY
HIDKHBOT'O 110JISI Ha JIUIbOBOMY OOI1l IEPIIIOTO apKyIlla, HAIpUKIIaI:

HagiciiaHo nucT-BIAIOBIAL Bix IIutaHHs BUpILIEHO MO3UTHBHO i
20.02.2019 p. Ne 103/1/1-19/01-135 yac TeneGoHHOol po3MOBH
(KOITisl JOTA€THCS) 05.02.2019 p.

nocajga mignuc Inimian imeni Tlpiseume nocama migmuce IHimian imeni [pizsuie
21.02.2019 p. 06.02.2019 p.
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o cnpasu Ne 01-135 o cipaBu Ne 05-19
MiIIHAC i AIAC
JaTa mara

78. BigMmiTka TIpO0  HAOXOIDKEHHsS  IalepoBOTO  JOKyMEeHTa [0
obnaepxaaMiHicTpallii 3OiACHIOETBCS HUISIXOM JAPYKYyBaHHS INTPUX-KOOy Ha
TUIBOBOMY O0LI y PaBOMY KYTKY HM)KHBOTO IOJIS IIEPIIIOTO apKyllla OPUTiHaATY
JOKyMeHTa. EneMeHTamMu  3a3HAa4eHOrO  peKBI3UTYy €  HaliMeHyBaHHS
obnmepxanmMiHicTpanii, peecTpariiHui iHAEKC, JaTa HAIXOHKEHHS JOKYMEHTA.

SIKI10 KOpeCTIOHIEHIIS HE pO3KPUBAETHCS BINITOBIAHO M0 IMMyHKTY 148 miei
[HCTpyKil, BiAMITKa IIPO HAAXOMKEHHS NOKyMEHTa MPOCTaBISETHCS BiJl PyKH
Ha KOHBepTi (ymakyBaHHI) Ta BimoOpaXa€Tbcsi y peEecTpi Bpy4eHOI
KOpECIOHAEeHII1.

Y pasi HagxomKeHHS 30poIrypOBaHHX JOKYMEHTIB Pa3oM i3 CYyNpOBiJHUM
JIUCTOM BiIMITKa CTaBUTHCS Ha CYNPOBITHOMY JIMCTI.

3anuc npo Aep:kaBHY peecTpauiio

79. 3amMc NpoO [OEPIKAaBHY PEECTpamiio poOUTHCA WMIOAO HOpMAaTHBHO-
IIPaBOBUX aKTiB oOjaep)aaMiHicTpamii, BKIIIOYEHUX 10 €IUHOTO IEP)KaBHOTO
peecTpy HOpMaTHUBHO-IIPABOBUX aKTiB.

VY pasi mogaHHsA HOPMaTHUBHO-IIPAaBOBOTO aKTa Ha JACP>KaBHY PEECTPALIIO ¥
nanepoBiii ¢opMi Ha IepIIiii cTOpiHIl MalepoBOTO MPHUMipHMKAa HOPMATHBHO-
MPABOBOTO aKTa /i MPOCTaBNEHHA BIIMITKM NP0 AECPXKABHY pPEeCTpamilo
nosuHHe OyTH BinbHe Micue (60 x 100 MinmiMeTpiB) y BEpXHBOMY IIPABOMY
KyTKYy IiCJIsI HOMepa aKTa 4u Ipuda 3aTBEpIKECHHS.

CkJiajleHHs 1esiKHX BH/AIB JOKYMEHTIB
Po3nopsipixeHHs (HaKka3u)

80. PosmopsmxenHs (Haka3u) oOnaepxaAMiHicTpanii BHOAIOTBCA 5K
pillleHHs OpraHi3aniiHO-pO3NOPAIIOro Y1 HOPMATHBHO-IIPABOBOTO XapaKTepy.
3a 3MiCTOM YIIPaBJIHCHKOI Aii po3nopsmKeHHs (HaKa3¥W) BUAAOTHCSA 3 OCHOBHOI

JOpYUYeHHSIM KepiBHUITBA obiaepkaaMiHicTparii 91 3a BIIACHOKO 1HIL[IaTHBOIO,
TEPUTOPIATBHUMH OpraHaMH MiHICTepCTB, IHIIWX LEHTPaNbHUX OpTaHiB
BUKOHaBYO] BIaJy, 00JJaCHUMH yCTaHOBaMH — 3a BJIACHOIO 1HIilLIIaTUBOIO.
[TpoexTH Haka3iB 3 OCHOBHOI [isUIBHOCTI TOTYIOTBCA 1 TOJAIOTHCH
CTPYKTYPHHMM MiApo3[ijlaMM amapaTy obsaepkaAMiHicTparii 3a JOpy4YeHHSIM
KepiBHUKA anapaTy obsigepxaaMiHicTpanii 44 3a BIACHOIO iHIIiaTHBOIO.
[TpoexTu po3mnopsikeHb 3 KaApOBUX NMHUTaHb (0coboBOro ckiaamxy) (mpo
IPUAHATTS Ha poOOTY, 3BUTRHEHHS, HalaHHS BiMITYCTKH, BiOPSIKEHHS TOILO)
roTy€ BIILT YOpaB/liHHA JEPCOHAIOM amapaTy oObnaepxaaMiHicTpanii Ha
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mijcTaBl pilleHb (BKa3iBOK) TroJIOBM oOJaepxkaaMiHicTpalii opraHizamiitHo-
PO3IOPAAUOT0 YW HOPMATHUBHO-NIPABOBOTO XapakTepy, NOMOBiTHUX 3alMCOK
KEPIBHUKIB CTPYKTYPHHX MiApO3/iiB, KOHKYPCHUX JOKYMEHTIB (TIPOTOKOJIB Ta
pilleHb aTecTalilHOl Y iHII0T KOMICIT), 3as1B IpalliBHUKIB, TPYJOBUX JOTOBOPIB
Ta IHIIUX JOKYMEHTIB.

[MpoekT Haka3iB 3 KagpoBUX muUTaHb (ocoboBoro ckiamy) (rmpo
NPUAHATTS Ha poOOTYy, 3BiJbHEHHA, HAJaHHS BiNMYCTKH, BIAPS/KEHHS TOIIO)
TOTY€ BIAMiT yNpaBliHHA TEPCOHANOM amapary obOnaepxanMiHicTpauii Ha
migcTaBi pimeHb (BKa3iBOK) KepiBHMKA amapary oOiaepxaaMiHicTpamii
OpraHizaiifHoO-po3MopsSiIMOTO0 YA HOPMATHUBHO-IIPABOBOIO  XapakTepy,
JOTIOBITHMUX  3alMHCcOK  KEPIBHHUKIB CTPYKTYPHHUX MiAPO3JAUIIB  arapary
obnnepxaaMiHicTpallii, KOHKYPCHUX JOKYMEHTIB (ITPOTOKOJIiB Ta pIlICHb
aTecTalliifHOI YW iHmIoI Kowicii), 3as%B IpaliBHUKIB, TPyJOBUX IOTOBOPIB Ta
1HIIMX TOKYMEHTIB.

82. [IlpoexTu pO3NOPSIXEHb 3 OCHOBHOI [ISUIBHOCTI  BI3YKOTHCH
KEpiBHUKOM CTPYKTYpPHOTO MiApPO3Aily, B SKOMY CTBOPEHO [OKYMEHT, TpH
notpedi — mocamoBAMM oco0aMu, SKi BU3HAYEHI y IMPOEKTi JOKYMEHTa K
BUKOHABIl 3aBJaHb, IO ' MICTATBCA B HBOMY, IMpaAliBHUKOM YIIpaBIiHHS
JOKyMEHTAJIbHOTO  3a0e3MnedvyeHHs,  BiANOBIJaIbHHUM  3a  pejaryBaHHs
pPO3NOPSHKEHDb, HadalbHUKOM BiJLTy KOHTPOJIIO, 3aBigyBadyeM CEKTOpYy 3
NMUTaHb 3ano0iraHHs Ta BUSABJIEHHSA KOPYMIi amapaty oOiaepkaaminicrpariii,
IUPEKTOPOM HOPUANYHOrO JenapTaMeHTy oOnjep)kaaMmiHicTpailii, KepiBHUKOM
amnapary, MePITUM 3aCTyTHUKOM abo 3aCTYITHUKOM rOJIOBH
obnnepxaaMinicTpanii (BiAmoBigHO 0 PO3Moaily 000B’S3KiB) Ta BigmoBigHUM
NpPaliBHUKOM Binniny 3abe3meueHHs AisNIBHOCTI KepiBHUNTBA —arapary
obOnnepxagMiHicTpanii, iHIMMM MOCaJIOBUMH 0c00aMM, SKHX CTOCYEThCA
JOKYMEHT.

[TpoexT Haka3iB 3 OCHOBHOI [iSNIBHOCTI Bi3ylOTbCS KepiBHHKOM
CTPYKTYPHOTO MiIpO3AlTy amnapaty oOiaep)kagMiHicTpallii, B SKOMY CTBOPEHO
JOKYMEHT, TNpalliBHUKOM YMOPaBIIHHS JOKYMEHTAJIBHOrO 3a0e3redyeHHs,
BIJIMOBIJAIbBHUM 3a peJaryBaHHs HaKas3iB, HAYAJIBHUKOM By KOHTPOIIO,
3aBijlyBayeM CEKTOPY 3 MUTaHb 3aro0iraHHs Ta BUSBICHHS KOPYIILil, TOJIOBHHUM
CIEI[ialiCTOM - JOPUCTOM  amapary oOnaepkaaMiHicTpamii, mpaliBHHUKOM
Bigainy 3abe3nevyeHHs AisIbHOCTI KePiBHUIITBA anapaTty obiaepxaaMidicTparrii,
npu notpedi — nocagoBUMM 0coOaMH, SKi BM3HAUEHI Y MPOEKTI JOKyMeHTa K
BUKOHABIIl 3aBAaHb, IO MICTSThCS B HbOMY, IHIIUMH I1O0CATOBUMH OcoOamH,
SIKUX CTOCY€THCS TOKYMEHT.

V pasi xonu po3po0IIeHHs MPOEKTY PO3MOPSIKEHHS JOPYYEHO AEKITbKOM
CTPYKTYpHHUM Mifpo3zainaM obnaepkaaMiHicTpauii uM ii amapary aGo iHIHM
opraHam, roJIOBHUM po3poOHUKOM € BUKOHABEI(b, 3a3HAYECHUH TIEPILIKM.

I'onoBHUI po3po6HUK CaMOCTIHHO BU3HA4ya€ 3aiHTEPECOBaHI CTPYKTYPHI
nigpo3ginu obnnep>xaaMiHicTpanii, il amapary Ta iHmI OpraHd, 3 SKWUMH
HEOOXiHO MOTOAUTHU NPOEKT PO3NOPSIKEHHS, BUXOASUH 3 HOT0 3MICTy.

Ilpoext; po3nopsmxeHp 3 KaApoBUX MNHUTaHb (0coOOBOro CKIIAay)
BI3yIOTbCA HAYaJIbHUKOM BifAiAy yNpPaBliHHA II€PCOHANOM, INpalliBHUKOM
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YIPaBJIIHHS JIOKYMEHTANbHOTO 3a0e3redyeHHs, BiAMOBIIANIBLHUM 34
penaryBaHHs  PO3HOPSA/DKEHb, IUPEKTOPOM IOPUAUYHOTO  JerapTaMeHTy
obnuepxanMiHicTpallii, KepiBHMKOM amapary, y pasi norpebu — mepuimm

3aCTYIMHUKOM ab0 3aCTYIMHHUKOM TOJIOBH o0naep:kaaMiHicTpauii (BignosigHo 1o
po3mnosiny o00B’S3KiB) Ta BiANOBIAHMM NpaIiliBHUKOM Binainy 3abesneueHHs
JISTBHOCTI KePiBHULITBA arapary odiaepXaaMiHicTpallil, a TakoX 3alexHO Bif
3MICTY 3aBijlyBaueM CEKTOpy 3 NMHUTaHb 3anobiranHs Ta BUABICHHS KOPYIIIi,
HIIMMH N0CaTOBUMH 0CO0aMH, SIKUX CTOCYETHCS TOKYMEHT.

IIpoekTn Haka3iB 3 KaJpoOBUX MHUTAaHb (0COOOBOTO CKIady) Bi3yIOThCA
HAJaJIbHUKOM BIAZUTY YIpaBJliHHS [EPCOHAIOM, MpaliBHUKOM YITPaBIiHHS
JOKyMEHTaJIbHOTO 3a0e3redueHHs, BiAMOBiZalbHUM 3a pefaryBaHHs HAKa3siB,
TOJIOBHUM CIELIaTICTOM - FOPUCTOM arapary obaepxaaMiHicTpanii,
NpaliBHUKOM Biagiry 3a0esnedyeHHs AisTIBHOCTI  KepiBHMLTBA — arapary
obnpepxaaMiHicTpanii, a TaKOK 3aleXHO Bif 3MiCTy 3aBimyBaueM CEKTOpPY 3
nuTaHb 3amobiraHHs Ta BUSBJIEHHS KOPYyINil, HaYaJlbHUKOM  Bimmimy
¢inaHcoBoro 3abe3meueHHs amapaty oOimepkamMiHicTpamii, iHmMMH
110CafOBUMHU 0CO0aMHU, SIKUX CTOCYETHCS JOKYMEHT.

VY pazi HeoOXiTHOCTI NpoBeIeHHs OIiHKHY 3MiCTy Ta JOIILHOCTI BHIAHHS
PO3NOpsAIKEHHs (HaKa3zy) 3IiHCHIOETBCS 30BHIIIHE TMOTODKEHHS IPOEKTY
JOKYMEHTA 3 IHIIUMH 3aiHTePECOBAHUMH YCTAHOBAMH.

33. JIupexTopoM IOpHUIUYHOIO JAenapTaMeHTy oOJaepkamMiHicTpallii
000B’SI3KOBO  BI3YIOTBCSL TMPOEKTH PO3NOPAHKEHD HOPMATHBHO-NPABOBOIO
XapakTepy Ta 3 KaJAPOBUX MUTAaHb (0COOOBOTO CKIIALTY).

['onoBHUM  cHenialiCTOM - IOPUCTOM  amapaty oOipepikagMiHicTpaii
000B’S3K0BO Bi3yIOTBCS MPOEKTH HaKa3iB HOPMATHBHO-IIPABOBOTO XapaKTepy Ta
3 KaJ[pOBUX NUTaHb (0cOO0BOTO CKIamy).

84. SIxmro B mpolieci MOroHKEHHs A0 NMPOEKTY PO3NOPsAIKEeHHS (Hakasy)
BHOCATBHCS 3MIHM, BiH ITiIIATa€ TOBTOPHOMY ITOTOKECHHIO (Bi3yBaHHIO).

3a pe3ynbTaTaMM HOTOMKEHHS IPOCKTY PO3MOPSIKEHHS TOJOBHAM
pPO3pOOHUKOM TOTY€THCS MAOBiAKa NpO TNOromKeHHs (momatok 6.1), y saxiit
3a3HAYarOTHCA MOCanoBi 0coOHU, CTPYKTYpPHI MiApo3ainu obnaepxkagMidicTparlii,
i1 amapary, 1HIIi OpraHu, Iio:

MOTOIUIIN MTPOEKT PONOPSAIHKEHHS 0e3 3ayBaXKeHb,

BUCJIOBWJIM  3ayBa)K€HHA Ta  MPOIMO3HIlii, BpaxoBaHi T'OJOBHUM
PO3POOHUKOM;

BUACTIOBYIM 3ayBaK€HHS Ta [MpPONO3MULii, He BpaxoBaHi TOJOBHUM
PO3pOOHUKOM;

HE BUCJIOBWIIM CBO€ET MO3UIIIT IIOA0 MPOEKTY PO3TOPSAIKEHHS.

JloBigka Tpo IMOTOMKEHHS HE TOTYETbCS Yy pasi, KOIH IPOEKT
PO3MOPAIHKEHHSI CTOCY€EThCS KaJpOBUX, OpraHizamiiHUX (BHYTPIIIHIX) MUTaHb
TisLTBHOCTI 001 AepKaaMiHicTpaltii.

Komnii JOKYMEHTIB MOrO/HKEHHS MPOEKTIB PO3MOPAHKEHB
obnaepxkanmiHicTpamii 30epiratoTeCss B  apXiBHUX CIIpaBaX TOJIOBHOIO
po3pobHMKa.
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lonoBHMit  pO3pOOHMK TOTy€ MOSCHIOBAJIBHY 3alUCKy A0 MPOEKTY
pO3NOpsIKEHHs (01aTOK 6.2), 0 MOBUHHA MICTUTH HEOOXigHI po3paxyHKH,
OOIPYHTYBaHHS 1 INPOTHO3M COLIaIbHO-EKOHOMIYHMX Ta IHIIMX pe3yJIbTaTiB
peanizanii BUIAHOTO PO3MNOPS/KEHHS. Jl0 TOsSCHIOBaNbHOI 3alMCKu y pasi
noTpeOrl MOXYTh J0JaBaTHCS ITPOTOKOJ Y3TOPKEHHs mo3umii (nomatox 6.3),
iHpopMaliifiHO-10BiNKOBI MaTepiand (Tabnuui, rpadikd Towo). 3aranbHUi
00cAr MOACHIOBATIBHOI 3allMCKU HE OBUHEH MMEPEeBUILYBATH YOTHPHOX apKyIliB.
TMosicHrOBanbHA 3aMMCKa HE MOAAETHCS MO MPOEKTIB PO3NMOPSIKEHD 3 KagPOBUX
Ta opraHizaniiaux (BHY TPiUIHIX) MUTAHb.

[lomanHs TMOSCHIOBaJbHOI 3aMUCKU OO TMPOEKTIB  PO3MOPSAIKEHD
HOPMATHUBHOI'O XapakTepy € 000B'I3KOBUM.

85. PosmopsKeHHs HANUCYIOTHCS T'OJI0BOI oOmepkagMinicTpallii, y
pasi fioro BIICYTHOCTI — NEPIIUM 3aCTYITHUKOM T'OJIOBH 001 iepxaaMiHicTparii.

Haxasu mianucyroThes KEpiBHUKOM anapary obnaepxaaMiHicTparii, y pasi
fioro BiICYTHOCTI — 3aCTYITHUKOM KepiBHUKA anapaTy obsiaep xagMiHicTpariii.

86. PosmopsmkeHHs (HakasW), sSKI € HOPMAaTHBHO-IPABOBUMH aKTaMU,
HAOMparoTh YMHHOCTI 3 JHA iX OdilliifHOTr0 OmyONiKyBaHHs, SKIO IHIIE He
BCTAHOBJIEHO TaKMMH PO3IOPS/DKEHHSAMHU (HaKa3aMH), ajle He pasilie AHs iX
odimifiHoro ony6TiKyBaHHS.

87. Posnopsamkennsa (Haka3) oQopMITIOETECS Ha OJIaHKY PO3HOPSIKEHHS
(Haka3y). 3MiCT po3MnopsDKeHHs (HaKa3y) KOPOTKO BHKJIANAEThCS B 3aroJIOBKY,
AKUM IOouMHaeThCa 3 npuidmenduka "IIpo" 1 cKjgamaeThes 3a IOIOMOTONO
BinmiecniBHoro imennuka ("TIpo 3arBepmxenHs...", "IIpo BBemenus...", "IIpo
cTBopeHHs...") abo iMeHHuKa ("IIpo mincymkmn...", "TIpo 3axonu...").

88. Texcr  posmopsypkenHss  (Hakaly) 3 OCHOBHOI  [IisIbHOCTI
obnnepxxanmiHicTpamnii, ii amapary Ta aaMiHICTPaTUBHO-TOCTIONAPCHKHUX IMUTaHb
CKJIQIA€THCA 3 MPeaMOyJIH i po3Mopsad0T YaCTUHH.

89. V mpeamOyni 3a3HauyaroThCs TimcTaBa, OOIpyHTyBaHHs abo MeTa
BUJIAHHS PO3NOpAMKEHHs (HaKazy). 3a3HaueHa JacTHHA TOYMHAETLCA 13 CiiB
"Ha BukonanHs", "3 meroro" Tompo. SKmo AOKYMEHT BHUOAE€ThCcs Ha IijcTaBi
HIIIOTO PO3MOPSIYOro AOKyMEHTa, y KOHCTaryrouid dHacTuhi (mpeamOy.ii)
3a3Ha4A€ThCS MIOCUITAHHS HA BIAMOBI IHANA JOKYMEHT.

90. Posnopsiyua yacTMHA TOAUISETHCS HAa MYHKTH 1 MONYHKTH, sKi
HYMEpYIOTbcs apabcbKuMU IppaMud. Y KOXHOMY TIYHKTI MOBUHHI OyTH
3a3HadeHi opranizaliiHo-po3nopsada ais (3aTBepKeHHs a00 BBEJEHHS B [ii0
iHCTpyKLil, momoxeHHs Tomo) abo KOHKpETHE 3aBHaHHsS (IOpy4eHHs) i3
CTPOKOM HOro BWKOHAHHS Ta CTPYKTYPHiI MiAPO3OiMM — HOro BHKOHABII,
HanpuKIam:

nenapTaMeHTy (iHaHciB oOnmep)kagMiHicTparii;

KepiBHUKAM CTPYKTYPHHUX IMTIAPO3AiIiB 00aaepKaaMiHicTparlii,

roJI0BaM pPaiioOHHUX Jep KaBHUX aiMiHicTpaiii.

91. Hexoukpetrni ("mpuckopury”, "momimmuTH", "akTUBI3yBaTH'",
"3BepHYTH yBary" Tomio) Ta HEKOHTpojbHi ("moBecTw 10 Bigoma',
"o3HalOMUTH" TOINO) JIOpY4YEHHS B PO3MNOPSKEHHIX (Haka3zax) He
3aCTOCOBYIOTBCS.




23

92. Ilicna HaOpaHHS YMHHOCTI PO3MOPAMKEHHSIM (HaKa30M) BHECEHHS
3MiH 70 HBOTO, BU3HAHHS HOr0 TakWM, IO BTPATHJIO YHHHICTH, YU IOro
CKAaCyBaHHS 3MiHCHIOETBCS NUINE NUISXOM BHJAHHSA HOBOTO PO3MNOPSAIHKEHHS
(Hakaszy).

93. Po3nopsmkeHHs (Haka3), SKUM BHOCSTHCS 3MiHH, OGOPMITIOETEC 3
ypaxyBaHHSM TaKUX BUMOT:

1) 3aromoBOK pO3NOPAMKEHHS (HaKa3y ), K NPaBUIO, MOYMHAETHCH i3 CIiB
"IIpo BHECeHHsI 3MIH JI0 PO3MOPsAIKEeHHs (Hakasy).." 13 3a3HaueHHSIM JaTH,
HOMEPA, Ha3BU BUIY PO3NOPSIAUOrO JOKYMEHTA, 10 SKOT'0 BHOCATLCS 3MIiHM;

2) po3nopsiiua YaCTUHA PO3TOPSHKEHHS (HaKa3y) MOYHHAETHCS 3 MYHKTY:

"l.BHecTH 10 pO3NOps/DKEHHs (Hakasy) ... Taki 3miHm:" y pasi
BUKJIQ[ICHHS 3MIH Y TEKCT1 PO3NOPSHKEeHH (HaKkasy);
y
"1. BHectH no posnopsykeHHs (Hakasy) ... 3MiHH, IO AOJAIOThHCS." y

pasi BUKJIANCHHs 3MiH y BUTJISIII OKPEMOT'O TOKYMEHTA;

3)3MmiHM  QOpMYMIOIOTBCS Yy BUIMISAL  MyHKTIB Ta  HiANYHKTIB
PO3MNOPAAIOrO XapaKTepy, HampUKIa:

"1. TIyHKT 2 BUKJIACTH B TaKii pegakuii:...";

"2. IlyskT 3 BUKIFOUUTH",

"3. AG3ar Apyruii MyHKTY 4 JONMOBHUTH CJIOBaMH...";

"4,V mianyHkTi 2 nyHkTy 7 cinoBa "y pasi MoTpebu" 3aMiHUTH CIIOBOM
"BuMaraeTbcs'.

94. V pasi BUIaHHS PO3NOPSIKECHHS (HaKa3zy) NPo BU3HAHHSA TaKUM, 1O
BTpaTHJIO 4YMHHICTh, ab0 CKacyBaHHS IHINOIO PO3MOPSDKEHHS (Hakasy), y
pO3NOpANYid YaCTHHI 3a3HAYA€TLCS MMyHKT, SKUHA MOBUHEH MOYUHATHCA 13 CIIIB
"BW3HATHA TakuM, IO BTPATWIO YAHHICTS,..." abo "Ckacysaty ..." BiqmoBigHo.

95. KoHTponb 3a BHKOHAHHSM 3aBiaHb (JOPY4YEHb), 3a3HAYEHUX ¥
po3MNopsi/KeHHi (Hakasi) 3 OCHOBHOI [iSNIBHOCTI, IOKJIAJa€ThCA Ha Bigain
KOHTPOJIIO arnapary obiaepkaamMiHicTpanii (1aii — BiIaia KOHTPOJIIO).

96. [lng o3HafOMJICHHS 3 PO3NOPAHKEHHAM (HaKa3oM) po3poOHUK TOTYE
Ta TMOJA€E HA PEECTpaIiio pa3oM 3 MiAMUCAHUM PO3NOPSAYAM JIOKYMEHTOM
nepeiK yYCTaHOB, CTPYKTYPHHX MiOPO3iNiB, 10CagoBUX (ciy:x00BHUX) 0ci0,
SIKUX Tpeba 03HAHOMUTH 13 UM JOKYMEHTOM.

97. PosnopsimkenHs (Haka3W) 3 KafgpoBUX NUTaHb (0coOOBOro cKiany)
oOpMIIOIOTBCST Yy BUIJIAAl IHOWBIAYATBHHX 1 3BEOEHUX PO3MOPSIKEHD
(nakaziB). B IHOMBigyaJlbHUX pO3MOPSKEHHSX (HAaKa3zax) MIiCTHTHCH
iH}popMallis Npo OXHOro mnpamiBHUKA (cniBpoOiTHUKA), y 3BEAEHUX — IPO
NEeKITBKOX HE3aJeXHO Big TOro, sKi YHPABIIHCBKI PINIEHHA WIONO HUAX
NPUAMAIOTECs (IPUMHATTA HA poOOTy, MPU3HAYEHHS HAa TOcaiy, NepeBeaCHHS
Ha 1HIIY niocany (poOoTy), 3BUTLHEHHS TOIIO ).

08. 3MiCT iHAUBi Ty aTLHOTO PO3NOPSHKEHHS (HaKa3y) 3 KaJpOBUX MATAHb
(oco00BOrO CKIagy) CTHUCIO BHKIAIAETHCSA B 3aroJIOBKY, SKMH ITOYHHAETHCS 3
npuiMenHuka "IIpo" i cknagaeTbcd 3a JOMOMOIOIO BiNmi€CTiBHOTO IMEHHHKA,
Hanpuknan: "Ilpo npusnadenss...", "Ilpo mnpuitHATTS...". VY 3BemeHux
PO3NOPAIKEHHAX (HaKa3zax) MOXe 3aCTOCOBYBATHUCS y3arallbHeHWH 3arojioBok,
Hanpuknan: "Ilpo xanposi nuravHs", "IIpo oco6oBuii ckian'.
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99. V TekcTi po3mopsmkeHb (HakasziB) 3 KagpoBUX — MHTaHb
(ocoboBOro ckiamy), fK NpaBUiO, KOHCTAaTyroua dacThHa (mpeamOynia) He
3a3HA4Ya€Thes, KPIM BUNAAKIB IPU3HAUSHHS Ha Mocaxy abo 3BibHEHHS 3 mocagu
KE€pPiBHUX TpamiBHUKIB OpPraHoM BiIaJd BHINOrO piBHA abo 3a IHIIOH
nponenyporo. Y TakoMy pasi B KOHCTaTyro4iil yacTuHi (ipeaMOyI1i) HaBOOUTHCS
NOCUJIaHHSA Ha BiATNOBITHUH HOPMAaTUBHO-IIPABOBHHA aKT OpraHy BIAJHM BHUIIOTO
piBHS y Takil MOCTiZOBHOCTI: BUJ aKTa, yCTaHOBa — aBTOp, Aara, HOMEpP, [TOBHA
Ha3Ba.

100. Po3nopsia4a yacTHHA po3NOpsAIKEHHs (Hakady) 3 KaapOBHX IHATaHb
(ocoboBoro cxialy) MOYMHAETHCS, K MPABUIIO, 3 HIiecnoBa y ¢opMi iHGIHITUBY
"Ilpuitaatu", "Ilpusnauutu" "Ilepesectn", "3BimbHutH", "Bigpagutu",
"Hapgati", "Oronocutu" Touio.

Y KOXHOMY IYHKTI PO3NOPA/KEHHS (HAaKa3zy) 3 KajpoBUX TMHUTaHb
3a3HAYa€ThCS IMiJICTaBa AJis HOTro BUIAHHS.

Y  posnopsmkeHHi (Hakazl) mnpo Tpu3HAYeHHs abo 3BiTbHEHHS
NpaliBHAKA 3a3HAYalOThCSA TMOBHA jara (YUCIO, Micsilb, Pik) (GaKTUUHOrO
BUXOJy IpalliBHUKa Ha poOOTy (NMPUNHUHEHHS TPYAOBHUX BiIHOCHH) Ta YMOBH
OTUTIaTH Tpalll.

101. YV 3BemgeHMX pO3NOPAHKeHHAX (HAKa3ax) 3 KaJpPOBUX IHTAHb
(ocoboBoro ckiiamy) IO PO3NOPSIYOl YACTMHM BKIIIOYAETHCH iHbOpMAIllis, 110
pO3MILIyeTbCS Yy Taki TOCHiIOBHOCTI: NpURHSATTS Ha poboTy (ciyx0Oy),
NepeBeICH s, 3BUIBHEHHS. [Ipy IbOMY 710 OJHOTO 3BEIEHOI'0 HaKa3zy He MOXKe
BKJFOUaTHCs 1H(OpMalis, sKa 3TigHO i3 3aKOHOJABCTBOM Ma€ Pi3HI CTPOKH
30epiranHs.

Y 3BeeHUX pO3NOPSHKEHHSX (HaKa3ax) Mpi3BUIa 0ci6 y MeXax MyHKTIB
PO3MIIIYOTHCS 32 an(aBiToM.

102. CninbHe po3nopsaKeHHs o0JaepKaaMiHicTpanii Ta obnacHol pagu
opopmrnsieTbest Ha Onaukax dopmary A4 (210 x 297 wminimerpiB). [ara
CIIJIBHOTO PO3NOPAIKEHHs TOBMHHA OYyTH €QWHOK, BiAmoBigaTH aati
OCTaHHBOTO TMIANMUCY, a PEeECTpallifHUP iHAeKC JOKYMEHTa — CKIaJaTHCS 3
peecTpalifHUX iHAEKCiB oOiaepkanMiHicTpamii Ta oOnacHol pamu, sKi
MPOCTABJIAIOTECI  uYe€pe3 MpaBoOiuHy MOXWUIy pucky. [lianmucu Tro10BU
oOepXaaMiHICTparii Ta TojaoBH OOnacHol paagW pPO3TALIOBYIOTHCS HHUXKUYE
TEKCTY Ha OOHOMY PiBHI.

CrninpHi po3nopsypkeHHs oOnaepkaaMmiHicTpauii ta obnacHoi pamu
oQopMIISIFOTBECST Y [BOX IMpHUMIpHHUKax (/IBa OpUTriHANM), BI3YIOThCA (JBa
OpWriHanM) BiIMOBIHUMU TMOCAJOBUMHM oOcobaM¥l obiaepkaaminicTpauii Ta
obnacHol paau.

103. ITopsmoxk  MmIATOTOBKM  PO3NOPSHKEHb  oOsaepaaMiHicTparii
HOPMAaTHUBHO-TIPABOBOT'0 XapakTepy, SKi MIAJATal0Th JAep)KaBHIH peecTpallii y
TOJIOBHOMY TEPHUTOpIAIbHOMY YIpPaBlliHHI IOCTHIII B 007acTi, BU3HAYAETHCS
3aKOHOJABCTBOM.

IlomaHHst  po3MOpS/KeHb  OONepXKamMiHicTpawii  Ha  JIepXKaBHY
peecTpaniro (OpUriHaa po3nopsAMkeHHs, ABI HOro 3acBindeHi xomii pasoM i3
mificTaBaMyd Ta CYMNpPOBITHUM JIHCTOM) 3IMCHIOIOTH TOJIOBHI PO3POOHHUKH.
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dopMa kypHamy oOniKy MojaHHS PO3NOPSIKEHb OOIaep)aaMiHicTpalii,
obnaep>xagMiHicTparii Ta o0lacHOT paayM Ha Aep)KaBHY PEECTpALii0 B TOJOBHE
TEpUTOpiabHe yNPaBIiHHS IOCTUINT B 001aCTi HaBeneHa y 104aTKy 9.

BignoBiganeHiCTP 32  HOTOHKEHHS  OPHWTIHANIB  PO3IMOPSAIKEHD
obnaep)KaaMiHIcTpallil Ta CBOEHACHICTD X MOgaHHs Ha NEPIKaBHY PEECTPALiO B
TOJIOBHE TEpUTOpiajbHE YNpPaBliHHA FOCTHII] B 00JacTi Ta MOBEpPHEHHS B
obniepXanMiHICTparlito TMicis JAepXaBHOT peecTpamil IMOKIAgAETLCS Ha
TOJIOBHUX PO3POOHUKIB.

104. Po3snopspkeHHs (Hakasu) HyMEpYIOThCS y HOPSAKY iX BHAAHHS Y
MeXax KaJeHJIapHOI0 POKY; PO3NOPsIKEHHs (HaKka3!) 3 OCHOBHOI AiSIBHOCTI, 3
KagpoBUX mnuTaHb (ocoboBOro ckiagy) Ta TNpPO HAmaHHA BigmycTok i
BiJpsAPKeHHs MPaliBHUKIB MalOTh OKPEMY MOPSAKOBY HyMepallito.

105. Komii po3nopsmxeHb (Haka3iB) 3acBIAUYIOTBCS yHPaBIiHHAM
JOKYMEHTAJIbHOro  3a0e3redyeHHs 1  HAJACHUJIAIOTBCS  3aiHTEpecOBaHUM
CTPYKTYPHUM IiAPO3JlNIaM, yCTaHOBaM, MOCaAOBUM 0CO0aM Ta MpaniBHUKaM
3TiAHO 3 PEECTPaMU PO3CHIIKH.

Opurinanu po3nopsmKeHs obJaepx)aaMiHicTpamil 3 MarepiajlaMd, Ha
MiZIcTaBl SKUX BOHW BUjaHi, OQOPMISIOTHCA i 30epiraroThes BimMOBIAHO 110
BUMOT 11i€l [HCTpyKmii B ynpasiiHHI JOKyMEHTaIbHOTO 3a0e3neyeHHs.

Opurinany HakasiB amapary oOnaeplkamMiHicTparii 3 marepiaiaMu, Ha
HifcTaBl SKUX BOHM BHUIaHi, oQOPMIAIOThCA Ta 30epiraroThcs y Bimgini
yIIpaBIIiHHA NIEPCOHAJIOM amnaparty oonaep)aaMiHicTpaii.

OpuriHanu po3nopsmkeHb obnaepxaaMmiHicTpamii, HakaziB amapary
obnmepxaaMmiHicTpanil y TUMYacoBe KOPHUCTYBaHHS HeE HAgalOTLCI Ta 3
BIAMOBIAHMX CNpPaB HeE BWIy4YalOTbes (KpiM  BUMAJAKIB, TiepeabGadenmx
3aKOHO/IaBCTBOM).

Iporokoan

106. ¥V npoTtoxonax ¢ikcyeTbes iHGopMamis npo Xing BepeHHs 3acinaHs,
NIPUAHSTTS pPilIeHh KOMICiSMH{, KOJIETiSIMH, AOPaauYMMM OpraHaMu, poOounMu
rpynaMu Tomto. IIpoTokonm ckmamaeTbcs HA MIACTaBl 3amMuUCiB, 3poGiEeHUX
Oe3mocepeHbO MiJl Yac 3aCiiaHb, NOJAaHUX TEKCTIiB Ta T€3 JOINOBiAeH i BUCTYIB,
JOBIJIOK, MPOEKTIB PillieHb TOIIO.

107. IIpoTokon# MOXyTh CKJIanaTHUCs B MOBHIA abo ctucnmit gopmi. Y
NpOTOKOJNaX, CKJIAAEHUX y CTHCHIH ¢opMi, dikcyroTbCst NHIe NpUHRHATI
pitieHHst 6e3 Xoay 0OroBOpEeHHS MUTAHb.

108. TlpoToxon odopMirOETbCS HA UUCTOMY apKyii manepy gopmary A4
(210 x 297 MiniMeTpiB) 3 MO3AOBKHIM PO3TAIllyBaHHAM PEKBI3UTiB.

109. HaToro nmpoToOKoONy € AaTa MpoBeJAeHHs 3acifaHHs. SIKIO 3acimaHHS
TPUBAJIO NEKINbKa JHIB, 4Yepe3 THpe 3a3HAUAIOThCs MEePHIUA i OocTaHHild aHI
3aciaHys.

110. Homep (iHaeKC) OpOTOKOMY NOBHHEH BIAIMOBIAATH TOPSIKOBOMY
Homepy 3acinanasg. HyMepanis npoTokoiB BeAeThCs B MeXax KaleHJapHOTo
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POKY OKpeMO 3a KOXHOK TpyNorw TMpPOTOKONIB  3acigaHb  BiamosimHol
KOMicii, KoJjerii, po6o4oi rpynu, iHIIOTO JAOPaguoro 4u JOTIOMIKHOIO OpraHy
TOILIO.

111. 'V pexsizuti "Micie 3aciganHs" 3a3Ha4aeThbcsd Ha3zBa HACEIEHOIO
MYHKTY, B SKOMY BinOynocs 3acigaHHs.

112. KopoTKku# 3MICT O TEKCTYy MPOTOKOJY HOBHHEH BigoOpa)kaTH BHJI
3acimaHHg (Hapaga, 30opu, KoHGeEpeHLiss Tomo), KoJjeriaapHoi IifAabHOCTI
(xomiciss, pama, Kojeris, poboda TIpyma TOm0) i BKIIOYAaTH HA3By BUIY
TOKYMEHTA.

113. Texkct mnpoTokony, $SIK MNpaBWIO, CKIANAETBCA i3 BCTymHOI Ta
OCHOBHO1 YaCTHH.

114. V BcTynHi#i wacTWMHI NMPOTOKONY 3a3HAYArOThCHA iHiIiand iMeH i
npi3BHINa rojoBd abo TONOBYIOUWOro, CEKpeTaps, 3alpolieHHX, a TaKoX
NPUCYTHIX OCi0.

Y CHHMCOK TMNPHUCYTHIX BHOCATHCS UIEHH KOJEriajbHOro Oprasy,
3anpolIeHi ocoOH 13 3a3HaYeHHSM X TI0cajl Ta HaliMeHyBaHb YCTaHOB.

BerynHa wacTMHa BKIIOYaE TOPSAAOK JEHHUH — mnepenik IUTaHb,
3aIUIaHOBaHMX [0 PO3IJIAAy Ha 3aciaHHi, W0 PO3MilleHi y MOpAAKy ix
3HAYYIIOCTI 13 3a3HAaYEHHSIM JIOMOBiada 3 KOKHOTO MUTAHHA.

CnoBa "[lopsaoxk neHHWI" APYKYIOTBCS TMOCEPEeAWHI PsaKa, IICHs HHX
CTaBUThCA ABOKpanka. KojkHe nmUTaHHS HyMepyeTbes apaOChKUMHU IMdpaMu i
IpYyKyeThes 3 ab3any. dopMyBaHHS NMUTaHb Y MOPSAKY AEHHOMY MMOUYMHAETHCH 3
npuiMenHuka "IIpo".

115. OcHoBHa HacTHUHA NMPOTOKOJY CKIAAAETHCS 3 PO3MINiB, fKi MMOBUHHI
BIZIMOB1IaTY TMYHKTaM MOPSAKY JCHHOTO. PO3AUIM HyMepyroThcs apabChKUMH
mdpamMu 1 Oy ayroTecs 3a Takow cxemoro: Cryxanu - Buctynunu - Bupimmny,

3a3HaueHi cloBa APYKYyOTbCs 0e3 BIACTYMMy Big Mexi JiBoro nojus. [Ticias
CIiB CTABUTLCS JBOKpAIIKa.

116. Iicns cnosa "Cnyxanu" 3a3HavacTbCs TeMma (TEKCT) BUCTYILY
OCHOBHOTO jomnoBimauda. [Himianm iMeHi Ta mnpi3BUmIe KOXHOIO AONOBigada
IPYKYIOTBCSL 3 HOBOIO psjiKa. TeKCT BUCTYIY BUWIKIIAOAETHCS y TPeTid ocobi
OJTHUHHU.

117. Texkctn abo Te3u nomoBifed Ta BUCTYIMIB, OHOPMIIEH]I SK OKpeMi
JOKYMEHTH, 0 TEKCTy NPOTOKOTYy He BkmouaroThes. Ilicnms BimomocTeit mpo
JONOBilada CTAaBUTbCS TUpe 1 3a3HavyaeThest "Teker gomosigi (BHCTYILY)
JO/IA€THCA 10 TMTPOTOKOITY".

118. ITicng cnosa "Buctymui" ¢hikCyrOThCs BUCTYIH THX OCi0, 1110 B3SAIU
y4acTb B OOTrOBOpPEHHI HomoBial. BUCTynu oQOpMITIOIOTECS y NPOTOKOM i3
3a3Ha4C€HHSIM HalMeHyBaHp IOCAJ, IHIIIaliB iMeH Ta TNPi3BUIL MPOMOBIIB Y
Ha3WBHOMY BIMIHKY, @ TaKOX 3 BUKJIQJICHHSM 3MICTYy NHTaHHS Ta BiANOBiAeii
Ha HbOr'0. 3MICT BUCTYIIB BUKJIAAAETbCA Y TPETil 0C0O1 ONHUHH.

119. Tlicns cnosa "Bupimmnm" — ¢ikcyeTbcs npudHATE pillleHHS 3
PO3TNSHYTOTO NUTAHHS MOPAAKY ACHHOT0. PillleHHs MoBUHHE OYTH KOHKPETHAM
1 BKJIFOYATH CKJIAIOBI, O BiANOBIJAIOTH HA TaKi MUTaHHS: KOMY, 110 3pOOUTH i B
SAKUUA CTPOK.
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PimienHs, mo MiCTATb NEKiNbKa NHUTaHb, TONINAOTE Ha MYyHKTH 1
HiITYHKTH, SIKi HyMEpYIOThCs apabCchkuMu nudpamut. ITTinyHKTH HYMEpYOThCS
nudpamu 3 gyKKOro.

120. YV pasi xonu Ha 3acigaHHi IpUHAMAETHCS PILICHHS PO 3aTBEPIKEHHA
JTOKyMeHTa, SKUH oOroBOPIOBAaBCsi Ha 3acifaHHi, meM JOKYMEHT A0JA€ThCS [0
NPOTOKOJTY 1 B HbOMY POOUTBCS MOCHUIAHHSA Ha HOMEP 1 Jary mpoTokoidy. 3a
HasBHOCTI IHIIUX JOKYMEHTIB, W10 PO3TNAaliUCis Ha 3acigadHi Ta (axT
0OroBOpeHHs SKHUX 3a(iKCOBaHO y TEKCTi IIPOTOKONY, BOHM HYMEPYIOTHCS
apabcbkumu nudpamu (Hanpuknan, Joxatox 1, Homatok 2). YV BiamoBigHux
TIyHKTaX MPOTOKOJY POOUTHCS NOCUIIAHHS Ha Ii JOJATKH.

Pexsizur "BimMiTka mnpo HasgBHICTE JOJATKIB" HanpHKiHII TEKCTY
MPOTOKOJY He 3a3HauaeThCs.

121. TIpoToKON NiANMUCYETHCS TOJOBYIOYUM Ha 3acilaHHi Ta ceKpeTapeM
(pawiBHUKOM, SIKUI BiB MPOTOKOM).

122. OpuriHanyd MpOTOKONIB Hapaa, IO IPOBOAATHECH  T'OJOBOIO
obnuepxanminicTpanii, HOro mepmIAM  3aCTYMHUAKOM,  3aCTyNHUKAMU,
KEPIBHUKOM amnapaTy oOJaepKaaMiHICTpalil IOJAlThC B yNPaBIiHHA
JOKYMEHTAJILHOIO 3a0e3nedyeHHs I8 peecTpaiil Ta HajCUIaHHS BUKOHABISAM.
Ha mignvic ronoByo4oro cTaBUThCs repOoBa revatka obiaepkaaMinicTparii.

Komii mpoToxoniB ab0 BUTAIM 3 HUX HAACWIAKOTHECS 3aiHTEPECOBAHUM
CTPYKTYPHUM Tijapo3faiiaM olnaepxaaMiHicTpanii, ycTaHoBaMm, IOCaJOBUM
ocobaM, TmpalliBHUKaM. PeecTp po3cunku ckiajgae 1 migmucye cekperap
(MpauiBHUK, SKUHA BiB MIPOTOKON).

IIpoToKkonu 3acigaHb KOMICIA MiAMUCYIOTECS TOJIOBOKO (TONOBYIOUMM) i
CeKpeTapeM BiNOBIAHOI KOMiCil, peecTpyrOThCs Ta 30€piratoThest y CeKperapst
KoOMicii 3rimHo 3 BuMoramu wLi€i IHcerpykmii. SIKio ronoByroumM Ha 3aciga”Hi
KOMICI1 € rosioBa oOnaep)kagmiHicTpanii, Horo nepmwuil 3aCTYMHUK, 3aCTYITHUK
abo KepiBHUK amapaty oOiaep)KaaMiHicTparii, Toal 3a3Hav4a€eThCs MOBHA Ha3Ba
nocagy Ta CTaBUTbCs repOoBa redyaTka, HANPHUKIAL: 3aCTyMHHUK TOJIOBH
obnepxkaaminicTpauii, ronosa koMicii (mianuc, BuacHe iM’ s, NIpi3BuLIe).

Opurinany mpoTOKONIB Hapaja, IO MPOBOAATHCS KEPiBHUIITBOM
obnpepxxaaMiHicTparii, 11 amapaTy, pa3oM 3 MaTepiajlamMu Npo iX BUKOHAHHS
JIATat0Th [TOBEPHEHHIO B YIPaBNIHHS JOKYMEHTAILHOTO 3a0e3reueHHs s
nocTiifHOro 30epiranHs BiAMOBIAHO M0 BUMOT 1€l [HCTPYKUil Ta HOMEHKIATYPH
CIpasB.

Cayx00Bi ancTn

123. Cy>x00Bi TUCTH CKJIAJAIOTHCS 3 METOIO OOMiHy iH(bopMariiero Mix
yCTaHOBaMH SIK BiANOBiAI Ha BUKOHAHHS 3aBAaHb, BU3HAYEHUX B aKTax OpraHiB
[epXaBHOT BIAIA, DOPYUEHHSAX BUINUX TOCAOBUX OCi0, Ha 3amuTH, 3BEPHECHHS
HapoAHUX JenyTariB YKpaiHM Ta JenyTariB MiICUEBHX pai, a TaKoxX
KopecnoHeHIlif0 BepxoBHoi Pagu Ykpainu, Ha BUKOHAaHHS NOPYUYCHBL OpPTaHiB
BJIaJ¥ BUIIOTO PiBHS, Ha 3alUTH HIIUX YCTAHOB, 3BEpHEHHS TPOMAISH, 3alIUTH
Ha iHpopMario, a TAKOX SIK iHIIIATHBHI Ta CYIPOBIAHI JTUCTH.
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124. Cnyx60Bi TUCTH OGOPMIISIOTHECS Ha CIelialibHuX Oyankax gopmary
A4 (210 x 297 miniMeTpiB). SIKIO TEKCT JIMCTA HE TEPEBUIILYE CEMU PSIIKIB,
MO’Ke BUKOpUCTOBYBaTHcs Omank popmary AS (210 x 148 minmiMerpis).

125. JIucT Mae Taki peKBi3UTHU: JlaTa, pEECTPALidHANA 1HAEKC, MOCUIIAHHS
Ha JOKYMEHT, Ha SIKUH Ja€ThCs BIIIOBINb, aipecaT, 3arojIOBOK 0 TeKcTy (y pasi
notpedbu), TEeKCT (OCHOBHHUH PEKBI3UT CayX00BOro JHCTa) Ta ocobuCTe
3BepTaHHs (y pas3i moTpebM), BiAMITKAa NpPO HAsBHICTH moAaTkiB (y pasi
notpeOr), Ha3Ba TOCANW, TAMKAC, PO3NMQPYBaHHS MiANKACY, BiAMITKA IPO
BUKOHABIIS.

126. MaTtoro nucrta obijepxaaMmiHicTpalii € gaTa peecTpauii BuXigHOT
KOPECMOHAEHII11 B YIPaBJiHHI JOKYMEHTAIbHOTO 3a0e3reueHHs.

127. Sk nipaBUIIO, Y JUCTI HOPYIIYETHCS OQHE MTHTAHHS.

128. TexcT nucTa BHKIANAETHCS Big Tepmioi ocobM MHOXHHH 3
BUKOPUCTaHHAM CIiB: "MPOCAMO MOBiAOMHUTH...", "p03’iCHIOEMO, 1110...", abo Bif
TPEThOI 0COOH OJHMHH — "obnnep)kaaMiHicTpamis iHpopMye...", "yrpaBaiHHSL
BBakae 3a nonijiabHe...".

129. Cnyx60Bi nucty miAMUCYIOTbCS BiAMOBigHO mo uiei [HcTpyxiii.
['ep60OBOrO MEUaTKOO 3aCBIqUYIOTHCS JIMIIE TAPAHTIMHI TUCTH.

130. Cnyx00BUH JUCT Bi3ylOTh KEpIBHUK CTPYKTYPHOTO IiAPO3ZIiny
obnaepxanMminicTpauii, ii anapaty, B sIKkOMy HOT0O CTBOPEHO, TpalliBHUK Bifiny
3abe3neueHHs NisIbHOCTI KepiBHUIITBA amapaTy obimepkaaMiHicTpauii, y pasi
HoTpe6r (AKIO B JIUCTI TOPYUIYIOTHCS BXKIIMBI Ta NPHUHIUIIOBI IHUTAHHS),
KEpIBHUKM 3aiHTEPECOBAHUX CTPYKTYPHUX MiAPO3ALTIB obiaepx)aaMidicTparii,
30KpeMa BIAIAY KOHTPOJO, a TaKoX Meplini 3acTymHUK abo 3aCTyITHHMK
royiosu obngepxkanMinicTpanii abo KepiBHUK anaparty BiATOBIIHO 10 PO3TOALLY
000B’513KiB (SKIIO JTUCT MiANUCYE rosioBa obaepxaaMiticTparii).

JLOKyMeHTH 10 3aciiaHb KOJIeTiaJILHUX OPraHiB

131. TligrotoBka Ta odoOpMIIEHHS NOKYMEHTIB 10 3acimaHb KoJeril
obOnmepaaMiHicTparii  34IMCHIOIOTBCS 3  METOK  OpradizamiiiHoro Ta
IOKyMEHTaliHOoro 3a0e3neueHHs JisabHOCTI Koerii.

132. 3acipanHs xonerii NpOBOAATHCS BIATOBIAHO OO IUIAHIB poGOTH
obnaepxaaMidicTpanii Ta y pasi norpedu.

Y  BIANOBIIHOMY PpO3aUll  IwiaHy poboTu  oOnaepxaaMiHicTpauil
3a3HAYarOTHCS THUTAHHA, IO TIOBHMHHI PO3INISAATHCS, JaTa PO3Tisay, iHiniar
iMeHl, TIPI3BUINE ONOBiAaya, SKUH roTy€e TOKYMEHTH AJis PO3TIISNY ITUTAHHA.

KepiBHUKYM CTPYKTYPHHX MiApPO3ALNTiB o6maepxaaMiHicTparii, i1 anapary,
TEPUTOpPI1AILBHUX OPTaHiB MiHICTEPCTB, iHIIMX HEHTPAILHUX OPraHiB BUKOHABYO]
Blagy TNONAlOTh B YNpaBiiHHA 3 opradizamifiHoi pobGoTw  amaparty
obOnpepxaaMinicTparii U1 BKJTIOYEHHS hi (o) Tiany pobotu
obnepaaMinicTpanii mepenik NMUTaHb, sSKi BOHM BBaKaiOTh 3a HEoOXinHe
pPO3IJIAHYTH HA 3acifaHHl KoJerii obilepxaaMiHicTpauii, 3 OOIPYHTYBaHHAM
MiJCTaB /Il BHECEHHS BIIMOBITHUX [TUTAHb Ha PO3TIISLA, KOJIerii.
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ITnaan pobotu obnaepkamMiHicTpanii JOBOASTHCS OO BigoMa 4IEHIB
Kojerii  oOmaepkaaMiHicTpanii, KepiBHHUKIB  CTPYKTYPHMX  MiAPO3MijiB
obnnepxxanmiHicTparii, ii amapaTy, TepUTOpPIaIbHHUX OpPraHiB MiHICTEPCTB,
iHIIMX IIEeHTpPaTbHUX OPraHiB BUKOHABYOI BJIaaW, OOJACHUX YCTAHOB TOLIO.
JlonaTKoBi MHATaHHS MOXXYThb OyTH BKIIIOYEHI O MOPSAOKY NEHHOrO 3acilaHHS
KOJIerii 3a pillleHHsM ii TOJIOBH.

133. JlIokyMeHTH 3 0OHTaHb, IO BHOCATBHCS HaA PO3IJAA KoJerii
obmep:xagMiHicTpallil, TOBUHHI ITOAaBaTUCS He Mi3HiIE HiX 3a IT’ATh JHIB IO
3acijaHHs KoJierii, a y pasi MpoBeaeHHs 103a4eproBoOro 3aciJjaHHs — He Ti3Hile
HIX 32 OJWH JeHb. 3a3Ha4YeHI JOKYMEHTU MICTHATh:

MPOEKT pimeHH;I KoJerii, 3aBi3OBaHI/II7I KepiBHHKaMH 3aiHTepeCOBaHHX

JOBIIKY 3 BHKJIAJCHHAM o6rpyHTOBaHHx BUCHOBKIB 1 npono3nu1n
MiANUCaHy KepiBHUKOM, SKUH TOTY€E MaTepiany Ha 3aciJaHHs;

npu motpedi TOBIAKOBI MaTepialiv, po3paxyHKH, JiarpamMH, TabJIwili;

CIIUCKM 3allpoOUIeHHMX OCi0, mignmucaHl KepiBHUKOM  BifMOBigHOTO
CTPYKTYPHOT'O MiAPO3AlTy YA YCTAHOBU Ta IMOTOMKEHI MEPIIUM 3aCTYITHUKOM
abo 3aCTYNHUKOM ToOJIOBH oOJaepkaaMiHicTpauii abo KepiBHUKOM armapary
obnepxaaMiHicTpalii BiAMOBIHO 10 PO3MOAilTY 000B'A3KiB.

134. JlToxymeHTH, IiITOTOBJIEH] st pO3rIsay KOJIETIErO
obnmepxaaMmiHicTpanii, 30epiraroTbcs B  YMIpPaBIiHHI  JOKYMEHTATBHOI'O
3a0e3neyueHHsl.

135.V pasi TIPOBEICHHS 3aKPUTOTO 3acigaHHs KoJterii
obnmepxanMiHicTpanii abo 3akpuTOro OOrOBOPEHHS OKPEMHUX IHTaHb
[IiATOTOBKA JTOKYMEHTIB 3 BIAIOBIHUX NMUTaHb 3MiHCHIOETHCS 3 QOTPUMaHHIM
HOpsAKy PoOOTH 3 DOKYMEHTaMH, IO MICTATh iHpopmamito 3 oOMeXeHUuM
JOCTYTIOM.

136. BianoBiganbHICTh 3a 4YiTKE MOTPUMAHHS TOPSIAKY 1 TEpMiHiB
po3pobiieHHs, TNMomaHHsS Ta y3arajbHEHHS MaTepialiB Ha 3acigaHHs KoJjeril
obnmnepkanMiHicTparii Ta iX JOOIMpAIfOBaHHs TIiCIs 3acigaHb MMOKJIAga€ThCsA Ha
KEePIBHUKIB CTPYKTYPHUX MiAPO3AiNiB oOIepKaaMiHicTpallil Ta iHIIMX ciyxo0,
SKi TOTYBaJIX 11l MaTepiaiu.

137. YnpaBniHHSA JOKYMEHTAJIBHOTO 3a0€3NE€UeHHS 311MCHIOE KOHTPOJIb 32
CBOE€YACHUM TOJAHHSAM JIOKyMEHTIB Ha PO3TJIsLA Ta MEpeBipse iX Ha HASBHICTD y
ITOBHOMY 00CSI3i Ta MPaBUJIbHICTb OGOPMIIEHHS.

138. PesynbraT 3acimaHHs KoJerii obnepxagMiHicTparii
oOpMITIOIOTBCS.  MIPOTOKOJIOM  3TiIHO 3 BHUMOTAMH, 3a3HAYCHHUMH Y Iiid
IacTpyxkuii Ta [TonoxxenHi npo xonerito odbnaepxaaMinicTparrii.

139. PimenHs xonerii obnaepxaaMmiHicTpamii peami3yroTbes HUIAXOM
BUJAHHS BIAMNOBITHUX PO3MOPSIHKEHb OO0JIAepKaaMiHicTpallil, SKUMH BOHH
BBOISTLCS B AiIO.

PosnopsmxkedHs oOnaepxaaMiHicTpamii 3a pesyiabTaTaMH 3acigaHHs
KOJIETi] BUAAOThCA He Mi3Hime Hixk y 10-1eHHuii TepMiH nmicns il mpoBeieHHs.
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140. Butsru 3  OpOTOKOJIB  OGOPMIIFOFOTBCSL 1 3aCBiAUYIOTHCS
yIPaBIiHHIM TOKYMEHTaJIbHOTO 3a0e3MeueHHs.

JIOKYMEHTH 1po cJ1y:k00Bi BigpsaaKeHH

141. Cnyx60Bi BLAPSUTKEHHS MpAaIiBHUKIB arapary
oOmnepxaaMiHiCTpamii  3miHCHIOIOTBCS  BIANOBIMHO [0 IUIAHIB  poOOTH
oOnmepXaaMiHICTpallii, CTPYKTYpHUX TiApO3IiniB  amapaty, [IOpY4YeHb
KepiBHULITBA 00 AepKaaMiHICTparlii.

142. 'V pa3i BUHUKHeHHS NOTpeOM Yy HampaBlieHHI TMpaiiBHUKA Y
BIIPSKEHHS, He mepenbavyeHe IUIaHOM poOOTH obJaepKagMiHicTpariii,
KEepiBHUKOM CTPYKTYPHOTrO HifIpO3AiTy, B SKOMY IpAIfO€ NPalliBHUK, TOTY€ETHCS
ciy>x060Ba (JIOTNOBiAHA) 3allUCKa HA M’ KepiBHULITBA oOaepxkaamMinicTpamii (it
anapary), B SIKiil 3a3HAYa€THCH NMPO Te, KyAW, Ha SKUKW CTPOK, 3 SIKOK METOIO
BIJIPSIKAETHCS MPAIliBHUK.

143. [ns peecrpamii HakasiB Npo BigpsKEHHS BeNeThCS KypHal
BCTaHOBIIEHOI (DOpMH.

144. Ilicna noBepHeHHS 3 BiAPSAMKEHHS MNpPAI[iBHUK y TPUAECHHUH CTPOK
JIOTIOBiZIa€ KepiBHUKY PO BiApSIKeHHS (BUKOHAHHS 3aBAAHHS), @ TAKOXK MOJAE
3BIT PO BUKOPUCTAHH$ KOLITIB Y CTPOKH, BU3HAYEHi 3aKOHOJaBCTBOM.

3BIT NpO BUKOPUCTAHHS KOIUTIB TWiANUCYETHCS TPAIiBHUKOM, SKHI
nepeOyBaB y BiIps/J)KeHH1, Ta HOro KepiBHHUKOM i INepedaeTrbcs A0 BimmiLy
¢binancoBoro 3abe3NeveHHs anmapaTy ooJaepkaaMiHicTpairii.

II1. Opranizanisa J0KyMeHTO00iry Ta BUKOHAHHA JIOKYMEHTIB
Bumoru moao panionajizanii 10KyMeHTOO00Iry

145. JloxymeHTOOOIr  oOnmepxkamMiHicTpamii — Ile  MNPOXOMKEHHS
JOKYMEHTIB 3 MOMEHTY iX CTBOpeHHs a0o ojepXaHHS 0 3aBepllIeHHs
BUKOHAHHS a00 BiNpaBiIeHHS.

JlokyMeHTH He3alexxHO Bim cnoco0y ¢ikcamii Ta BigTBOpeHHS
iHpopMarii NpoxXoasTh i ONpalbOBYIOTECA B amapatri obnaepkaaMiHicTparii Ha
€IMHUX OpraHi3aliiiHuX Ta NpaBOBUX 3acagax opraHizallii JOKyMeHTOO0iry.

146. EdexTrBHA opranizaiiist TOKyMeHTO0OIry nepenbavae:

IIPOXO/KEHHSI JTOKYMEHTIB B oOJaepXaaMiHicTparlii HalKOpOTLIMM
LUTSIXOM;

CKOpOYeHHs KilbKOCTI iHCTaHII IPOXOJKEeHHS JOKYMEHTIB (30Kpema,
MijJ Yac NOromKeHHs);

YHUKHeHHS TyOJIFOBaHHS oleparliil mig yac pob0oTH 3 JOKYMEHTaMHU;

LEeHTpani3amio IiJIOBOACTBa (3MiHCHEHHS OJHOTHUIHHUX omepariii 3
JIOKyMEHTaMH B OTHOMY MIiCIIi);

YCYHEHHS py4YHUX PYTUHHHX OIleparliil, SKi MOKHa aBTOMaTH3yBaTH.
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IIpuiiMmaHHA Ta NepBUHHE ONPANIOBAHHS AOKYMEHTIB, (0 HAAXOAAThH
A0 o0JaepkaaMiHicTpanii

147. JloctaBka HOKYMeHTIB 10 oOJmepKaaMiHicTpamii 3AidCHIOETHCS
yepe3 CHUCTEMY €JeKTPOHHOI B3aeMoOjil OpraHiB BUKOHABYOi BIAOH, 3
BUKODUCTaHHSAM  3aco0iB  IOITOBOro  3B’SA3KY, €JNEKTPOHHOI  TOMITH,
Kyp’ €pChKOIO Ta (elb ]’ €ErepChKolo CITyk0aMHu.

[TomToro Ta uepe3 Kyp €pchKy CIyx0y IOCTaBISIIOTECS THCHMOBA
KOpeCHOHIEHITis, TMOMTOBI KapTky, OaHaepoli, MakeTH, a TaKOX IepioaudHi
JPYKOBaHi BUIaHHSL.

®enb 1’ €repChKOIO ciy %6010 JIOCTaBJISIETHCS crieriajbHa
KOpeCTIOHIeHITisl.

148. Yci  moxkyMeHTH, 10 HaAXOASATh OO0 OOAepxaaMiHicTpalrii,
NPUIMAIOTHCS IIeHTPaIi30BaHO YITPABIiHHAM JOKYMEHTAILHOrO 3abe3neueHHs.

TlopsaoK po3KpHUTTS KOHBEPTIB BU3HAYAETHCS 1i€r0 IHCTpYKITi€ro.

PexomenmoBaHa, cnemianbHa Ta KOPECTOHIEHIlSI 3 OrOJOIIEHOIO
LiHHICTIO MpUUMAEThCA MiA PO3NUCKY y BIANOBIZHOMY XypHami, peectpi abo
MOBiTOMJIEHHI TTPO BPYYEHHS.

149. V pasi HagxomXeHHs KOpeCToOHJeHUii 3 BiaMiTkow "TepMmiHOBO"
(hiKCyeThCs He JIMINE AaTa, a i TOAUHU Ta XBUJIMHH JOCTaBKHU.

JIOKyMeHTH, 1[0 HamiiIM dYepe3 CHUCTEMY eJIEKTPOHHOI B3aeMomil
Opra”iB BHMKOHABYOI BIJIaaW, OPYKYIOTECS Ta OGOPMITIOIOTHECS YIIPaBIiHHAM
JOKYMEHTalbHOro 3a0e3leveHHs] SK TanepoBi IMPUMIPHUKH eJIEKTPOHHUX
OpHTiHAJIB.

150. KouBeptu 30epiratoThcs i JOAAIOTHCS [0 JHOKYMEHTIB V pasi, KOJIH
NWie 32 KOHBEPTOM MOXHa BCTAaHOBUTH aipecy BiAmpaBHWKA, 4ac
BiATpaBJeHHs] Ta ojaepXaHHSI MOKyMeHTa abo y KOHBepTi BiACYTHi OKpemi
JOKYMEHTH YU BCTAHOBJIEHO HEBINNOBIMHICTH HOMEPIB MOKYMEHTIB HOMEpaM,
3a3HaYeHUM Ha KOHBEpTI, a TAKOXX aJAPECHI SIPJIHKU PeKOMEHIOBaHUX KOHBEPTIB
1 nakeriB. KoHBepTH NOAAIOTBHCS TAKOX IO CYyAOBHX, apOiTpaXHUX CIpaB Ta
MO30BHUX 3a5B.

VY pasi BiACYTHOCTI HOJATKiB, 3a3HAYeHUX Y JOKYMEHTi, ab0 OKpeMHX
apKyIliB, a TAaKoX IpU HAasBHOCTI NOMUIOK B Oo(OpMIIEHHI JOKyMeHTa, IO
YHEMOXIIUBIIFOE HOTO BHKOHAHHS (BIICYTHICTh MiAgNUCY, BiMOWTKa IE€YaTKH,
rpudy 3aTBEepIKEHHS TOILIO), JOKYMEHT He pPEeeCTPYETHCS i MOBEPTAETHCH
BIATIDaBHUKOBI 13  3a3HayeHHSM T[IpUMYMHHM TIOBEpHeHHs abo  iomy
TIOBiJOMJISIETHCS TIPO TIOBEPHEHHS TOKYMeHTa TeJle(hOHOM.

VY pa3i NOWKOMKEHHS KOHBepTa pPOOUTHCS BiANOBiAHA BigMiTKa ¥y
TOHITOBOMY peeCTpi.

151. JlokymeHT moBepTaEThCA BiAIIPaBHUKOBI 0e3 po3Iisagy y pasi ioro
HaJXOMKEeHHS HE 3a aJpecolo, HAAXO/KEHHS [anepoBOro TMpPHUMipHUKA
JOKyMeHTa, SKHM BXe OTPUMAHO B €JIeKTPOHHIN ¢opMi dYepe3 CUCTeMy
€JIeKTPOHHOI B3a€MOIii OpraHjB BUKOHABYOI BIIaIH.
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152. YV pasi omepxkaHHS (aKCHMIJIBHOTO TOBIAOMIIEHHSI NOKYMEHT He
PEECTPYETHCSL.

IlonepeaHii po3rjisii JOKYMeHTIB

153. Bci BXimHI MOKYMEHTH MiAATalOTh IONEPEIHHROMY PO3ITSILY B
yIpaBIliHHI JOKYMEHTaIBHOIO 3a0e3MneYeHHsl.

INonepenHiil po3risig MTOKYMEHTIB 3MIHCHIOETHCSA Y N€Hb HAAXOMKEHHS
abo B mepmuuil HACTYNMHMI pOOOYMI HeHb Yy pa3i HagXOmKeHHS iX Micis
3aKiHueHHs pobo4yoro mHs, Y BHUXiIHI Ta CBATKOBI HepoOoui mHi. JlopydyeHHs
yCTaHOB BUILIOTO PiBHS, Telerpamu, Tele(OoHOTpaMHu po3TisAaloThCs HeraiHo.

154. I'lig yac nonepeaHbOro PO3TIsLAY BU3IHAYAETHCS:

YU JOKYMEHT JOMYCKAEThCS A0 PeecTpallii;

yd noTpedye po3MIALY KepiBHULTBOM obmaepxaaMiHicTparii abo
nepemadl A0 CTPYKTYPHOTO MiAPO3MILY YH CTPYKTYPHHX MiAPO3iniB
BiIOBIAHO 10 QPYHKI[IOHATBHUX TOBHOBAXEHD;

Y{ HAJIEKUTh O JOKYMEHTIB TEPMiHOBOI'O PO3IIISAY (OTpAaIfOBaHHS).

155.Ha cragii mnomepemHporo  posmisily  3OiHCHIOETBCS — BifOip
IOKYMEHTIB, 110 He MiUISAraloTh peecTpaiil yMpaBliHHIM JOKYMEHTAILHOIO
3a0e3NedeHH s, a TaKOXK TaKWX, [0 MepeNaroThCsl I peecTparnii CTpyKTypHUM

PeecTpanist 1okyMeHTIB

156. Peectpartisi TOKYMEHTIB yCiX KaTeropit Nonsrae y CTBOpPeHHi 3anucy
OOJIIKOBUX NaHUX NP0 JOKYMEHT Ta oQOpMIIeHHI peeCTpariiiHO-KOHTPOILHOL
KapTKU B eJeKTPOHHIH Qopmi y cucTeMi eNeKTPOHHOI'o MiJIOBOACTBA i3
3a3Ha4eHHSIM 00OB’SI3KOBUX PEKBI3WTIB, 32 JTOMOMOTOI SKUX (PiKCYeThCS (HaKT
CTBOpEHHS, BiampaBieHHs abo ofep)kaHHS MOKYMEHTa LUISIXOM MPOCTAaBIEHHS
HAa HROMY peecTpaniiHoro iHaekcy 3 MOAANBUINM BHECEHHSIM [0 peecTpaniiHo-
KOHTPOJIBHOI KAPTKU HEOOXiTHUX BiIOMOCTEH.

Y BebG-MoOayni CUCTEMU eNEeKTPOHHOI B3a€EMOJii OpraHiB BHMKOHABYOI
BJIaJ¥ JONATKOBO peeCTPYIOTHCS JIMINe TOKYMEHTH, sKi Hamidmmiau abo OynyTh
BIJITIPaBJIEH] Yyepe3 110 CUCTEMY.

Y pa3i norpebu nepenik OOOB’S3KOBUX PEKBI3UTIB peecTpariiHo-
KOHTPOJIbHOI KAPTKU MOXe OyTH JOTIOBHEHUA.

PeecTpallis TOKyMeHTIB MPOBOAUTHCA 3 MeTor0 3abe3mnedeHHs ix o6miky,
MOHITOPHMHIY Ta KOHTPOIIO CTaHy BUKOHAHHS i ONEpaTUBHOIO BHKOPHUCTaHHS
HasiBHOI B JOKyMeHTaX iH(opmartii.

157. PeecTpariist BX1JHUX NOKYMEHTIB, aapecoBaHUX
oOnnepxaamiHicTpamii, Ta  JOKYMEHTIB, TMiANMHCAHUX  KEPiBHULTBOM
obnuepxxaaminicTpanii, I amapaty (JIUCTIB, pO3MOPSIXeHb, PillleHb KOJeTi,
IPOTOKONIB Hapaja Ta OKpeMHX IOpy4YeHb TOIIO) 3MiHCHIOETHCS LEHTPATI30BaHO
YIPaBIiHHAM JOKYMEHTaJIBHOTO 3a6e3neueHHsl.
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3BepHEHHS rpOMa/IsiH, 0 HagXoJATh J0 OOaepkaaMiHiCTpallii,
peecCTpylOThCS  y  Bimmuli poOOTH 13 3BEepHEHHSMU TPOMAJSH amapary
oOnepxxaaMiHicTpanii BiANMOBiAHO K0 BUMOT IHCTpPYKINi 3 AUIOBOACTBa 3a
3BEpPHEHHSIMH T'pOMaJgH. 3anuTH Ha iHQOpPMALil0 PEECTPYIOTHCS T'OJOBHUM
crieniajictroM 3 TNHUTaHb 3abe3medyeHHsT AOCTyny A0 mnyOiiyHol iHbopmariii
amapary o0iaepkaaMiHicTparii.

CrpykTypHi Nimpo3ninu amapaTy oOJaepXaiMiHICTpalll peecTpyroTh
CTBOpeH1 HUMH JIUCTH, TOTIOBIIHI Ta CIIy>X00BI 3aIUCKH, iHIII JOKYMEHTH.

158. JlokyMeHTH peecTpylOTbCSl JIMILEe OMUH pa3: BXigHI — Yy OeHb
HaJXOJDKEeHHs, CTBOPIOBaHI — y JeHb MiANUCaHHs abo 3aTBepIKeHHS.

159.Y pa3i mnepemaui 3apeecTpoBaHOro MOKYMEHTa 3  OJHOIO
CTPYKTYPHOro TIAPO3MAINY MO0 IHHIOTO HOBUW peecTpamiHuil iHIeKCc Ha
JOKYMEHTI He MPOCTAaBIISIETHCS.

160. JloxymMeHTH peecTpyrOThCSl 3a TpylaMH 3aJIeXXHO BiJ Ha3BU BUIY,
aBTOpa 1 3MiCTy JOKYMeHTiB. Hanpukmnaa, okpeMo peecTpyoThCs:

aKTU OpraHiB JepXaBHOI BIajH, MOPYYEHHS BHUINUX IOCANOBHX OCiO,
3allTH, 3BEpHEHHS HApOJHUX JENyTaTiB YKpaiHu, AemyTaTiB MiCIEeBHX pai, a
TakoXX KopecnoHneHuiss BepxoBnoi Pamu VYkpainu, Odicy Ilpesunenta
VYkpainu, Kabinery MinictpiB Ykpainu;

pO3NOpsAKEHHs (HaKa3y) 3 OCHOBHOI AISNIBHOCTI o0iaepxaaMiHicTparril
(11 anapary);

pO3NopAIKeHHs (HaKa3W) 3 KaIpOBUX MUTaHb (0COB0OBOro CKIIANY);

PO3NOpPSKEHHS (HaKa3W) PO HaJaHHs BiAMyCTOK, BiApsIKEeHHS;

IIPOTOKOJIM Hapan y KepiBHUITBa oOnaepkaaMiHicTpallil;

OKpeMi JOopy4YeHHs KepiBHHUIITBA OO epKaqMiHicTpaIlii;

pillieHHs KoJjerii obaepxaaMiHicTpaiii;

aKTH peBiziil (iHaHCOBO-rOCMOAAPCHKOL MisIILHOCTI;

OyxraiaTepchKi JOKYMEHTH;

3asBKM Ha MaTepiaJIbHO-TeXHIYHE TOCTaAYaHHs;

CILY>KOOBI JTUCTH;

3BepHEHHS TPOMA/ISIH;

3alUTH Ha iHPOopMaIlito.

161. PeecTpaniisi  mOKymMeHTIB B YNpaBliHHI  JOKYMEHTAIBHOI'O
3a0e3meveHHs 37iHCHIOEThCS 3 BuKopuctanHsM ACJ[ "JIOK TIPO®"
(momatxm 11112) Ta i3 3acTocyBaHHAM BeO-MOAYNS CHUCTEMH eNeKTPOHHOL
B3a€MO/Iii OpraHiB BUKOHABYOI BIaIH.

162. Tlicnss  3ampoBaKeHHS  €NEeKTPOHHOTO  JOKYMEHTooOiry B
obnaepxagminicTparii GopMyeThCs €1MHa IeHTpallizoBana 6a3a peecTpaniiuux
JaHMX, 1o 3abe3ledye TpaliBHUKIB 1HGOpPMAIEID PO BCi JOKYMEHTH
obnaepxaaMiHicTpalii Ta iX MiClle3HAXOIKEHHSL.

Opranizanis nepegadi TOKyMeHTIB Ta iX BUKOHAHHSA

163. Jlna 3abe3meveHHs] PUTMIYHOCTI poGOTH BCi MOKyMeHTH (BXimHa
KOPECIOH/IEHIisl, BIANOBINI  BUKOHABIIB) TOHAIOTBCS B  YNPaBIiHHA
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JTOKYMeHTaJIbHOTO 3a0e3nedyeHHsl LIOJEHHO 3a PEECTpaMHU MiJl PO3MHUCKY
q0 12.00 rox., KpiM TepMiHOBUX, Il CBOEYACHOT'O 1X ONpaIOBaHHS, BHECEHHS
BimoMocTelt nipo pokymenTHu y 6a3y manux ACJ] "JIOK [MTPO®" Ta noxaHHs Ha
O3S KepiBHULITBY 00JaepkaaMiHicTpallii.

164. 3apeecTpoBaHi JOKYMEHTH IepeaaloThCs Ha PO3IIIAA KEepiBHUITBY
obJiepxaaMiHICTpallii B AeHb 1X HaAXOMKeHHS ab0 HACTYMHOro poOOYOTo IHS
y pa3i IX HaAXOMXKeHHS B HepoOoumil 4yac. AKTHM OpraHiB Jaep>KaBHOI BIaiH,
JOpYYeHHS BUIIIUX NTOCaT0BUX OCi0, 3aIUTH i 3BepHEHHS HAPOIHUX AENyTariB, a
TakoXX KopecrnioHmeHLisi BepxoBHoi Pamu Vxpaiam, Odicy Ilpe3unenta
VYkpainn, Ka6inety MiHicTpiB YKpaiH#W, KOpeCIOHIEHIIiS, 110 HAAXOIUTh Bij
YCTaHOB BHUIIIOTO PiBHS, NepealoThCs Ha PO3MJIS HEBIAKIAIHO.

165. IokyMeHTH, pO3MISIHYTI KepiBHUITBOM 00naepkagMiHicTpaiii,
MOBEPTAIOTHCS 3 BiANOBIIHUMH PE3ONIOIISIMU B YIPAaBIiHHSA TOKYMEHTAIBHOIO
3a0e3nmeyeHHs, siKe 3A1HCHIOE Nepeayy JOKYMEHTIB Ha BUKOHAHHSL.

166. [lokymeHT, BHKOHAaBI[IMH SIKOTO € JeKijbka CTPYKTYPHHX
NiApO3ALTiB, TepenacTbCsl BHKOHABIAIM OJHOYACHO Yy BHIVLIAI Komiil (Ha
narnepoBux abo eJIeKTPOHHHUX HOCIAX) 3 Nlepefadero OpuriHany (3a peecTpoM Mif
PO3MUCKY) T'OJIOBHOMY BUKOHABITIO, BU3HAUYEHOMY B PE3OJIIOLiT MePINM.

167. ®akt mepenmadi AOKYMeHTa BHUKOHABLSAM (iKCYETBCS IIIAXOM
IIPOCTaBJIEHHs BiANOBIAHOI BIAMITKM B pPeECTPalifHO-KOHTPOJIBHIM KapTimi i3
3a3HayeHHsM iHQopmalii 1po BHKOHABIIB, SKUM TlepeJaHO IalnepoBHii
OpUriHaj JOKyMeHTa Ta Horo Korrii.

168. Ilepenaya qoKxyMeHTa 3 OHOTO CTPYKTYPHOTO MiAPO3/iIy A0 iHIIOro
B 00OB’SI3KOBOMY TMOPSIAKY 3M1HCHIOEThCS Yepe3 YIPaBJliHHS JOKYMEHTAIbHOIO
3abe3nedeHHs, sike pOOUTH BiAIMOBIMHY BIAMITKY B peecTpauiitHO-KOHTPOJIbHIH
kapTii. JIokyMeHTH, BUKOHaHHS SKHX MepeOyBae Ha KOHTPOJI, TepeaaroThCs 10
IHMUX CTPYKTYpHUX Miapo3autiB abo iHIIMM BHUKOHABISIM TiTBKH 3
MOBITOMJIEHHSIM MPO Lie BiJiTy KOHTPOIO.

169. Ilepemaya mgOKYMEHTIB y MeXaX CTPYKTYpPHOTO IIiJPO3MIilLy
3MIMCHIOETBCSL Yepe3 0co0y, BIANOBIAANBHY 3a IIJIOBOJICTBO B CTPYKTYPHOMY
i ApO3 i,

170. BigmoBimaJpHICTP 3a BHUKOHAaHHS JOKYMeHTa HeCyTb o0cobw,
3a3HaUeHI Yy  pO3MOPSAAUOMY  JOKYMEHTi,  pe3oNIomii  KepiBHMIITBa
oOnpepkaaMiHicTpamii, i1 amapary, Ta [paliBHUKH, SKUM Oe3mocepenHbo
JOPYYEHO MOro BUKOHAHHS.

I'onoBHUI! BMKOHaBelb OpraHizoBye poOOTY CIIBBHUKOHABIIB, 30KpeMa
BU3HAYA€ CTPOKH TOJAaHHSA HHUMH TIPONO3UIIH, TOPSIOK NOTOmMKEHHS i
HiATOTOBKH MPOEKTY JOKYMEHTa.

CrniBBMKOHABII BiAINOBiZAIOTh 3a MNiATOTOBKY HAa HaJEXHOMY pIBHI Ta
CBO€YACHE TTOTaHHs TOJIOBHOMY BHUKOHABINIO NTPOTIO3UIIiHA. Y pa3i HeCBO€4aCHOIro
MOaHHS NMPOMNO3HUIIiN CIiBBUKOHABISIMHA T'OJIOBHHI BUKOHaBellb iHQOPMYE Tpo
Ile KepiBHUKA, SIKUI HaJaB TOPYYEHHS.

171. BukoHaHHs AOKyMeHTa mnepenbadae 30UpaHHS Ta OIPAILIOBAHHS
HeoOXiHOI 1H(opMarii, NiATOTOBKY NMPOEKTY BiANOBiiI Ha JOKYMEHT YH HOBOI'O
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JIOKyMEHTa, fforo oQOpMIIeHHSsI, TIOTOKEHHS, O/TaHHS JUTST
T ATUCaHHs (3aTBePKEHHS) BiAMOBITHOMY KEepPiBHUKY.

172. Tlepen mopaHHSM TPOEKTY MOKYMEHTa Ha MiJMUC BiANOBITHOMY
KEepIBHUKY aBTOp JOKYMeHTa 3000B’Si3aHUN NepeBipUTH MNpPaBUIIBHICTH HOTO
cKiIageHHs Ta oQOpMIIEHHS, I[OCUIaHHS Ha HOPMaTHBHO-TIPABOBI aKTH,
YTOYHHUTHU UG POBI JaHi, HASIBHICTh HeOOXiTHUX Bi3 1 TOAATKIB.

173. JIOKyMEeHT TMOJa€eThCs Ha TIANMHC pa3oM 3 [JOKYMeHTaMH, Ha
BUKOHAHHS UM Ha MiACTaBi AKX HOro CKIaJeHO.

174. SIKmo MOKYMEHT HAaICUIAEThCS MO0 AeKiTbKOX YCTaHOB, SIKi He €
KOpPHCTYBauaMH CHUCTEMH e€JeKTPOHHOI B3a€MOJii OpraHiB BUKOHABYOI BIIAJIH,
Ticlisl oro peecTparlii yrmpaBiIiHHS JOKyMeHTaJlbHOTO 3abe3nedyeHHs 3diHCHIOE
BUTOTOBJIEHHS HeOOX1THOI KiJIbKOCTI IPUMIipHUKIB.

175. TlpamiBHHMK, BiAMOBidadbHHN 3a BUKOHAHHSA JOKyMEHTa, y pasi
BINMIYCTKH, BIAPSKEHHS, 3BUIbHEHHS 3000B’s3aHUil mTepemaTH iHIIOMY
MpalliBHUKOBI 3a TIOTOMXEHHSIM 31 CBOIM KepIBHMKOM YCi HEeBUKOHaHI
JNOKYMEHTH.

OpraHizanisi KOHTPOJII0 TA MOHITOPMHIY BHKOHAHHS JOKYMEHTIB

176. MeTor0 KOHTpPOJIO 3a BHKOHAHHSM JOKYMEHTIB € 3a0e3leyeHHs
CBOEYACHOTO Ta HAJIEXXHOTO X BUKOHAHHSI.

KoHTponp 3a BUKOHaHHSIM JOKYMEHTIB, 30KpeMa pO3MOpPsKEHD
obnmepxkaaMiHicTpanii, 3aificHIoeThCs 3a qonomoror ACJ] "JIOK ITPO® ".

177. Kontpomo mimmsirarote 3apeectpoBani B ACJ] "JOK ITPO®"
JIOKYMEHTH, Y TEKCT1 SIKUX BCTaHOBJIEHi 3aBJaHHS, Ta Ha MIiACTaBl pe30IOLii
KepiBHUIITBA 001 mepxaaMiHICTpaIrii.

OOGOB’SI3KOBO  KOHTPOJIIOETHCS BUKOHAHHS 3aBlaHb, mepeadadeHux Y
KopecnioHgeHIii BepxoBuoi Pamu VYkpainu, Odicy IIpesumenta VYkpaiuwu,
Kabinery MinicTpiB YkpaiHu, akTax Ta JUCTaX OpraHiB AepKaBHOI Biagu
BUIIIOTO PiBHA, JIUCTH i pillleHHS oOnacHOi paau, po3Mopsiadi JOKYMEHTH Ta
NOpYUYeHHs. KepiBHHMNTBA OONAepXaAMIHICTpallii, TakoX KOHTPOJIOETHCH
BUKOHAHHA Ta HaJaHHs BIANOBiJeH Ha 3aUTH, 3BepHEHHS HApOIHUX JEeNyTaTiB
VYKpaiHu, genyTaTiB MiCLIeBUX pPaJ.

OpraHizamito KOHTPOJIO 3a BHKOHAHHSM 3aBAaHb, BHU3HAYEHHX
BUII[€3a3HAUYECHUX JOKYMEHTaX, 3MiiCHIOIOTh MepIIdil 3acCTyMHHUK, 3aCTYITHHKH
roJIoBU oO0nmep>kanMiHicTpamili Ta KepiBHHK amapatry obiaepkaaMiHicTparrii
BIAMOBITHO 10 PO3MOaLTY 0OOB'SI3KIB.

178. be3nocepenHiil KOHTPOJIb 32 BUKOHAHHSAM JOKYMEHTIB MOKJIafac€ThCs
Ha BIJIIIJT KOHTPOJIIO.

VY cTpyKTypHHX Timpo3ainax obnmepxaaMiHicTparlili BifmoBiganbHUM 3a
OpraHizallif0 KOHTPOJIIO 3a BHUKOHAHHAM JIOKyYMEHTIB, OTPHMaHHUX 3a
pe30MoLisAMHA KepiBHHULTBa oOijepKaaMiHicTparii, € OAMH i3 3aCTYIHUKIB
KepiBHHKa MiApO3/ily, a 6e3nocepeiHid KOHTPOJIb 332 BUKOHAHHAM JOKYMEHTIB
3IiHACHIOE IPalliBHUK, BiATIOBIIANBHUMN 3a BeZleHHS JiJIOBOACTBA Ta KOHTPOITIO.
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BinmopifanbHIiCTh 33 BUKOHAHHS JOKyMeHTa HecyTh 0COOH, 3a3HaueHi y
JOKYMEHTI, pe3omomnii KepiBHHKa Ta Ge3mocepe/iHi BUKOHABILU. Y pasi, Ko
JOKYMEHT BUKOHYETBCS JIEKIIBKOMAa BUKOHABIISIMH, BIAMOBIAAJIBHUM 34
opraHi3allil0 BUKOHaHHs (CKITHKaHHS) € BUKOHABellb, 3a3HaYeHUH y pe3osmonii
nepiiuM. SIKIIO0 JOKYMEHT MiCTHUTh JeKiIpKa pI3HMX MYyHKTIB-3aBAaHb, TO B
pesomonii 7O KOXHOMY 3 HUX BH3HAYa€ThCS OKpPEeMHMH BLAIOBiJAIbHUM
BHKOHABeIlb, MKMW y3arajbHio€ 1 Iogae iHQopmalilo TMpo BUKOHAHHA
BIIMIOBIHOT'O MMYHKTY.

179. JIokyMeHTH MOXYTh OyTH i3 3a3HaueHHsAM i 6e3 3a3HaYEeHHST CTPOKY
BukoHauHsa. CTpOK BHMKOHAHHS MOXX€ BCTaHOBIIOBATHCS y HOPMATHBHO-
TIIPaBOBOMY aKTi, PO3MOPAAYIOMY JOKYMEHTI, TUCTI abo pe3onowii KepiBHUIITBA
obnmepxanMinictpanii. CTpokM  BHKOHAaHHA  BHYTPIIIHIX  JOKYMEHTIB
OOYHCIIOIOTECS B KAJeHAAPHUX [JHSX, IOYMHAIOYM 3 JaTH MiJMHCaHHA
(peectparii), a BXiIHUX — 3 IaTU HaAXOMKeHHs (peecTparlii).

SIKIo oOCTaHHifl [geHb CTPOKY BHMKOHAHHS JOKyMEHTa NpUIIaJae Ha
HepoOOYHiT [OeHb, CTPOKOM BHKOHAHHS JOKyMEHTa BBAXA€ThCA TMEPIIMM
pobouuii HeHb MICHs HACTaHHS CTPOKY BUKOHAHHSI.

180. CTpoku MOXYTh OyTH TUITOBUMH 200 1HIUBIAyaIbHUMH.

TumoBi CTPOKY BUKOHAHHS JOKYMEHTIB BCTAHOBIIOIOTHCS. HOPMAaTUBHUMH
pokymeHtamu. CTpOKM BHKOHAHHS OCHOBHUX JOKYMEHTIB HaBEIEHO Y
nonarky 13.

[nguBigyanbHi CTPOKM 3a3HA4aIOTBCS Yy TeKCTI JOKyMeHTa abo
BCTAHOBIIIOIOTHCS B PE30JIIOIIIT KepiBHULITBA OO AepKaaMiHICTpaIlIii.

JIOKyMeHTH, B SIKMX CTPOK BHKOHAHHS He 3a3Ha4yeHo, 5Ki He €
JIOKYMeHTaMH iH(opMaIiifHOTo XapakTepy, MOBUHHI OyTH BUKOHAHI He TMi3HiIe
Hix 3a 30 KaleHmapHUX [HIB 3 MOMEHTY peecTpamii [TOKYMEHTa B
obnmepxanMiHicTparii.

Ao 3aBiaHHS MOTpeOy€e TepMiHOBOTO BHUKOHAHHS, Y TEKCTI 3aBHaHHS
000B’13K0BO 3a3HAYAETHCS KOHKPETHUH KiHIIEBUM CTPOK BUKOHAHHSL.

CniBBUKOHaBII  3000B’S3aHI  NMOJABaTM  TPOTO3UIII  TOJIOBHOMY
BUKOHABIIO (SKIO BiH BU3HAa4YeHMH) HPOTIArOM TMeplIoi MOJOBHUHH CTPOKY,
BIJIBEICHOTO JIJIT BUKOHAHHS JOpYYEeHHs, 3aBIaHHS.

181. Y pasi norpebu iHOUBIIyaTbHHUIM CTPOK BUKOHAHHS JOKYMEHTA MOXE
OyTH MNpOmOBXEHO 32 OOTPYHTOBAHHM IPOXAHHSM BHKOHABII, SKe MOAAECThCS
06e3 TOro/KeHHS 3 IHIIMMH CTPYKTYpHHUMH MiApo3aiiaMu OesnocepeaHbo
TocaioBiif 0cobi, sika BCTAHOBHJIA CTPOK. BiamoBinHe NMpoXaHHs MOLAEThCS He
Mi3Hille HiX 3a TpY poOOYMX AHI A0 3aKiHYEeHHS BCTAHOBIIEHOTO CTPOKY, a L[00
JOKyMEHTA, B IKOMy HOro He 3a3Ha4eHoO — A0 3aKiHueHHS 30-IeHHOro CTpPOKY
BiJl 1aTh Horo peectpariii.

[Ipono3umis [mOAO TPOAOBXKEHHS CTPOKY BUKOHAHHS  3aBHaHb,
BU3HaueHUx BepxoBHoro Pajgoro Vkpainu abo Ilpesumentom VYikpainu, o
Hanicnani Kabinetom MiHicTpiB Ykpainu, momaeTscs obnaepxkaaMiHicTpaliiero
jpo Cekperapiaty Kabinety MiHicTpiB YkpaiHH pa3oM 3 IPOEKTOM JIUCTa,
a[peCOBaHOTO BIIIOBIAHO KepiBHUKY Amnapaty BepxoBHoi Pagu Vkpainu uu
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Odicy Ilpesupmenta VYkpaiHu, 3a 7 KaleHIapHHX OHIB [0 3aKiHYeHHSA
BCTAHOBJIEHOT'O CTPOKY .

182. V pasi 3MiHH CTpOKiB BHKOHAHHS JOKYyMEHTa BiIOBiJaJIbHIM
MpaliBHUKOM  Biffily KOHTPONIO Y peEeCcTpaiifHO-KOHTPOIbHIMN KapTLi
ACJI "JJOK ITPO®" npocTaBI€ThCss HOBUN CTPOK BUKOHAHHSA Ta 3a3HA4AETHCs
IpUYHHA HOTO 3MiHH.

183. KOHTpOb 32 BAKOHAHHSAM JOKYMEHTIB BKIIFOYAE TaKi BUIHU POOIT:

B3STTS Ha KOHTPOJIIb JNOKYMEHTIB, L0 HamifAnum hi(o)
obnuepxaaMiHicTpaii, NOpY4Y€EHb, pO3NOopsiIKeHb (HakaziB)
obepxkaaMiHicTpalii, BHeceHHs BignoBiguux nanux B ACJI "JIOK ITPO®";

BH3HAueHHS (OPM i METOAIB KOHTPOJIIO 38 BHUKOHAHHSIM JOKYMEHTIB,
B3SITHX Ha KOHTPOJb;

MOTWXHeBe, IIOMicsiyHe (GOpPMYBaHHS TMepellikiB JOKYMeHTIB y 0a3i
manux ACJ] "JJOK ITTPO®", TepmiHM BUKOHAHHS SIKMX HACTYIUIATh B 3aJaHUHN
nepiof, 3 METOI TMONepeXKyBaJbHOr0O KOHTPOIID, Ta HEBHKOHAHUX Yy
BCTaHOBJEHMI CTPOK JOKYMEHTIB Ui BXHUTTS BIANOBIZHUX  3aXO/iB
(moparox 13.1);

Bi3yBaHHs TPOEKTIB pO3MOPsDKeHb (HaKa3iB) oOigepkaimiHicTpanii Ta
indopmariif Mpo BUKOHAHHS KOHTPOJIBHHUX NOKYMEHTIB, SKI HaJCHUJIAIOThCA IO
OprasiB Jep>XaBHOI BIQAy BUINOTO PiBHS, HAPOAHHMM JeNyTaTaMm YKpaiHu,
obnacHil paji, AemyTaram MiCleBHX paj TOLIO;

roliepe IHi TepeBipKH i peryIroBaHHS X0y BUKOHAHHS TOKYMEHTIB;

00JIiK 1 y3araabHeHHS pe3yJIbTaTiB KOHTPOJIO 38 BUKOHAHHSAM TOKYMEHTIB
(JTUCTiB, MOPYYEHb, PO3NOPSIKeHb (HaKasiB) oOyaep kaaMiHICTpaIlii TOILO);

indbopmyBaHHS KepiBHULTBA 00IAep)aAMiHICTpallil PO XiA Ta MiICyMKH
BUKOHAHHS TOKYMEHTIB, B3SITUX Ha KOHTPOJIb;

3HATTS JOKYMEHTIB, pO3IMOpsAMKeHb (HakasiB) olOimepkaaMiHicTpariii 3
KOHTPOJIIO Ta BHeCeHHS BianoBiaaux 3amucis B ACJ] "J1OK [TPO®".

184. PosnopsmxenHss (Haka3zu) oOngepxamMiHicTpalii 3 OCHOBHOI
JUSUIBHOCTI, SIKI MICTSTH 3aBAaHHs, OepyThCs HA KOHTPONb. [ 3mifiCHEHHS
HaJIe)KHOro KOHTPOJIIO Ta CBO€YACHOTO, SIKICHOIO BHKOHAHHS PO3MOPSIKEHb
BU3HAYAETHCS TOJIOBHUH BiAMOBIIATBFHUNE BUKOHABEIlb, MPO 110 3a3HAYAETHCS Y
TEKCTI OKpeMHM NyHKTOM Takoro 3wmicty: "Koopaunamito poGotu Ta
y3arajdbHeHHS iHGopMamii IIOJ0 BUKOHAHHS PO3MOPAKEHHS TOKIACTH Ha
TOJIOBHOTO BiMOBIJaJIbHOT'O BUKOHABI — ...".

Ha posnopsimxenHs (Haka3zn) obnaepxaaMiHicTparlii, siki mepeadadaroTh
TpUBaje BHKOHaHHA abo0 MICTATh 3aBHaHHA s 0araThboX BHKOHABIIIB,
dopmytoTbes "KOHTposbHI cnpaBH", B SIKMX HaKOMUYYIOThCS iHQOpMmarii, siki
HAAXOAATH BiJi BUKOHABI[IB y TpOIECi BUKOHAHHS TOKYMEHTa, PO Luo
BHOCSTBLCSI BIAIIOBIAHI 3allCH B AClI "IIOK ITPO®". "KoHTponbHi crnpaBu”
PEECTPYIOTHCS Y BiZAiNI KOHTPOJIIO 1 MepealoThesl 3a PeeCTpoM (XKYpPHAIOM)
i PO3MHCKY TOJIOBHHUM CIiemiajlictaM BIiagijly 3abe3ledeHHS MisUIBHOCTI
KepiBHUIITBA anapaty obiaepkaamiHicTpanii (maii — rojloBHI CriemiailicTy), sKi
3a0e3MeuyroTh MiSJIBHICTh  NeplIoro 3acTYNMHHWKA, 3aCTYMHWKIB T'OJOBH Ta
KepiBHHMKa amapaTy obigep)kamMiHicTpallii, Ha SIKMX TMOKJIaJIeHO KOHTPOJb 3a
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BUKOHAHHSAM po3nopsmkeHb. @Dopma TUTYNBHOI  CTOpPIHKM  KOHTPOJIBHOI
CIpaBY HaBefeHa y AojaTKy 13.2.

VYV pasi HeoOXimHOCTi, AN 3MiMICHEHHs KOHTDOJIIO 34 BUKOHAaHHSAM
PO3NOPSIKEHHS obnmepxaamiHicTparlii, I'OJIOBHUM BiAIIOBIIAIEHUM
BUKOHABIIEM PO3POBJISETHCS TUIAH KOHTPOJIIO, Y IKOMY BU3HA4arOThCs [IPOMIXKHI
KOHTpOJIbHI TepMiHM BUKOHaHHS 3aBJaHb Ta BMKOHaBLi. Ilman KoHTpomo
3aTBEPIXKYETHCS TOCAJ0BOI0 0c00010, Ha $Ky IOKJIageHO KOHTpOIb 32
BUKOHAHHSAM pO3MOPSIKEHHS, Ta TOTYEThCA Yy OBOX MpuMipHMKax. OmuH
IIPUMIPHUK JOJIYYA€ThCSI IO KOHTPOJNBHOI CIIPaBH, APYTHH — IEpefacThCs y
BIII1JI KOHTPOJIIO.

CTpykTypHi migpo3ainmu oOnmepkaaMiHICTpallii, TepUTOpiaJibHI OpraHy
MiHICTEPCTB, IHINWUX I[EHTPAJTBHUX OpPraHiB BHMKOHABYOI BIAgW, oOONacHi
YCTAaHOBHM Ta Opradisamii, paiifepxaaMmiHicTparii, SKUM JOBe/leHO 3aBIaHHS
PO3MOPSIKEHHAM obnaepxaaMiHicTparii, [IOJIat0Th rOJIOBHOMY
BiJINTOBiJaJIbHOMY BHKOHABIII0 Y BCTaHOBJIeHI TepMmiHU abo Ha HOro BUMOTY Ta
Ha BUMOTY By KOHTpPOJIO iHGOpPMAIli0 NpO CTaH BUKOHAHHS HOBEICHHUX
3aBJIaHb.

BignimoM KOHTpoNtO MepioAWYHO CKIAAAOThCA 1 HAACUIIAIOTHCS O
CTPYKTYpPHHX MiJPO3/iJiB — TrOJIOBHUX BUKOHABIIIB IMEpeNiKd HEeBUKOHAHUX
pO3MNOpsAIKeHb 00 AepKaaMIHICTpaIlil Ta pO3MOpPSIKEeHb, TEPMiHA BUKOHAHHS
SIKUX HaCTYIUISITh, IJISI BXXUTTS BiANOBiAHUX 3ax0MdiB (MomaTok 13.3).

['onoBHiI BiANOBigaldbHI BHUKOHABLi, BHU3HA4YEHI Y pO3MOPSMHKEHH]
obnaepxaaMiHicTpalii, Yy BCTaHOBIIEHI PO3MOPSIXEHHSIM TEepMiHH, a y pasi IX
BIICYTHOCTI — HAa BUMOTY BiJILTy KOHTPOIIO ITOJAF0Th MOCAN0BiH 0cobi, Ha Ky
MOKJIaIeHO KOHTPOJIb 33 BUKOHAHHSAM PO3MOPSIKEHHS, y3arajlbHeHy IOBiIKY
IpO XiJI BUKOHAHHS PO3INOPS/KEHHS [0 KOXHOMY IIyHKTY (HiIIyHKTY).
JIOBIAKY PO CTaH BUKOHAHHS pO3NOPSMKEeHb NepeatoThCs uepes BiAMOBI JHUX
TOJIOBHUX CHEILiaJIiCTIB TOJI0BI, MepLIOMY 3aCTYTHUKY, 3aCTYTHUKAM T'OJIOBH Ta
KepiBHUKY amapary oOmpepkaamiHicTpamii nis o3HalOMIEHHS 1 NPHAHSATTS
yIpaBlIiHCHKUX pimieHs. llicns mporo noBigku ponyvarTbes a0 "KoHTpoiasHHX
crpaB", siki 30epiratoTbCsl y TONOBHUX CHeLiallicTiB. Bigain KoHTpoo aHalizye
qoBigku (iHQopmarrii) npo Xig BUKOHAHHS PO3MOPSAIKEeHb, TOTY€E Ha IX IiICTaBi
JUIs. KepiBHUIITBa oOnaepkaaMiHiCTpalli aHaNITHYHI MaTepiaid Mpo CTaH
BHUKOHABCHKOI JUCIIHUILIIHH.

185. 3marra 3  KOHTPOJIIO PO3NOpSIKeHb obnaepxkagMinicTpamil
3M1HCHIOETRCS Ha migcrasi y3arajlbHIOIOYHX JIOB11OK rOJIOBI
obngepxaaMiHicTparii, 3a MiAONCcaMy MepLIOro 3acCTyNHUKA, 3aCTYIHUKIB
rOjIOBH, KepiBHWKa amapaTy oOJjgepkaaMiHICTpallii, Ha SKHX I[IOKJIagaBcs
KOHTpPOJb 33 BHKOHAaHHSM BIANOBIAHUX pO3NOPSIXEHb, Ta KepiBHUKIB
CTPYKTYPHHX MipO3aiJ1iB obaepkaaMiHiCTpallil — TOJOBHHUX BIANOBIAAIBHUX
BUKOHABIIIB.

JIoBiIKM TMpO TMPOMOBXKEHHS  TepMiHIB BUKOHAHHS PO3MOPSIHKEHb
obnaepxxamgMinicTpanii 3 HeoOXimHUM OOIPYHTYBAHHSIM NPUYUH TOTYIOTHCS
FOJOBHUMH  BIANOBIZAJIBHHMH  BHKOHABISIMH 1  HOJAIOTBCS  TI'OJIOBI
obnnepxanmiHicTpanii abo 3a Horo JOpYyYEHHSM NEPLIOMY 3aCTYTHHUKY I'OJIOBH
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obnnepxanminicTpanii 3a 10 gHIB 10 3aKiHYEeHHSA TepMiHYy. 3a3nadeni
JNOBIAKH MiANMUCYIOTBCS BiATIOBIZHUMH 3aCTyNHHKaMHM TOJIOBH, KepiBHHKOM
amapary oOaaep>XaaMiHICTpaIlii, Ha SKHUX [TOKJIaAaBCs KOHTPOJIb 38 BUKOHAHHAM
PO3IOPSIKESHHS, Ta KepiBHUKOM CTPYKTYPHOTO nigpo3ainy
obJepxaaMiHICTpallii — rOJOBHUM BiMOBITaJIbHUM BUKOHABIIEM.

PosnopsimxerHst obnaepxaaMiHicTpanii MOXyTh 3HIMATHCS 3 KOHTPOIIO
Oe3mocepeHRO TOJIOBOIO oOaepXaaMiHicTpamii abo 3a ioro aopydeHHSIM
MePIINM 3aCTYITHUKOM TOJIOBH oOJepXaaMiHicTpanil Ta Ha 3acigaHHi Konerii
obnmepxaaminicTpanii. Ha  y3aranpHIO0OWIM — gOBiAII NpPo  BUKOHAHHS
npocTaBisieThesl BigmiTka "Jlo cmpaBu" abo "3HATO 3 KOHTPOIIO pimeHHSIM
KoJierii obnmepxamMiHicTpamii Bixz _ Ne " nmarta i miamwmc, mpo 1o
BHOCHAThCA BignoBiaHi 3anucu B ACJ] "JIOK ITPO®".

186. Jlani npo Xij BUKOHAHHS JOKYMEHTIB, OfilepaHl YCHUM, INCEMOBUM
MOBIAOMJIEHHSIM BHUKOHaBISL abo TIij 4Yac TepeBipkd poOOTH CTPYKTYPHOTO
MiIpo3/Illy — BUKOHAaBIs, BHociaThed B ACJ] "JIOK ITPOD".

187. Ilimg 4ac B3ATTS AOKYMEHTa Ha KOHTPOJb BIIIIJIOM KOHTPOJIIO Y
TeKCTi JIOKyMEHTa BUIUJISIOTHCS 3aBIaHHS, AKi CTOCYIOThCS
oOnaepXxaAMiHICTpallii, Ha BepXHbBOMY TIPAaBOMY TIOJIi TIEpPIIOro apkyria
mpocTaBnsieThes WtamMn "KoHTpons", BUIIUCYIOTHCS TePMiHH, Ty HKTH-3aBAaHHS
(SIKIIO BOHHU € B NOKYMEHTi), OpraHd BIAaHM BHUUIOIO PIBHSA, SKUX HEOOXIiTHO
iHbopmyBaTH, TiCIAS  [BOTO  JOKYMEHT  TIepelacThCsl  KEePiBHUIITBY
obnaepxaaMiHiCcTpaLii Ha po3ris (Pe30OII ).

PeecTpalliiHO-KOHTPONIBHI KapTKH JOKYMEHTIB, B3STUX Ha KOHTpOJb,
MicTAThCS B okpeMoMy Katasosi "Konrpons" ACJI "JOK ITPO®D".

188. Iomyxk HeoOxiaHOI iHpopMaLlil PO TOKYMEHTH, B3STi HA KOHTPOJIb,
3aiiicHIoeThest B AC/ "JIOK [TPO®" 3a BUXiqHHUMH, BXiTHUMH pEECTPALiHHUMH
1HAeKCaMH, BUIOM JOKYMEHTa, AAaTOl0, HOMEPOM OKYMEHTa, BHUKOHABIEM,
KOPECIOHAEHTOM, TEPMiHOM BHKOHAHHS, 3MiCTOM TOLIO.

189. TIlepeBipka Xoay BHMKOHAHHS JOKYMEHTa TPOBOAMTBCS Ha BCIX
eTanax TPOXOMKEHHS TOKyMeHTa A0 3aKiHYeHHS CTPOKY HOro BHMKOHAaHHS
(monepemKyBaIbHUN KOHTPOJIb 3a JOMOMOI'OI0 HaraayBaHb) Y TAKOMY TIOPSLAKY:

3aBJaHb HA HACTYIHMI piK — HE pijllle OJHOTO pa3y Ha pikK;

3aBJaHb HA HACTYTHUI MiCsIb — He Pijllle OQHOTO pa3y Ha MiCsIlb;

3aBAaHb Ha MOTOYHMM MicCSllh — KOXHUM THXIAEHb 1 3@ necaTh AHIB JI0
3aKiHYeHHS CTpOKY abo 3a 3anmuramu.

190. Iudopmamisi npo pe3ynpTaTH BUKOHAHHS B3STUX Ha KOHTPOJIb
JIOKYMEHTIB y3arajbHIOETbCS BiJIiJIOM KOHTPOJIO CTAHOM Ha TMepIlle YHCIIO
KOXKHOT'O  Micsiii 1 TIOHAeThcsl  KepiBHUNTBY  oOmaepiaamiHicTpanii
(momartok 13.4).

[Ticnmss BUKOHAHHS MOKYMEHTM 3HIMAIOTHCH 3 KOHTPOIIO. JIOKyMEHTH
BBaXXAIOThCS BUKOHAHHUMH 1 3HIMAIOTHCS 3 KOHTPOJTIO MiCIsi BUKOHAHHS 3aBIaHb,
MOBIAOMJIEHHS TIPO pe3yJbTaTH 3aiHTepecOBaHUM YCTaHOBaM i ocobam abo
iHIIIOTO MiATBEpKEHHS BUKOHAHHSL.

3HATH  OOKYMEHTH 3  KOHTPOJKO  MOXYTh  TiJIbKH  TroJioBa
obnaepxxanmiHicTpalii, nepmunii 3aCTyIIHUK, 3aCTYIHUKH T'OJIOBH Ta KepiBHHK
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anmapaTy oOymepaaMiHicTpanii, sKi BCTAHOBHMJIM KOHTPOJNLHI CTPOKH Y
pe3ONIONIsAX, NpO IO POONATBCS BiANOBIZHI BIAMITKM Ha JIOKyMEHTax
("o crmpasu", mignuc i mata), abo 3a iX NOpyHeHHAM BIIAIT KOHTPOJIO 3a
pesynbTaTaMH aHalli3y MOBHOTH i SKOCTi BUKOHAHHS JOKYMEHTIB. JIOKYMEHTH 3
TUIIOBUMM CTPOKAMH BHKOHAHHS 3HIMAIOThCS 3 KOHTPOJIIO 34 PIILIEHHAM BLIILTY
KOHTpoMO. JlaHi TpO BHUKOHAHHS JMOKYMEHTa 1 3HATTS HOro 3 KOHTPOIIO
BHOCATEC Y ACJI "JOK TITPO®" Ta poOisaThCS BIANOBiIHI 3amMcH Ha
TIOKYMEHTI.

V pa3i BUsIBJIGHHS HESKICHOIO BUKOHAHHS BiJJILI KOHTPOJIO IOBEpTae
Taki JOKyMEHTH BHKOHABISIM Ha IOONPALIOBaHHS.

SIKIO JOKYMEHTH MICTSTh JeKilbka IyHKTiB-3aBJaHb abo MaroTh
NepioAUYHUE XapaKTep BHKOHAHHS, BOHH 3aJUIIAIOTHCS HA KOHTPOII, PO IO
BUKOHABIIIMH Ta BiJIILJIOM KOHTPOJIO POONATHCS BiANOBiAHI 3allMCHU HA HHX i
BHOcAThCA BinomocTi B ACJL " IOK ITPOD".

Indopmauilino-10oBinKOBa poGoTa 3 JOKYyMEHTaMHU

191. IndopwmariitHo-noBiAKOBA po0OTa 3 [JOKYMEHTaMH IIOJSArae B
MOIIYKY  HEOOXITHUX JOKYMEHTIB 3 BHKOPHUCTAaHHSM peecTpaliiiHo-
KOHTpoNpHUX KapTok 6a3u nanux ACJI "JIOK TTPO®".

Jins  migBuieHHs  eQEeKTUBHOCTI poOOTH  IMOLIYKOBOI  CHUCTEMH
yIIpaBJIiHHSAM JIOKYMEHTAILHOTO 3abe3rnedeHHs BUKOPUCTOBYIOThCS
knacudikamiini  goimuuku  ACI "HOK TIPO®" (BuauM JOKYMEHTIB,
KODECTIOHJIEHTH, BUKOHABIll, HOMEHKJIATypa CcIpaB, pe3yJbTaTH BHKOHAHHS
TOLIIO).

baza mamux ACJ "JOK TITPO®" nepenbauae NOLIYyK KOHKPETHOTIO
JTOKYMEHTa 3a pEKBI3UTaMH (3aroJIoBOK, Ha3Ba BHJIY JOKYMEHTa, JaTa
peecTpallil, HOMep JTOKyMEHTa, aBTOp JOKYMEHTa Tomlo) abo 3a KOHTEKCTOM
(KIIO4OBUM CIOBOM 4H ¢pasoro). IlomykoBuil 3amut Moxe matu Oyab-sKy
KOMOIHAII1I0 PEKBI3UTIB.

Iopsinok onpauloBaHHs TAa HAACHJIAHHSA BUXIIHUX JOKYMEHTIB

192. BuxigHi NTOKyMEHTH HAJCHWIAIOTHCS agpecaTtaM 3 BHKOPUCTAHHSM
3aCc00iB MOLITOBOrO 3B’S3KY, €JIEKTPO3B’ 3Ky, €JIEKTPOHHOI MOLITH Ta CUCTEMH
€JIEKTPOHHOI B3aeMOJii OpraHiB BMKOHABYOI BJaa{, @ TaKOX JOCTaBJISIOTHCS
Kyp’€pPChKOIO, (enb]’ €repCchKoio CiTyX0aMu.

193. OnpamioBaHHsl JOKYMEHTIB JJIs1 BiIPaBJIEHHS 3ac00aMH TOILITOBOIO
3B’S3KY  3IIHCHIOETHCS  YIPABIIHHAM  JOKYMEHTAIBHOTO  3a0e3IeyeHHs
BimmoBiaHO 10 [IpaBun HafgaHHS MOCIYT MOIITOBOrO 3B’ SI3KY.

194. Buxigai  JOKYMEHTHM  ONpaibOBYIOTBCA i  HAaJCHIAIOTHCA
LIEHTPATI30BaHO B JE€Hb IX HAOXOIKEHHS BiJl CTPYKTYPHHX IiJpO3aLIIB —
BUKOHABI[iB 200 He Mi3Hillle HACTYITHOIO poO0YOro gHs.

195. He nonyckaetnes:

HaJCcUJaHHS abo nepenada JOKYMEHTIB 0e3 iX peectpanii B ynpasiiHHI
JIOKYMEHTAJILHOTO 3a0€3IeUeHHS;
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NyOneTHe HAjNCWIIAHHA TPHUMIPHUKA, y TOMY WYHCI OPHUTiHAILHOTO
JOKyMEeHTa Yy mamnepoBiil (opmi, SKIIO HOro HPUMIpHUK ab0 KOIMilo BKe
HaJliC/IaHO B €JIGKTPOHHIN (opMi uepes cucTeMy elleKTPOHHOI B3aeEMOIiT opraHis
BUKOHABYOI BJIAH.

3a00poHsIeThCS HaJCHIIaHHS €IeKTPOHHOIO TIOMITOI0 HE MOrOKSHHX
(He  3aBi30BaHMX) JOKYMEHTIB 1 He  IANHCAHUX  KepiBHULTBOM
obnuepxaamiHicTparil.

196.I1in wac mpuiimMaHHsS BiJl BHUKOHABI[IB BHUXIJHUX JOKYMEHTIB
NpaiIBHUKH yIPaBIiHHS JOKYMEHTAIBHOIO 3a0e3neueHHs nepeBipsioTh:

IPaBUIBHICTE O(QOPMIIEHHS TOKYMEHTa (CKJad 1 PO3MIMIEHHS B HHOMY
BCIX PEKBI3HUTIB);

HasIBHICTB 1 IIPaBIIIbHICTD 3a3HAYEHHS aJlpeCH;

HasIBHICTh Ha JOKYMEHTI BIIMITKU PO AOJATKH;

HasgBHICTh yCiX HEOOXiHMX MiANMCiB i1 MedyaTOK Ha JOKYMEHTI Ta
nofaTKax A0 HbOTO;

HasiBHICTh JOJATKiB Ta 1X BIAMOBIAHICTE 3asiBICHOMY CKJIaay;

BIJIIOBIAHICTh KLIBKOCTI MPUMIPHUKIB KUTBKOCTI afipecaris;

HasBHICTH Bi3 Ha MalepoBOMY NPUMIPHUKY BHUXITHOIO JOKYMEHTA, IO
3aJIMIIAETHCS Y CIIpaBax amapary oOnaepxaaMiHicTparllii.

197. Ha opwuriHanax J[OKyMEHTIB, SIKI TMUISTal0OTh MOBEPHEHHIO, Ha
BEPXHbOMY TIpaBOMY IIOJi TepIIoi CTOPiHKM CcTaBUThCA Imramn “Ilimnsrae
NIOBepHEHHIO J10 IBaHO-®paHKiBchKoi obnmaepkaaminicTpaii'.

198. JIoKyMeHTH, IO HaACHJIAIOTHCS OJHOYACHO OJHOMY i TOMY XK
afipecaToBl, BKI3NalOThcs B OAMH KOHBepT (ymakyBaHHs). Ha KkoHBeprTi
IIPOCTABJISIOTECS PEECTpAlliifHi 1HAEKCH BCIX AOKYMEHTIB, SIKi MiCTITBCS Y
KOHBEPTI.

199. Anpecu MOXyTb HAHOCUTHCS. HA KOHBEPT JAPYKAPCHKUM CITOCOOOM.

200. JloxymMeHTH, IO BiINpPaBISIOTHCA (eNba’ €repchKoio  Ciyx 0010,
HIepelaloThCs MpalliBHUKaM CcIy>XOU i/l pO3MUCKY Y BIOMOBIIHUX peecTpax.

201. HocunanHss abo 3aMiHa HaAIClaHOro  paHimie JOKYyMEHTa
31MCHIOIOTHCS 3a BKa3iBKOIO KepiBHMIITBA OONAepKkaaMinicTparil, i amapaty. V
TAKOMY BMIIAJIKy B JOKYMEHTI 3a3HAYA€THCS, 110 BIH HAJCHJIAETHCS Ha 3aMiHy
(B IONOBHEHHS) paHinie Ha)liCHaHOMy

202. Buxigni JIOKyMEHTH T2 iHIII TIOIITOBI BiAITpaBIeHHS CprKTypm
MiAPO3ALTN Ta OerMl BUKOHABII 3000B's3aHi IepenaBaTH 3a PeEcTpPoOM IIij
pO3NMUCKY B YNpaBiiHHA JOKyMeHTanbHOro 3abesneuenus no 14.00 rox. (kpim
TEpMIHOBHUX). JIOKyMEHTH, SIKi BiANPaBISIOTHCS (Deiibll’€repChKOI0 CITy) 0010 —
o 12.00 rog.

IV. CucremaTn3anisi Ta 30epiraHusi JOKyMeHTIB y 1iJIOBOACTBI
CriajeHHst HOMEHKJIATYPH CNPaB

203. OcHOBHI 3acaAM CKJIaJEHHS HOMEHKJATYypH chpas, (opMyBaHHS
cpaB  Ta 30epiragHs JOKYMEHTIB B amapati oOnaepxaaMmiHicTparii
BU3HAYaIOThCA 1i€10 [HCTpYKIi€ro.




42

204. Homenknatypa cpaB — Ile CHCTEMATH30BaHH  Mepeiik  HasB
(3aronmoBkiB)  cmpas, IO GOPMYIOTBCS B  AUTOBOACTBI  amapary
obnaepxaaMiHicTpanii, i3 3a3HaYEHHSIM CTPOKiB 30epiraHHs BiAMOBIIHUX CIpaB
(monatxu 141 15).

205. 3BeneHa HOMEHKIaTypa CIpaB amapary oOnaepkaaMiHicTpanii
CKJIAZIA€ThCS Y YOTHUPhOX NPUMIPHHKAX, Ha KOXKHOMY 3 SIKUX MOBHHEH OyTu
3alOBHEHHH Tpud morofxeHHs 3 JleprxkaBHUM apxiBom o6macti. Ileprumii
(HEeIOTOpKaHHMI) NMPHUMIPHUK 3BEJIEHOI HOMEHKJIATYpH cIpaB 30epiraerncs y
BiJMOBINHIN CTpaBi B yNpaBiliHHI JOKYMEHTANLHOrO 3abe3nedeHHs, APYruM —
BUKOPHCTOBY€ThCS K poOOUHil, TpeTili — MmepesaeThCsl MPalliBHUKY YIIPABIiHHS
JIOKYMEHTAILHOIO 3a0e3ledeHHs, BIANOBIAAIBHOMY 3a BeJIEHHS apxiBHOI
pobOTH, i 3MIHCHEHHS KOHTPOMO 3a (GOpPMYBaHHSM CHpaB y CTPYKTYPHHX
MipO3AlIax amapaTty oOnaepKaAMiHiCcTpalii, YeTBepTHHl — HaICUIIA€ThCH M0
JepxaBHOro apxiBy 06macTi.

206. CTpyKTypHi NIAPO3ALIM anapaty obnaepxanMiHicTparii OTpUMYIOTh
BUTSATH 3 BIATOBIJHUX PO3JUNIB 3aTBEP/DKEHOI 3BEACHOI HOMEHKIIATYpH CIIpaB
JUTsL BAKOPUCTAHHS Y POOOTI.

207. I'pau HOMEHKIATYpH CIIPaB 3aMOBHIOOTLCS TAKAM YHHOM.

Y rpadi 1 MPOCTABNACTLCS IHAeKC KOXHOI crpaBd. [Hpaekc CcripaBy
CTPYKTYPHOIO MiAPO3AULY CKIAIA€ThCsl 3 IHAEKCY CTPYKTYPHOrO MiApo3mimsy
armapaty oOnnepkaaMiHicTpauii (3a MITaTHUM po3mucoM abo kiacudikaTopom
CTPYKTYPHHX TMIAPO3AiNiB) Ta TMOPSAKOBOIO HOMEpa CHOpaBd B Mexax
ninposainy. Hanpuknan: 06-12, ne 06 — ingekc caMocTiRHOTO ynpasiinHs, 12 —
IOPAAKOBUM HOMep cripaBu, abo 04.1-07, ne 04.1 — iHaekc Bigaiy y ckiami
ynpasiingsi, 07 - HOpsAKOBUE HOMEp CIIpaBH.

VY pasl HasBHOCTI Y CHpaBi TOMIB iHJIEKC CTABUThCS Ha KOXKHOMY TOMI,
Harpuknan: T. 1, 1. 2.

VY rpady 2 BKIIIOUAIOTHCS 3arojIOBKA CIIPaB (TOMIB).

3aroJoBOK CHpaBH IOBHHEH 4YITKO Yy CTHUCHIIH y3aranpHeHiit Qopmi
BiI0OpaXKaTH cKJaf 1 3MICT JOKYMEHTIB CIIPaBH.

SIx mpaBmiio, y 3arojioBKax CIpaB HE BXHUBAIOThCS HEKOHKPETHI
dopmymosanus ("pizHi wmarepianu”, "saragpHe nucTyBaHHsA", "BXiJHA
KOpeCIOH IeHIis", "BUXiTHA KOPECIIOHACHIIIA" TOIO), a TAKOXX BCTABHI CJIOBA i
CKJIaJIHI CHHTAKCUYHI 3BOPOTH.

ITig gac ¢opmyntoBaHHS 3arojiOBKIB CIPaB BPaxOBYIOTHCS Taki O3HAKU
GopMyBaHHS crpaB, sSK HOMIHaJbHAa, AaBTOPCHKA, KOPECIOHIEHTCHKA,
npeJMeTHO-TUTaIbHA, XPOHOJIOriuHa, reorpadivHa.

JlokyMeHTH (OpMYyIOTbCS Yy CHpaBH Ha OCHOBI OKpemoi O3Haku abo
CIIONTy4€HHS O3HaK.

3aroj0BOK CIPaBU CKIAHA€ETHCS 3 €IEMEHTIB, 110 PO3MINIYIOThCSA Y TaKii
TIOCHIIIOBHOCTI: Ha3Ba BHAY CIpaBU (JIUCTYBaHHS, )XypHaJl, KHATA TOINO) YM
BHUJ1y JOKYMEHTIB y CIIpaBi (HaKa3|, IPOTOKOJIH, aKTH TOIIO); aBTOP MOKYMEHTIB
(HaliMeHyBaHHS yCTaHOBHU, CTPYKTYpPHOTO IMiAPO3JiTy); KOpEeCHOHAeHT abo
aapecaT (HaliMeHyBaHHSI YCTaHOBH, 0 AKOI aJpecoBaHi abo Bif Kol Hamidmu
JOKYMEHTH); KOpPOTKHH 3MICT [OKyMEHTIB CHpaBd (THUTaHHS, 3 SKOIo
bopMyeThCSL cIpaBa); Ha3Ba PErioHy (TepUTopii), 3 AKOIO MOB’SA3aHUM 3MICT
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JOKyMeHTa; JaTa (Mepiod), 10 SKOI HaleXaThb HOKYMEHTH CIIPaBH; 3allkC
IIpO HasBHICTh KOIiM JOKYMEHTIB y crpasi (Y pa3i notpebu).

VY 3arosoBkax 0co6oBHUX (IepCOHANBHUX) Ta IHIIUX CIpPaB, L0 MICTITH
JOKYMEHTH 3 OJHOIO IHUTAHHS, MOB’SN3aHl MOCTiJOBHICTIO BEASHHS MPOIEAYp
JINOBOACTBA, BXUBAETHCS TepMiH "cmpasa', Hampukian: "OcobGosa cripasa”,
"IlepconansHa cripasa’.

VY 3arosioBkax crpas, IIO MICTATH JOKYMEHTH 3 OMHOTO ITMTaHHS, He
NIOB’5I3aH1 MOCIIIOBHICTIO BeIEHHS MPOLIEAYpP IIOBOACTBA, BXKUBAETHCA TEPMIH
"TOKyMeHTH", a IMiCiIsl HhOTO B AYXKKaX 3a3HAYAIOTHCS OCHOBHI BUAH JOKYMEHTIB
CIpaBH, HampuKnan: "JlOKyMeHTH (TUTaHM, aHKETH, JOBIJKM) MPO MPOBEIAECHHS
OINISAy CTaHy /AUIOBOACTBA Ta AapxiBHOI CHpaBW y BHUIUX HABYAILHUX
3akgagax”.

TepMiH "mOKyMeHTH" BXHMBAa€ThCS TAKOX Yy 3arojioBKax CIpas, IO
MICTATE JOKYMEHTH-IOAATKH A0 OyIb-SIKOr0 HOPMAaTHBHO-IIPABOBOrO akTa abo
PO3IOPAIIOro TOKyMEHTA.

VY 3aromoBKax cIipaB, IPU3HAYEHUX AJIS TPYIyBaHHS HOKYMEHTIB OXHOIO
BHJY, 3a3HA4Ya€ThCsi BUI JOKYMEHTa Yy MHOXHHI Ta aBTOp JOKYMEHTIB,
Hanpukial: "[Iporokonu 3acimanb konerii obnaepxaamidicrpatii'.

Y 3arojloBKax CIpaB, IO MICTATh JIUCTYBaHHS, 3a3HA4YalOTHCS
KOPECIOHISHT 1 KOPOTKHMH 3MiCT [OKyMeHTIB, Hampukian: "JIucrysanusg 3
MinicrepctBoM (inaHciB YkpalHH mnpo 3aTBEp/KEHHS 1 3MIHY MITATHOIO
po3mucy".

VY 3aronoBkax crpaB, IO MICTATh JUCTYBaHHS 3 KOPECIOHIEHTaMH,
OMHOPIAHMMH 3a  XapaKTepoM MiSUTBHOCTI, Taki KOPECIOHAEHTH He
[EPEePaxoOBYIOThCS, @ 3a3HadaeThed 1X y3arajibHeHe HallMeHyBaHHS, HapHKIIa/:
"JIucTyBaHHS 3 OpraHaMM MICLIEBOIO CAaMOBPSILyBaHHsS 3 MUTaHb 3a0e3TeueHHs
COLIIAJILHOT'O 3aXHUCTy HaceJeHHs".

Y  3aronoBkax COpaB, IO MICTITh JIUCTYBaHHA 3  pi3HUMH
KOpPECMOHIEHTAMH, TaKl KOPECIIOHJCHTH He 3a3HA4aloThCs, HAMPUKIA:
"JlucTyBaHHS PO OpraHizalliio cemiHapiB, HaBUaHb 3 MiIBUIICHHS KBalidikanii
HpaliBHUKIB o0yaepkaaMiHicTpanii”.

Y 3aronoBkax cIpaB, L0 MICTITh IUIAHOBO-3BITHY JOKYMEHTAILIO,
3a3Ha4Ya€ThCs Mepiof (Micsnb, KBapTajl, HiBpidus, piK), B SKOMY ILIAHYETHCS
CTBOPEHHS JJOKYMEHTIB, a00 nepio ix GakKTUYHOTO BUKOHAHHS, HAIPHKIIAI:

1. Ilnan ocHOBHMX Oprasizaiifiaux 3axoAiB oOnaepxaaMiHicTpamil Ha
2018 pik.

2. 3BIT PO BUKOpPHUCTaHHS 00JAepXKaAMiHICTpalic€lo GI0HKEeTHUX KOMITIB
3a 2017 pik.

SAxmo crpaBa ckianaeTbes 3 AeKiTbKOX TOMIB, OPMYITIOETHCS 3araabHui
3ar0JIOBOK CIIPaBH 13 3a3HAYEHHSIM HOMEpa TOMY.

Ilig gac po3MillleHHs 3arolOBKiB CIpaB Y HOMEHKJIATYpi BPaxOBYEThCH
Ba)XIIMBICTh NOKYMEHTIB, BKIIOYEHUX IO CIPABH, 1X B3a€MO3B’SI30K Ta CTPOKH
36epiragHs. Ha modaTky po3MIIYIOTBCS 3ar0JIOBKH CIPaB OO JOKYMEHTIB,
SKI HaIANUIA BiJ OpraHiB JEp)KaBHOI BJIAAM BHINOTO PiBHA, Jaii — MO0
OpraHizalliifHO-pO3NOPAAY0l JOKYMEHTallll, IUIAaHOBO-3BITHOI JIOKYMEHTAlIil,
JTUCTYBaHHS, 00JIIKOBO-I0BiJKOBUX BUJIIB TOKYMEHTIB.

I'padha 3 HOMEHKIIATYPH 3alIOBHIOETHCS HAIIPHUKIHIII KaJeHJAPHOTO POKY.
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Y rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCS  CTPOKH  30epiraHHs
CIIpaB Ta HOMEPH CTaTeH 3a MepeiikoM JOKyMEHTIB.

Y rpadi 5 pobnaTbcs MO3HAYKM TIPO TEpexigHi clpaBd; MPO (GOopMy
CTBOpPEHHS JOKYMEHTIB CIpaBH (JIGKTpOHHA, TalepoBa, 3MilaHa); IMpo
II0CaloBUX 0Oci0, BLANOBiNaNbHUX 32 (OPMYBAaHHS CIIpaB; MPO Tepenaqy CIpas
NPAaiBHUKY YIpPaBIIHHS JOKYMEHTaJIbHOIO 3a0e3edeHHs, BIAMOBiJaIFHOMY 3a
BeJIeHHS apxiBHOI poboTH, abo B [lep>kaBHuUiA apxiB 0OnacTi.

®opMmyBaHHH CIIpaB

208. ®opmyBaHHS CIpaB — IIe IPYNyBaHHS BHUKOHAHUX JOKYMEHTIB Y
CIIPaBH BiJITIOBIAHO JO HOMEHK/IATYpH CIpaB.

209. ITix yac GpopmMyBaHHs clpaB He AOIYCKAEThCS BKIIIOYEHHS 10 CIIPaB
YOPHOBHUX, OCOOMCTUX MOKYMEHTIB, PO3MHOXXEHHX KOIH Ta JOKYMEHTIB, IO
HiANAraloTh MOBEPHEHHIO. JIOKYMEHTH NMOCTIHHOTO 1 TMMYacoBOro 30epiraHus
[PYIYIOTECS. Y CHIpaBH OKPEMO, 3a BHUHATKOM JTIOKYMEHTIB-NIJICTaB, SKi
NOJIAIOTHCA 10 PO3MOPSKEeHb (HakasiB) obmaepxamMiHicTpanii. 3a obcarom
clipaBa y manepoBiii ¢opmi He moBHHHA mepeBHIinyBatd 250 cropidHok (30-40
MLJTIMETPIB 3aBTOBIIIKH ).

210. JIOKyMeHTH TpYyIYyIOTECS Y CHPaBM B XPOHOJOTIYHOMY Ta/abo
TOTIYHOMY MOPSIKY.

211. IonoxxeHus, npaBuIa, iHCTpYKIii  TOIIO, 3aTBEP/KCHI
pO3NOPSTYUMHE  JOKYMEHTaMH, TIPYNYIOThCS  pa3oM 13  3a3HAYEeHHMH
JIOKYMEHTaMH.

212. PosnopskeHHS (Haka3W) 3 OCHOBHOI [isIBHOCTI OOJeprkaami-
HicTpauil (11 amapary), xaApoBuX MUTaHb (0COOOBOrO CKiIagy) Ta 3 IHUTaHb
HaJlaHHS BIJIIYCTOK, BIAPSIPKEHb IPYIYIOThCS Y Pi3Hi CIIpaBH.

213. JloxymeHTH 3acifianb KoJieril obnepxaaMiHicTpanii rpymyrThes y
CIIpaBH B TAaKOMy IOPSAKY: NPOTOKOJ, TMOPSIOK AEHHHWH 3aciflaHHs KOJeril,
NIAMMCAaHUN KEPIBHUKOM amapary oOnjepxaAMiHicTpallil, 3aBi30BaHi MPOEKTH
pilieHb, sSKI BUHOCHJIMCSI Ha PO3IJSA KOJNeril, JoomnpanboBaHi (BiAMOBIAHO 10
BHECEHMX 3ayBa)KeHb Ta IMPOIO3HUIIiK) 1 3aBi30BaHi pilleHHs KoJjerii, mamucaHi
TOJIOBOIO OONjiepKaaMiHicTpanii Ta 3apeecTpoBaHi BIMOBIAHO [0 BUMOI Iiel
[HCTpyKiil, MOBiZKM 3 KOXHOrO THTAHHS TMOPSAKY JEeHHOro, IMifmucaHi
KepIBHUKaMH CTPYKTYpPHHX MiApO3IiNiB obnaep>xamMiHicTpanil,
TEPUTOPiAILHUX OPraHiB MiHICTEPCTB, IHIINX LIEHTPAJIbHUX OPraHiB BUKOHABYOL
BJIajiY, OONACHMX YCTAHOB 1 OpraHisauiil — BIANOBiJaIbHUMH BUKOHABLSIMH, TTPH
HeoOxigHocTi — rpadiku, Tabnui, Alarpamul; BiqMideHi CIIMCKY 3alpOILIeHUX Ha
3acinaHHs KoJjieril.

214. Ilporoxony 3acifaHb Kojerii oGnaepxagMiHicTpallii rpymnyroTbes y
CIIpaBMA B XPOHOIJIOTIYHOMY MOPSAAKY i 32 HOMepaMu. JIOKYMEHTH JI0 3acifaHb
KoJierii obnaepKaaMiHiCTpallii CUCTEMAaTH3YIOThCS 3a JaTaMH Ta HOMEpaMu
IPOTOKOJIIB, a B MeXaxX TIPyIOH JOKyMEHTIB, WO CTOCYIOTBCS OJHOIO
MIPOTOKOITY — 33 MOPSAKOM JIEHHUM 3aCiJIaHH4.

215. lopy4eHHs yCTaHOB BHIIIOIO PiBHS 1 JOKYMEHTH, IOB’S3aHi 3 iX
BUKOHAHHSIM, TpYINyIOTbCS Yy CHpaBM 33  HAUpsIMaMu  JisTBHOCTI
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obnnepxxaaMiHicTparii abo 32 aBTOpaMU IMX JOKYMEHTIB. Y cIpasi
JOKYMEHTH CUCTEMAaTU3YIOThCS 3a JaTaMU JOPYYCHb.

216. 3aTBepmxeHi INaHH, 3BiTH, KOIUTOPHUCH TIPYIMYIOThCS Y CIIpaBH
OKpEeMO BiJ IPOEKTIB LIMX JOKYMEHTIB.

217. JIuctyBaHHsI TpYyIyeThCcs 3@ 3MICTOM Ta KOPECIOHIACHTCHKOIO
O3HAKOIO 1 CHCTEMATU3Y€EThCS B XPOHOJIOTIHHOMY IMOPSAIKY: TOKYMEHT-BIAMOBIIb
PO3MIIY€ThCS 32 TIOKYMEHTOM-3allHTOM.

218. Ocob6oBi crpaBu JepKaBHUX CIY>XOOBLIB QGOPMYIOTECS Y TOPSIKY,
BU3HaueHOMY HallioHadbHUM areHTcTBOM YKpaiHM 3 IHTaHb JepXKaBHOI
CITYKOH.

219. Po3paxyHKOBO-ILIATOXHI BIIOMOCTI (0cOOO0OBI paxyHKH) MpaiiiBHUKIB
amapaTy oOnaepXXaaMiHICTpallii CHCTEeMaTHU3yIOThCS B MeEXax pOKYy 3a
Ipi3BHIIAMHM B al(aBiTHOMY TODPSIKY, @ BIJOMOCTI OO BHIUIATH TpOILei
(BlIOMOCTI IOAO HapaxyBaHHs 3apo0iTHOI ILIaTH) MOBHHHI OyTH chopMoBani
IIOMICSIIIS 3a KaJleHIapHUM piK.

220. MeroauuHe KepiBHHALTBO i KOHTPONb 32 (DOPMYBaHHSM CIIPaB y
CTPYKTYPHHUX HiApo3ijax odmaepxaaMiHicTpamii Ta Ii anmapary 3AiHCHIOIOTELCS
YIOpaBliHHAM JOKYMEHTalbHOro 3ale3nedeHHs Ta JlepKaBHHUM apxiBom
obnacri.

30epiranHs JOKyMeHTIB B anapati o0Jiaep:kagminicrpanii

221. [lIokyMeHTH 3 4acy CTBOpPEHHs (HAAXOIDKEHHs) i A0 mepemadi 10
JepxaBHOro apxiBy oOmacTi 30epiraioTecsi 3a MicueM IX CTBOpPeHHS: Y
CTPYKTYPHUX Hipo3/inax amapary obiaepxaamidicTpanii.

222. 36epiraHHs JOKYMEHTIB 1 crpaB amapatry oOiaepaaMmiHicTpanii
3a0e3rnedye yrpapiliHHS JOKYMEHTAILHOTO 3a0e31IeYeHHS .

223.CnopaBu  30epiratotbest 'y poboumx  kabiHerax  (OKpemux
IPUMIIICHHSX) Y BEPTHKAIFHOMY IOJIOKEHHI B Iadax, 10 3aKpUBarOThcs. [
MiABUILEHHS OIEPAaTUBHOCTI IOMIYKY JOKYMEHTIB CIIpaBH pPO3MIINYIOTECS
BIATIOBITHO 10 HOMEHKJIATypH crpaB. Ha KOpiHIIX OOKIaAWHOK CIpaB
3a3HA4al0THCS 1HIEKCH 32 HOMEHKIIATYPOIO.

224. @oHorpamu 3aciianb Koserii odnaepxaamidicTpariii 36epiratoTbcs B
YIPaBJIiHHI JOKYMEHTAIBHOrO 3a0e3MeueHH s Ha {MPOBUX HOCIAX 3 BIAMITKOIO
PO JaTy 3aciJIaHHs 1 9ac 3amucy.

225.Bupgaya  cmpaB Y TUMYacoBe KOPHUCTYBAaHHS  MpalliBHHKAM
CTPYKTYpHHUX MiAPO3AUIB obnaepxaaMiHicTpanil, i1 amapary 3miHCHIOETBCS 3
T03BOJIY KepiBHUITBa oOiaepxanmiHicTpanii, i1 amapary 3a >xypHajaom 00Ky
BUa4l apXiBHUX CIIpaB y THMYacoBe KOpPHUCTyBaHHS (fomaTok 16). ¥V xypuaii
3a3Ha4alOThCs 1H/IEKC Ta 3aroJIOBOK CIpaBH, AaTa il BHAadi, ocoba, kil crpasy
BHJIAHO, J1aTa i1 MOBEpHEHHS, MMiAMUCH OcCi0, SKi BUAAIN Ta IPUHHSIH CTIpaBy.

OO6mix Bumayi apxXiBHHUX JIOKYMEHTIB (JIOBINOK, KOTMili, BHTATIB 3
JOKYMEHTIB) 3iHCHIOETHCS 3TiTHO 3 BiATIOBIAHUM XXypHAIIOM (JlonaTok 17).

226. Hapganns cripaB y TUMYacoOBe KOPUCTYBaHHS 3IIHMCHIOEThCS HE GibI
SIK Ha OHH MICHILb.
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227. Buny4deHHs [JOKYMEHTIB i3 CIpaBM TMOCTiifHOTO 30epiranus
3a00pOHSETECS. Y BHHATKOBUX BHUIIaJKax BHIYYEHHS JOKYMEHTIB (IUCTIB)
IOITyCKA€EThC 3 J03BOJY KEpIBHMIITBa oONaep)kaaMiHicTpallii 3 000B’I3KOBUM
3AJIAIICHHSIM Yy CIIpaBi 3aCBIAYCHUX HAJEKHUM YHHOM KOITiii.

V. Ilopsigok nmiaAroToBKH COpaB 10 Nepenadi ajsi apXiBHOro 36epiraHus
Excneprusa HiHHOCTi JOKYMEHTIB

228. OcHOBHI 3acanyd MPOBEISHHS eKCIEPTH3N IIHHOCTI, CKJIaJeHHS
OIKCIB cripaB, oGOPMIIEHHS CIIpaB Ta Iepeaadi crpas a0 Jlep)KaBHOTo apxiBy
o0acTi BU3HAYAIOTHCH 11i€l0 [HCTpYyKITi€ro.

229. TlpoBeneHHs eKCHIEepTH3M IIIHHOCTI JOKYMEHTIB MHonsfrac y ix
BceOiYHOMY BHBYEHHI 3 METOIO BHeceHHs a0 HamioHanbHoro apxiBHoro ¢hosmy
a00 BUTy4YeHHs 3 HBOTO Ta BCTAHOBJICHHSI CTPOKIB 30€epiraHHs JOKYMEHTIB, IO
He TIAraloTh BHECEHHIO J10 3a3HaudeHoro ®oumy.

230. J{nst oprasizanii Ta NpoBeACHHS eKCIIEPTU3H LiIHHOCTI JOKYMEHTIB B
amapati obnAep)xkaAMiHICcTpauii yTBOPIOETBCS IOCTIHHO [iloya eKCrepTHa
KOMICiSsi.

231. ExcriepTH3a IIIHHOCTi JOKYMEHTIB IPOBOAWUTHCA INOPOKY B
CTPYKTYPHHX IiJApO3ainax amapary oOnaepxaamiHicTpamil OesmocepeaHno
ocobaMH, BiMOBLOAJILHUMHU 3a OpraHi3allilo OiNOBOJACTBA B IIMX Migpo3jinax,
pasoM 3 eKCIEpTHOK KOMicielo amapaTy oOinepkaamiHicTpamii  3a
MOTO/HKEHHSM 3 Jlep)xkaBHUM apXiBoM 00JacTi.

232. BunydeHHs OKyMeHTiB Juis 3HHUINGHHS 0e3 TpoBejeHHs
NoTepeIHbOT eKCIIePTU3H 1X [IHHOCTI 3a00pOHSETHCS.

233. Bigbip AOKyMeHTIB moOCTiliHOro 30epiranfHs 3IiCHIOETHCS Ha
HiJCTaBi THIOBOrO IepeniKy MOKYMEHTIB i3 CTpoKamMu 30epiraHus,
HOMEHKJIATypy CHpaB amapaTry oonaepXaaMiHicTpanil HUISXOM Meperisay
KOXXHOT'O apKyllia CIIpaBHy.

234.3a  pe3ynpraTaMM = eKCHepTU3M  ILIIHHOCTI  JOKyMEHTIiB B
oOnaepxanMiHicTpamil CKIAJaeThCs akT TPO BWIYYEHHS JJIsi  3HUINEHHS
IOKyMEHTiB, He BHeceHux 10 HamionansHoro apxiBHoro gouay (momatok 18).

235. 3BeneHi omucH cHpaB MOCTIHHOrO 30epiraHHs, 3 KaJpOBUX IHUTAHb
(ocoboBoOro ckiiajly) Ta akT NPO BHJIYYCHHS IS 3HHUIICHHS JOKYMEHTIB, He
BHeceHUX Jo0 HarioHanpHOro apxiBHOro (GoHIy, pO3IMAAAIOTHCS €KCIEPTHOO
KOMiCi€l0 amapaTy oOnaepXaaMiHicTpanii OJHOYACHO Ta IIOJAIOTHCS HA
CXBaJIeHHsI 1 IIOIOJDKEHHSI €KCIIepPTHO-TIepeBipHiil kKomicii Jlep>kaBHOTO apxiBy
obacTi. ITicns 3aTBepKeHHS aKTa oONepKaaMiHICTpallis Mae MPaBo 3HUILUTH
BU3HAYEHI HUM JOKYMEHTH.

236. AKT npO BWIYYCHHS JJiSl 3HULICHHS JOKYMEHTIB CKJIAJa€THC OO0
JOKyMEHTiB, He BHeceHux a0 HamionansHoro apxiBHOro ¢oHIy, Ha CrpaBu
amapaTy obnaepkamMmiHicTpanil. HaliMeHyBaHHS CTPYKTYpHOrO Migpo3/ity
3a3HAYAETHCA Mepe TPyINolo 3arojoBKIB CIPaB 1bOrO MiAPO3aiiy.
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CxJiiaieHHss onuciB cnpas

237. Onuc crpaB — apxiBHUH JOBIIHMK, MPU3HAYEHHUU A OOJiKy Ta
PO3KPHUTTS 3MICTY OJMHHIL 30epiraHHsi, OAWHHIL OOJIKY, 3aKpilUIeHHS iX
cucTemMaTH3auil y Mexax apxiBHOro GoHuy.

238. Onmucu chnpaB YKIQJarOThCS OKPEMO Ha CIpaBM MOCTiHHOTO,
TpuBaioro (moHaxn 10 pokiB) 30epiranHs Ta 3 KagpOBHUX NMUTaHb (0COOOBOTO
CKITaJy).

Ha cnpaBu TumuacoBoro (mo 10 pokiB) 30epiraHHsi OIWCH He
CKIaAaloThcsA. Y pa3i NikBijganii 9u peopradizanii Taki ONKUCH CKJIAJAIOTHCS
000B’ I3KOBO.

239. Onucu CIIpaB CTPYKTYPHOTO ipO3 LTy amapary
oOnnep>xaAMIHICTpallll CKJIaJal0ThCs INOPOKY 3@ BCTAHOBJIEHOIO (GOPMOIO
(nomaroxk 19) mocamoBoi0 0co0010, BIAMOBIAANBHOI 32 AiNOBOACTBO Y
CTPYKTYpHOMY WiApPO3AiNi, 3a METOAWYHOI JOTNOMOTH Jlep>XaBHOro apXiBy
o0GJacTi.

240. Homep omucy cmnpaB CTPYKTYpPHOro  THAPO3AUTY  amapaTy
obnmepxaaMiHicTpanii TOBHHEH CKiIagaTHcs 3  IHAEKCY CTPYKTYPHOro
HipO3ALTY 32 HOMEHKJIATYyPOIO CIpaB 3 JOJAaBaHHSIM TOYATKOBOI JITEPH HA3BH
KaTeropii JOKYMEHTIB, IO BKJIIOYAIOTHCA 10 OIUCY, T YOTHPHOX LIUPD POKY, B
SKOMy pO3II04aToO CIpaBH, BKIIOYEHi A0 omucy. Hanpukiman, omucu crpas
nocTiHoro, tpuBanoro (monan 10 pokiB) 30epiraHHs Ta 3 KaApOBHUX ITHTAHb
(ocoboBoro cknamy) CTPYKTYpHOro Mifpo3diny 3 iHA. S, mo posmodari y
2017 pouti, MaTumyTh HOMepu: 5 IT-2017; 5 T-2017; 5 OC - 2017.

241. Ilix 4ac ckiraiaHHs OMUCIB CIIPaB CIIN JOTPUMYBATUCA TAKUX BUMOT:

KOXHa CIpaBa BHOCUTBCS [0 ONHCY HiJi CaMOCTIMHUM TIOPSIKOBUM
HOMEpPOM (SIKIIIO CTIpaBa Ma€ JieKiJIbKa TOMIB, KOXXHHH TOM BHOCHUTHCS JI0 OIUCY
ITiJ] OKPEMUM HOMEPOM);

rpa¢u onucy oGOpMITIOIOTHCS BIAIMOBIAHO 10 BIIOMOCTEH, 3a3HaYEHUX HA
OOKJIaMHIIL CTIPABH;

y pa3l BHECEHHS M0 OMWCYy JEKUIBKOX CIpaB MiAPSAA 3 OJHAKOBUM
3ar0JIOBKOM 3a3HAYa€ThCsl MOBHICTIO JIMILE 3arojlOBOK TEPHIOl CIpaBH, a BCi
{HIII OJHOPIMHI CIIpaBH MO3HAYAIOThCS CIOBaMH "Te came", TIpH LpOMY iHII
BIJOMOCTi IPO CIpPaBU BHOCATHCS IO OIMUACY TMOBHICTIO (HA KOXHi#i HOBi#
CTOPIHIIi ONKCY 3aroJI0BOK BiITBOPIOETHCS MOBHICTIO);

rpaga omucy "IlpumiTka" BHUKOPUCTOBYETHCS IS BIAMITOK PO
0CoONMMBOCTI  (i3UYHOro CTaHy CIHpaB, Mpo Mepefady ChopaB IHIIAM
CTPYKTYPHHM MiApO3Ainam obnaepkanMiHicTpanii abo iHON# ycTaHoBi, npo
HAsIBHICTb KO JOKYMEHTIB y CIIpaBi.

242.Onucy  copaB  BeoyThCsl  NIPOTAIOM  AEKINIBKOX — POKIB 3
BUKODHUCTAaHHSAM €AUHOI Hackpi3HOI HyMepamil. ChnpaBH KOXHOTO POKY
CTaHOBJISITH PIYHUN PO3/ILT OIHUCY .
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243,V kiHui omucy poOHThCS TMiACYMKOBHE 3amyc i3 3a3HadyeHHSM
KUTBKOCTI (1MdpaMu i cioBaMu) cipas, 110 00JIKOBYIOThCS 3a ONHACOM, a TAKOX
00yMOBITIOIOTHCS OCOONMBOCTI HyMmepariil cipaB B onuci (JITEpHI Ta MPOMyIeHi
HOMEDPH CTIpaB).

244. YV piuHM# po3AT OMNMCY CIpaB BHOCATLCS TakoX CIIpaBH, HE
3aBepIIeHi MPOTArOM KaJICHIAPHOrO POKY. Y TaKUX BHNAAKax y KiHI[l pIYHHX
pO3AiNIiIB  OMHCY KOXHOIO HACTYMHOIO POKY, IPOTATOM SKOTO CIPaBH
NIPOJOBXYBAIUCS B JiJIOBOJICTBI, 3a3HavaeThcs "J[OKyMEHTH 3 ULOTO MUTAHHS
JUB. TAKOXX y PO3/iji 3a pik, Ne "

245. Onuc cnpas, CKJIaJleHUX y ManepoBiit ¢popmi, CKIaaeThes y IBOX
TIPUMIpPHUKaX, OOUH 3 SIKHX TIEPEJacThCS pa3oM 13 cripaBaMH 10 Jlep>KaBHOro
apxiBy oOnacTi, a IHOMH 3anMIaeTbes SK KOHTPONBHUH NPHUMIPDHMK B
YIPaBJiHHI JOKYMEHTAIBHOIO 3a0€3TeueHHS.

246. Ha ocHOBI ONHUCIB cHpaB CTPYKTYPHHUX TMiAPO3ALIIB amapary
obnnepxaamigicTpanii Jlep>xaBHHIM apXiB 00JacTi roTye 3BEJEHI OIMMCH CIIPaB
nocTiiiHoro Ta TpuBaioro (noHana 10 pokiB) 30epiraHHs Ta 3 KaJpOBUX ITATaHb
(ocoboBoro cknany).

247. 3BeleHHMH ONHUC CIOpaB MOCTIHHOro 30epiraHHs CKJIAIa€ThCs Y
4OTUPHOX MPUMIPHUKAX, TpuBaioro (moHan 10 pokiB) — y ABOX IPUMIPHUKAX, 3
KaJpoBUX INHUTaHb (0COOOBOrO cKiamy) — y TPhOX TmpuMipHUKax. OmuH
IIPUMIPHHUK 3aTBEPHKEHOI0 OMHUCY NosaeThes JeprxaBHOMY apxiBy 06nacTi.

248. BianoBigHO [0 3aTBEPMXEHUX OIHUCIB OONAepKagMiHicTpauis
3000B's13aHa nepeaBaTi CIpasy 10 JepkaBHOro apxiBy 00J1acTi y BCTAHOBIJIEHI
3aKOHOJaBCTBOM CTPOKH.

Odopmiienns cnpas

249. OdopmieHHs chopaBu NOCTIHHOro, Tpupaioro (moHan 10 pokis)
36epiraHHg Ta 3 KaJpOBHUX MUTaHb (OCOOOBOro ckiamy) nependadae HyMepamio
CTOPIHOK Yy cHpaBi, CKIageHHs Yy pa3i NoTpedbu BHYTPIMIHBOIO OIHCY
JOKYMEHTIB CIIpaBH, HAasBHICTh 3aCBLAYYBAJIBHOIO HANHCY CIpaBH IIPoO
KUIBKICTh CTOpPIHOK 1 Tpo ocoOnuBOCTi ¢i3W9HOro cTaHy Ta (GOpMyBaHHS
CIpaBH, MiIIMBAaHHSA a00 OMPAaBJIeHHS CIIPaBH, 0)OPMIICHHS OOKIaTHHKH.

250. JloxyMeHTH THUMYacoBoro 30epiraHHs, cOpMOBaHi y cIpaBH, He
MiAIIMBAIOTECS, CTOPIHKYM HE HYMEpPYIOThCS, YTOUHCHHS elIEMEHTIB OQOpMITEHHS
OOKJIaIMHKX HE TIPOBOAMTHCS, 3@ BHHSATKOM MEPBUHHOI OyXrajaTepchbkol
JOKyMeHTaIIi.

251. Tlicns 3akiHYEHHS AUIOBOJHOIO POKY MO HAIMCIB Ha OOK/IagMHKAxX
CIpaB IOCTIMHOIO 1 TpuBajoro 30epiraHHs BHOCSATBHCS HEOOXimHi yTOUHEeHHS,
HepeBipseTbCSl  BIATOBIOHICTH 3arojlOBKiB CIpaB Ha OOKIAAWHII 3MicTy
MALUTHX JOKYMEHTIB, BHOCATECS Yy pasi IOTpeOM 10 3arojiioBKa CIpaBH
AOAATKOBI  BINOMOCTI (IPOCTABNSIOTHCS HOMEPH HakKasiB, IMPOTOKOJIB,
3a3HA4al0THCS BUAU 1 (OPMHU 3BITHOCTI TOIIO).
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252. Jlata Ha OOkjamUHLI CcHpaBd ITOBHUHHA BIANIOBIZATH DPOKY
TIOYaTKy 1 3aKiH4YeHHs CHpaBW; y CIpaBi, 110 Mae NJOKYMEHTH 3a Oinpli paHHi
POKH, HDK PIK YTBOPEHHS CIPaBH, MiJ JATOI POOUTHCS HAMMC "€ JOKYMEHTH 3a

pokn".

253. Ha oOxyaguHKax cIpaB, [0 CKJIAAAlOThCS 3 JEKLIBKOX TOMIB,
NPOCTABISAIOTECA AATH IEPIIOr0 1 OCTAHHBOIO IOKYMEHTIB KOXXHOTO TOMY
(sactuHHM). Y pa3l 3a3Ha4yeHHS TOYHOI KajJeHHApHOI JaTH IPOCTABISAEThCS
9HCII0, MICSIb 1 pik. Uncio i pik mo3HavaroThes apabchbKuMu IUdpaMu, Micaib
TIMIIETHCS CIIOBOM.

254. Ha o6xnaauHIIi CIpaBH NMPOCTABIAETHCS HOMEDP CIIPABH 34 3BEACHUM
OIMCOM 1 3a MOTOpKeHHsM 3 JlepkaBHMM apxiBoM 00nacTi — HOMep OmHucy i
douny.

255.Y pasi 3MiHM HaliMeHyBaHHs ycTaHoBM (il CTpyKTypHOro
MIIPO3ALTY ) IPOTIroM Iepiofly, SIKUi OXOILTIOIOTh JOKYMEHTH CIpaBH, abo Imij
Jac Imepefadl cOpaBH A0 IHIIOI YCTAHOBH (CTPYKTYpHOIO Miflpo3fijly) Ha
OOKNaJMHIlI  CcHOpaBH  3a3HA4YaeThC  HOBE  HaWMEHYBaHHA  YCTAaHOBH
(CTPYKTYpHOTIO HiApO31iny), a monepeane OepeThbes B AYKKH.

256. Hancn Ha oOkianuHKax CIpaB NOCTIHHOro Ta TpuBaioro (moHas 10
pOKiB) 30epiranss Ta 3 KagpoBUX MUTaHb (0COOOBOro CKiamy) poOISThCS YiTKO
YOPHMM CBITJIIOCTIHKHM 4YOpHWIOM alo macToro. HakjeroBaHHS THUTYJILHOrO
apKyllla Ha OOKJIaAMHKY CTIpaBH He JOITyCKAEThCS.

Hepenaua cnpas a0 JdepxcaBHoro apxiBy obJacri

257. Copasu mnocrTiitHoro, TpuBasioro (moHaa 10 pokiB) 30epiraHHs Ta 3
KaJpoBUX MUTaHb (0cOOOBOIO CKIAMy) 4epe3 JBa POKH IICHIS 3aBepIIeHHs ix
BEJIEHHS  TepelaloThcs  MPALIBHUKY  YMPaBIIHHA  JOKYMEHTAJILHOIO
3a0e3NedeHHs, BIANOBIJAJIBHOMY 32 BEJCHHS  apxiBHOI poGOTH, B
YHOPSAKOBAHOMY CTaHI JUIsSl MOJANIBIIOro 30€piraHHs Ta KOPUCTYBaHHH.

258. Tlepenaua crnpaB a0 Jlep>KaBHOro apxiBy 00JacTi 3AIMCHIOETHECS 3a
rpagikoM, 3aTBEP/DKEHUM HOI0 KEPiBHUKOM.

259.3a IHCBMOBUMHM  3BEPHEHHSAMH  CTPYKTYpPHHX  HigpO3AUTIB
obnnepxxaaminicTpanii JlepkaBHuit apxiB obiacTi odopmiise BHaady COpaB y
THMYACcOBE KOPUCTYBAHHS.

260. IlpuiiManHs-TIepenaya KOXXHOL CIIPaBH 3IIHCHIOETHCS IPaIliBHUKOM
JlepxaBHOoro apxiBy o0OnacTi B TIPUCYTHOCTI MHpaiiBHHUKAa yIPaBiHHS
JOKyMEHTAJILHOTO 3a0e3NedyeHHs], KU Nepenae ymopsaKoBaHI Ta ogopmiieHi
CIIpaBH.

261. CmpaBu mocTiifHOro Ta TpuBajoro (1ouan 10 pokis) 30epiranns
nepealoThes 1o Jlep)kaBHOro apxiBy o0JsacTi 3a OMMCaMH.

V KiHII KOXHOTO NpHUMipHMKA ONUCY TIpauiBHUK [lepxaBHOro apxiBy
061acTi pO3NHUCYEThCS y IPUUHATTI CIpaB i npocTasiste AaTy. OOUH NPUMIPHHUK
OIKCY IMOBEpPTAEThCS YNPAaBIiHHIO JOKYMEHTaJbHOIO 3abe3rnedeHHs, BCi iHi
3anuiialoTbes B JlepkaBHOMy apxiBl  oOnacTi, Ta OGQOPMISETBCS — aKT
npUiiMaHHs-TIepeJaBaHHS CIIPaB.
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Crpasy, 10 nepenaroThes 10 JlepkaBHOIO apxiBy 00J1acTi, IOBUHHI Oy TH
3B’s13aH1 HATE)KHUM YHUHOM.

Amnapar obnnepxxanMiHicTpallll 3000B’s3aHuii 3abe3nednTu 36epiraHHs
apXiBHMX JOKYMEHTIB Ta Ilepeladyy JOKYMEHTIB, IO HalexaTb [0
HarrionansHOro apxiBHOro qoHmy, Micis 3aKiHUEHHS BCTAHOBJIIEHHX TPaHUYHUX
CTPOKIB iX 30epiraHHsi B obJaepxafAMiHiCTpallil ajis mocTiiftHoro 36epirauus mno
HepxaBHOTO apXiBYy 00y1acTi.

/4
KepiBauk anapaty oGgachei— W <>
AepkaBHOI aw' fcTpawii - Poman Mananii

CXBAJIEHO
IIpoToxon 3acigaHHs Lo
€KCIIEpTHOI KOMICiT amapary .
obJnepxaaMiHICTpallil

Big 21.06.2019 p. Ne 2

052G £
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Honatok 1
no Iscrpyxuii
(myHKT 8)

3AT'AJIBHI ITPABWJIA
odopMIIeHHS TOKYMeHTIB

1. st opopMIIeHHS TEKCTiB CIy>)KOOBUX JOKYMEHTIB BUKOPUCTOBYETHCS
rapHiTypa Times New Roman ta mpI/I(bT po3mipom 12-14 npykapchKUX IyHKTIB
abo 8-12 JPYKapCBKUX NyHKTIB IS JpYKyBaHHS pekBisuty "[Ipi3suiie
BHKOHABIIS 1 HOMep Horo Tenedony", BUHOCOK, TOSICHIOBAJBHUX HAITUCIB 10
OKPEMHX €JIEMEHTIB TeKCTY JOKyMeHTa ab0 HOro peKBi3UTIB TOLIO.

2. IIpu opopmIteHHI 3aCTOCOBY€EThCS IPUDT:

HaIliBXXUPHUH MIPUPT BETUKUMH JTiTepaMu — JJISl HA3BU BUAY JOKYMEHTa;

HamiBKUpHUU (mipsimuit ab0 KypcuB) — [ 3arojiOBKIB Ta KOPOTKOTO
3MiCTY JOKYMEHTa,

HaliBXUpPHUN NpsiMUH — Ui HaliMeHyBaHHS MOCaaW, BJIACHOTO iMeHi Ta
npi3BUllla Oco0H, sKa TMiAnucala [OKyMEHT, ajpecata Jiucta, IpuOIB
3aTBEpKEHHS JOKYMEHTIB.

3. Ilpu oopmMIIeHHI TEKCTiB MKPSIIKOBHH IHTEpPBaJl MOBUHEH CTAHOBHMTH:

1 — s cknagoBUX TEKCTYy MAOKyMeHTa, pekBisuty "Ilomatok" Ta
MOCWIaHHS Ha JIOKYMEHT, IO CTaB IIi/ICTaBOIO JJIS TMiJrOTOBKU (BHMIaHHS)
MOTOYHOTO JOKYMEHTa;

1-1,5 — nmns cknagoBUX 4YacTHH pekBi3UTIB "Agpecat" Tta "I 'pud
3aTBEpIKEHHS ";

1,5-3 — niis BiIOKpEMIIEHHSI PEKBI3UTIB TOKYMEHTA OJHH BiJl OJHOTO.

4. Bnacue iM’s Ta mpi3Buille B pekBi3uti "Iligmuc" po3milnyroThcs Ha
piBHI OCTaHHBOTO PsiKa HA3BH [TOCAIH.

5. MakcuMallbHa JOBXHHA psiika 0araTOpSIKOBHUX pPEKBI3UTIB (Kpim
PEKBI3UTY TEKCTY) — 73 MimiMmeTpu (28 npykoBaHUX 3HAKIB).

6. flxmo kopoTKHMM 3MiCT JO TekcTy mnepeBumye 150 3HakiB (I1’sThb
PSAKIB), MOro JO3BOJISIETBCS MPOJNOBXKYBaTH JO MeXi mpasoro nouis. Kpanka B
KiHIIl 3aT0JIOBKa HE CTAaBUTLCS.

7. Ilpu odopmileHH] MDOKYMEHTIB BiACTYN Bijg MeXi JIBOro IoJs
JIOKYMEHTa CTAHOBUTD:

125 minimMeTpiB — [Jis BIACHOTO iMeHi Ta mpi3Buila pekBisuty "Iligmuc";

100 miniMeTpiB — st peksizuty "I pud 3aTBepxenHs";

90 minimMeTpiB — 18 pekBizuTy "Anpecar”;

12,5 minimeTpa — 1715 ab3alliB y TEKCTI;

0 MiTiIMETPiB:

mist cai "Cnyxamn", "Bucrymwiu", "Bupimmnm", "VYxsamuiun",
"Haxkazyro", "3000B’s3y10";

s pexBi3UTIB "Jlata nokymenta", "KopoTkuid 3micT JoKymeHTa",
"Tekct" (6e3 a63auis), "llpi3Buie BuKOHaBIS i HOMep #oro Tenedony”,
"BigMiTKa TNIpO BHUKOHAaHHS [JOKyMEHTa | HaJCWIAaHHS HOro pmo cmpasu",
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"TomaTox", HalilMeHyBaHHS Tocaau y peksi3uTi "Ilimnuc", 3acBimuyBanbHOro
Hamucy "3rigHo 3 opuriHasioM" Ta s nepmoro peksizuty "I pud
3aTBepIKEeHHS", SIKILIO iX B TOKYMEHTI JBa.

8. Ilig 9ac odopmMiieHHs] TOKYMEHTIB (IOJAaTKiB 1O HUX) Ha ABOX i Oinbire
CTOpIHKaX JpyTa Ta HACTYITHI CTOPIHKH MOBUHHI Oy TH MPOHYMEPOBaHi.

9. Homepu CTOPIHOK CTaBISTHCS MOCEPEIUHI BEPXHBOTO TOJIS CTOPIHKH
apabcpkumu 1udpamu O6e3 3a3HaYEHHS ClIoBa ''CTOpPiHKA" Ta pO3aiJIOBUX 3HAKIB.
Ilepma cTopiHka He HyYMEpYEThCS Hi B JIOKYMEHTI, Hi B KOXXHOMY 3 JIOJATKiB.
JIOKyMEHT 1 KOXEeH 3 JOJaTKIB MalOTh OKpEeMY HyMepallilo CTOPiHOK.

10. TekcTu OOKYMEHTIB JpPYKYIOThbCS Ha oOAHOMY OoIll  apKylia.
JIOKyMEHTH THMYacOBOT'O CTPOKY 30epiraHHs (JIUCTH) JOIyCKaeThCs APYKYBaTH
Ha JHI[FOBOMY i 3BOpOTHOMY OoIii apkyuia, mpu 1bomy peksizut "Iligmuc"
[OBMHEH OYyTH pO3MimeHHM Ha JHUIBOBOMY, a He Ha 3BOPOTHOMY Ooiii
OCTaHHBLOT'O apKyIla JOKYMEHTa.

11. QR-xox po3mipom 21 Ha 21 MM pO3MIMYETHCA B HIDKHBOMY JIiBOMY
KYTI II€PIIO] CTOPIHKH JOKYMEHTA.
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Jonartox 2

1o Incrpykuii
(mynkT 20)

YKPATHA
IBAHO-®PAHKIBCbKA OBAACHA JEPIKABHA AJMIHICTPALIIA

syl pyuweseproro, 21, mIpano-Ppankiscer, 76004, req. (0342)55-22-91, cdaxe 55-21-86
E-mail: oda@if.gov.ua Kog €IPIIOY 20567921

Ne Ha Ne Bl
Jonatok 3
no IHcTpykmii
(myuxt 20)

L

YKPATHA

IBAHO-®PAHKIBCBKA OBJIACHA JEP KABHA AIMIHICTPAIIISA

AITAPAT OBJIJIEP)KAI[MIHICTPAHIi
Byn.I'pymeBcekoro, 21, M.IBano-®pankiscek, 76004, Ten. (0342) 55-60-37,
e-mail: oda@if.gov.ua Kox €/IPTIOY 20567921

No Ha Ne BiJ



mailto:oda@if.gov.ua
mailto:oda@if.gov.ua
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Honatox 4

1o Inctpykuii
(mysxrt 20)

YKPATHA
IBAHO-®PAHKIBCHKA OBJIACHA EP)KABHA AJIMIHICTPAIIISA
AITAPAT OBJUIEP) KA IMIHICTPAIIII

HAKA3

BiJ M.IBaHo-DpaHKiBCHK Ne
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Hlomatok 5
1o Inctpykmii
(myHkT 20)

VKPATHA
IBAHO-®PAHKIBCbKA OBAACHA JEPHABHA AJAMIHICTPALIA

PO3MOPATXKEHHS

Bi m.IBaHO-PpaHKiBCHK Ne

JlomaTtok 6
1o IncTpykuii
(myHkT 20)

VKPAIHA
IBAHO-®PAHKIBCbKA OBAACHA IBAHO.-®PAHKIBChKA
JEPHABHA AJMIHICTPALIA OBAACHA PAJA

PO3NOPAAXEHHSA

Big M. Ipano~Ppanxiscer No
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Honarok 6.1
Jo [HcTpykii
(myHKT 84)

TOBIIKA

PO MOTODKEHHS IPOEKTY PO3MOPSIKEHHS

IIpoekT po3nopsiIKeHHs po3poOIeHO

(Ha3Ba)

(naiiMeHyBaHHS CTPYKTYPHOTO

migpo3iny, IHIIOro opraHy, IO € FOJIOBHHM pO3pOOHUKOM)

(nincrasa ans po3poGneHHs)

Ta TIOTOXKEHO:
0e3 3ayBaXkKeHb

(rocaga)

i3 3ayBaxKxeHHsIMH (TIPOTIO3UILIISIMH ),
SIKI BpaXOBaHO

(rocana)

13 3ayBaK€HHSIMH (TIPOTIO3ULIISIMH ),
SIKi BpaXOBaHO YacTKOBO

(rmocapga)

13 3ayBaXX€HHSIMH (TIPOTIO3ULIISIMH ),
SIK1 HE BPaXxOBaHO

(nocana)

(TTOBHE HAMMEHYBaHHSI TOCA/IU KEPiBHUKA

CTPYKTYPHOTO HiAPO3ALLY, iHIIIOTO Oprany, o

€ TOJIOBHUM PO3POOHUKOM)

(mara)

(Iniuian imeni IlpisBume)

(Inimian imeni [pizBunie)

(Ininiasn imedi Ipizsuiue)

(Iniuian imeni IlpizBuiie)

(mignuc)

(Bnacre iM’s Tlpizeumie)
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Homatok 6.2
Jo [HeTpyxkmii
(myHKT 84)

MNOACHIOBAJIBHA 3AIIMCKA

JI0 TIPOEKTY PO3IMOPSIKEHHS

(masBa)
1. O6rpyHTYBaHHS HEOOX1JHOCTI BHIAHHS PO3HOPSIKEHHS

3a3HavyaeThCA IMiACTaBa Po3pOOJICHHS TIPOEKTY PpO3MOPAMKEHHSA (Ha
BUKOHAHHS aKTa 3aKOHOJlaBCTBa, JOopydeHHs IIpesupenta Ykpainu, [Ipem'ep-
MiHicTpa YKpaiHu, 3a BJACHOIO iHII[iaTHBOIO TOLIO) Ta CTUCIO BHUKJIANAETHCS CYTh
IpobiiemMH, Ha PO3B'S3aHHS SKOI CHPSIMOBYETHCS PO3IOPSIIDKEHHS, MPUYUHM 11
BUHUKHEHHS, HaBOIATHCS MaHi, IO MiATBEPIKYIOTH HEOOXIOHICTh IPaBOBOrO
BpETYJIIOBAHHS MUTAHHS.

2. MeTta 1 uUIsxu i1 JOCSITHEHHS

Po3kpuBaeThcsl ME€Ta, $KOI IUIAHYETHCS JOCSATTH B PE3yJbTaTi BHIAHHS
PO3MOPSDKEHHSI, Ta MEXaHi3M Horo BUKOHAHHS, a TaKOX CYTh HaWBaXKJIMBIIIMX
IIOJIOXKEHb MPOEKTY.

3. [IpaBoBIi acriekTi

3a3Ha4arOThCA MPABOBI IJICTaBU PO3POOIIEHHS MPOEKTY PO3MOPSIHKEHHS Ta
niepeNnik HOpMaTHBHO-IIPABOBUX aKTiB, IO [iIOTh Y BiAMmoBimHil cdepi cycnimbuux
BigHOCHH.

Buxonsuu 13 3MiCTy NpPOEKTYy PpO3MOPSIKEHHS, 3a3HayaeTbesi morpeba y
BHECEHHI 3MiH 10 YHHHUX PO3NOPSIKEHb ab0 BU3HAHHS 1X TAKUMH, IO BTPATHIA
YUHHICTb.

VY pa3si KOIM TMpPOEKT pO3MOPSHKEHHS CTOCYEThCsA IIPaB Ta 0OOB'A3KiB
T'POMAJISTH, PO He 3a3HAYAETHCS OKPEMO.

4. ®iHaHCOBO-€KOHOMIUHE OOTPYHTYBaHHS

HaBonstbcs (hiHaHCOBO-CKOHOMIYHE OOTPYHTYBaHHS POEKTY
PO3MOPSIDKEHHS], PO3PaxyHOK HEOOXINHMX MaTepiabHUX 1 (iHAaHCOBHX BHTpaT, 1X
o0cAr Ta JUKepena IMOKPUTTS. SIKImo BHKOHAHHSA PO3MOPS/DKEHHS HE MHOTpedye
JONATKOBHUX MaTepialbHHUX Ta iHIIUX BUTPAT, PO L€ 3a3HAYAETHCS OKPEMO.

HetambHi (DiHAHCOBO-eKOHOMIUHI pPO3paxyHKH MOXYTh JOHABAaTHCA [0
MOSICHIOBAJIbHO! 3aIIUCKHU.
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IIponosxxenHs nonatka 6.2
5. To3umis 3aiHTEpEecOBaHMX OpraHiB

3a3Ha4yaeThCs, UM CTOCYETbCS MNPOEKT PO3MOPSKEHHS IHTEPECiB iHIIMX
OpraHiB, Ta CTUCIO BUKIANAETHCS IX MO3MUILiS.

SKIo TPOeKT IojaHo 3 PO30GDKHOCTIMHU, HAaBOAWTHCS 1H(OpMaLlis Ipo
po6OTy, HpoBeleHY 3 I1X YperyJroBaHHs (CTHUCIO TOBiTOMIISETHCS IIPO BXKUTI
TOJIOBHHM PO3POOHHUKOM 3aXOIH, CHPSMOBaHI Ha IOIIYK B3aeMOIPUMHATHOIO
pillleHHs, BPETYJIOBaHHS CIIPHO! IO3WIlll, 3a3HAdaeTbCs, YA IPOBOIHIUCS
MepEroBopH, KOHCYJbTallil, pobodi 3ycTpidul, Hapagd TOMIO, a TaKOX XTO 3
mocazoBUx ocib 6paB y HUX y4acTh).

VY pazi noTpebu noaaeThes MPOTOKON Y3roMKEHHS Mo3uLiit (Toaarok 6.3).

6. PerioHannuuii acriekT

SJKmo  IPOeKT  pO3IOPSAIKEHHS  CTOCYE€TbCS ~ IUTAHHS  PO3BUTKY
aJMIHICTPaTUBHO-TEPUTOPiallbHOI  OAMHUIL, 3a3HAYA€THCS, YW BPaxXxOBYHOTh
IIOJIOKEHHSI TIPOEKTY MOTpeby perioHy, Horo BIUIMB Ha PETiOHAJIBHUN PO3BUTOK.

7. 'pomasiceke 0OroBOpeHHS

BinobpaxaroTbcs pe3yIbTaTé MPOBEACHUX KOHCYJIBTAIlIM 3 TPOMAICHKICTIO,
MPOMO3UIlll Ta 3ayBaXXeHHS TIPOMAJCHKOCTI 1 CTymiHb IX BpaxyBaHHS,
3aIIpOIIOHOBAHI LUIAXW MiHiMi3alii HEeraTUBHUX HACIIiAKIB HEBpaxyBaHHS TaKHX
IPOIO3HILIH Ta 3ayBa)kKE€Hb, & TaKOX CIIOCOOH BPETy/IIOBaHHsI KOHQIIIKTY iHTEpecCiB.

SIKIO NIPOEKT pOo3MOpsPKEHHsT He mnotpedye MPOBEACHHS I'POMaiChKOro
0OroBOpeHHS, IIPO 1€ 3a3Ha4aeThCs OKPEMO.

8. IIporuos pe3yibraris

HaBonuThbecsl MpOrHo3Ha OLHKA PeE3yJIbTaTiB BUKOHAHHS DO3IOPSIKEHHS,
3a3HAYAIOThCS KpUTepil (MOKa3HUKM), 32 SKUMH OILIHIOETHCS e()EKTHBHICTD,
aHaNI3YIOThCS MOXKIIMBI PU3UKHU Ta 3aXoA Moo ix MiHimizamii. Kpurepii omiHku
e(eKTUBHOCTI ITOBHHHI BHPAXaTUCSI B KOHKPETHUX OMUHHIISX (TPOIIOBI OMUHULY,
OMUHMII Tponykuil Tomo). IIporHo3Hi pO3paxyHKH Ta KpUTEpii OLIHKU
e(pEeKTUBHOCTI MOXYTh JIOJaBaTHUCS JI0 TIOSCHIOBAILHOI 3aIHCKH.

(moBHE HaliMEeHYBaHHS I10CAH (miamuc) (Bnacue im’s [IpizBuiie)
KEepiBHUKA CTPYKTYPHOTO HiPO3aLILY,
IHIIOTO Oprany, IO € rOJIOBHUM
po3poOHUKOM)

(nata)




LIOAO MPOCKTY PO3NOPSIKEHHS
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Homatok 6.3
1o IHcTpyxkii
(yHkT 84)

NIPOTOKOJ
Y3rouKeHHS NO3H il

(Ha3Ba)

1. YpaxoBaHi 3ayBakeHHs (IIPOMO3HILiT)

Pepakiiis yacTUHU
MIPOEKTY
PO3MOPSIDKEHHS, A0 SKOI
BUCJIOBJICHO 3aYBa)KCHHS
(npomno3swuiiii)

HaitmenyBaHHs
CTPYKTYPHOTO MiAPO3ALNY,
1HIIIOTO OpraHy, IO MMOJIaB
3ayBaX€HHs (IIPOIO3UIIii),

Ta IX 3MICT

Crnoci6 BpaxXyBaHHS

2. HeBperynpoBaHi po30iKHOCTI

. OGrpyHTYyBaHHS
HailimenyBaHHs PYHTY
. C . . . MPUYUH BIIXUICHHS
Pepaxkiiis criipHOi CTPYKTYPHOI'O HIPO3ILITY, 30V BAKEHE
YaCTHHU MPOEKTY IHIIIOI'O OpPraHy, o Y .
(rpomno3uitiii)
PO3IOPSAIKEHHS BUCJIOBUB 3ayBaXKCHHS
. . TOJIOBHUM
(mpomo3wuiiii), Ta ixX 3MICT
PO3pPOGHUKOM
(moBHE HAMEHYBaHHS ITOCATU (manuc) (Bnacue im’s IpizBuie)

KEpIBHHKA CTPYKTYPHOTO MiApO3aity,
1HIIOTO Oprany, HI0 € TOJIOBHUM

pO3poOHUKOM)

(nara)
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Honartoxk 7
1o Iacrpyxkmii
(rtyukr 37)

IIPUMIPHUM NEPEJIIK
ZIOKyMeHTiB, o SaTBepzl)KleTbCﬂ
3 IPOCTABJeHHAM IrpHda 3aTBepIKeHHs

1. Axtn  (roTtoBHOCTI 00’€KTa  JI0  eKCIUTyaTtamil, CIIHCaHHS,
iHBeHTapHu3aIii; eKCIIepTU3HU; BUIYUYeHHS CIpaB JJisd 3HUILEHHS; nepeaayi crpan
TOLIIO).

2. 3aBnanHs (Ha NPOEKTyBaHHS 00’ €KTiB, TEXHIYHUX CIIOpYH, KarliTalbHe
Oy IiBHHI[TBO; Ha IIPOBEJICHHS HayKOBO-IOCIiJHUX, IIPOEKTHO-
KOHCTPYKTOPCHKMX i TEXHOJNOTIYHUX pOOiT; TEXHIUHI TOLIO).

3. Komrroprcy BUTpar (Ha yTpUMaHHS anapary yIpaBiiHHA, OyIUHKIB,
IpUMiIIeHb, CIIOPYI; Ha MiATOTOBKY T4 OCBOEHHSA BUPOOHUIITBA HOBUX BUPODIB;
Ha KaritanbHe Oy IiBHUIITBO TOIIO).

4. Tlepenixu (Tmocax TpPAUiBHUKIB 3 HEHOPMOBAHMM POOOUHM JHEM;
THUIOBUX, BiIOMYHX (TaTy3€BUX) JOKYMEHTIB i3 CTpOKaMu 30epiranHs TOIo).

5. Po3uiiHKku HA BUKOHAHHS POOIT.

6. CtaTyTy (TI0JI0KEHHS) YCTaHOB.

7. CTpyKTypa yCTaHOBH.

8. HoMeHKIaTypH cripaB, OIIMCH CTIPaB.

9. ITocanioBi iHCTPYKILI, INTaHKU POOOTH CTPYKTYPHHX IIiApO3/isiB.

10. UlraTHi po3mnucH.




61

Honarox 8
1o IHcTpyxmii
(myHKT 67)

MPUMIPHHH NEPEJIK
JOKYMEHTIB, MiIMHCH Ha IKHX CKPINIIOIOThCA repboOBOI0 N€YaTKOI0

1. Axtn (BHUKOHAHHS poOOIT, CIUCaHHA, eKCIEepPTHU3H, (iHAHCOBUX
mepeBipOK; BUTYUEHHS CIIpaB JJIs 3HUILICHHS; Ilepeiadi cIpas TOLIO).

2. BUCHOBKHM i BIATYKM YCTAHOB Ha JucepTanii Ta aBTopedepaTH, IO
HAJICUIIAIOThCA J0 Buinoi arecrariiftHol KoMicii YKpaiHu.

3. JloBigku (JIiMIiTHI; PO BUIJIATY CTPaXOBUX CYM; BUKOPUCTAHHSI
Or0KEeTHUX aCUrHyBaHb Ha 3apIuiary; Npo HapaxoBaHy 3apruiaty TOIIO).

4. JloroBopu (TIpo MarepiajbHy BiJMOBIJANBHICTh, HAYKOBO-TEXHIUHE
CriBpOOITHHUIITBO, MiAPSIAH, OPEeHAY IPUMIllleHb;, IPO BUKOHAHHSA POOIT TOLIO).

5. JlokyMeHTH (IOBiIKH, TOCBiMEHHs TOIIO), IO 3aCBiAYYIOTH MpaBa
IpPOMasH i IOPUAUYHUX OCIO0.

6. lopyueHHsT Ha OJEp)KaHHi TOBAapHO-MarepialbHUX  I[IHHOCTEH,
OromxeTHi, OaHKIBCBKi, ITEHCIITHI, IUIATIXHI.

7. 3aBnaHHs (Ha MPOEKTYBaHHA 00’ €KTIB, TEXHIYHUX CIIOPY, KalliTalbHe
OyIiBHUIITBO; TEXHIYHI TOIIO).

8. 3asBM (Ha aKpeAUTHUB; NIPO BIIMOBY BiJl aKIIENITY TOLIO).

9. 3asiBku (Ha o0JaIHAHHS, BHHAXOIX TOIIO).

10. 3pa3ku BIAOUTKIB NEeYaTOK 1 MiAMKCIB MPAaIiBHUKIB, AKi MalOTh IIPaBO
3IHCHIOBATH (piHAHCOBO-TOCTIOAAPCHKI oTepalirii.

11. Komropuc BUTpar (Ha yTpUMaHHA amapaTy yYIpaBIliHHS; MiATOTOBKY
Ta OCBOCHHA BHMPOOHHIITBA HOBUX BHUpOOIB; KaNbKyJAII0 3a JOrOBOPOM;
KanitanbHe OyIIBHUI[TBO TOIIO).

12. JIucTu rapaHTiifai (Ha BUKOHaHHA POOiT, HAAHHS TTOCTYT TOLIO).

13. TlonaHHs i KNONOTaHHA, JTUCTU-IIATBEPKEHHS (PO HArOPOIKEHHS
OopZieHaM¥ 1 MeJalIIMK; IIPO TIPEMIIOBAHHS — Yy pasi moTpebu).

14. IlpoToxomu (ITOrof)KeHHs IUIaHiB TOCTABOK ).

15. Peectpu (uekiB, OI0KETHUX IOPYYEHb).

16. Crienuikanii (Bupo06iB, IpoayKIIil TOLIO).

17. CrinbHi TOKyMeHTH (JIMCTH), TMiATOTOBNEH] Bifl iMeHI ABOX i OinbIme
YCTAHOB.

18. CratyT ycTaHoB.

19. TUTynBHI CIIUCKHU.

20. TpynoBi KHUXKH.

21. [IITaTHi po3MHUCH.

22. llocanoBi iHCTPYKIILil.

23. Cny>x00Bi MOCBiAY€HHs MPAI[iBHUKIB.

24. Apxymii IOTrO[KeHHs IPOEKTIB HOPMATHBHO-IIPABOBUX AKTIB.




KYPHAI

00J1iKy nogaHHs po3nopsixKeHb 00JiAepxKaAMiHicTpanii,
obngep:xkaaminicTpanii Ta 001acHOl pagu Ha AepKaBHY peecTpauniio
B r0JI0BHE TePHTOpiaabHe yOpaB/liHHA 0cTHIIT B o6nacTi

Honatok 9

1o Incrpyxkuii
(mynkT 103)

Posnopsmxenns
BiJL Ne

3aroyi0BoK

Hasga ctpykrypHOro
HiAPO3IiTy — FOJIOBHOTO
pO3poOHHKa

JlaTta nomaHHs Ha
JepKaBHY peecTpalio,
nocazga, myImc,
IIPi3BHIIE BUKOHABLIS

Jlata moBepHEHHS 10
obmepxaaMiHicTpalli,
I AMTUC PO OTPUMAaHH

c9
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Honatoxk 10
1o IHcrpyxuii
(myHKT 155)

NPAMIPHIA NEPEJIK
JAOKYMEHTIB, 0 He NIVIAralTh peecTpanii ynpaBaiHHAM
JAOKYMEHTAJILHOIO 3a0e3reueHHa ™

1. JIuctu, 3BeieHHs Ta iHdopMarlris, HajicnaHi 1o BigoMa.

2. PexnaMHi TTOBiZOMIIEHHS, TUTAKATH, TPOrpaMu Hapas, KoH(epeHIin
TOLLIO.

3. Ipeitckypantu (korii).

4. Hopmu BUTpaTu Matepianis.

5. BiraneHi TUCTH, Tellerpamu Ta 3alpoIleHH.

6. MicsuHi, KBapTaJIbHi, MBPiYHi 3BITH.

7. I'padixu, HapsAau, 3asIBKH, PO3HAPSIKH.

8. ®opMH CTaTUCTUYHOI 3BITHOCTI.

9. pykoBaHi BUJlaHHs (KHUTH, XXypHAIIH, OI0JIETEH] ).

10. HaykoBi 3BiTH 32 TeMaMH.

11. HaBuaneHi rutanu, nporpamu (Korrii).

12. Jlorosopu.

13. 3as1BM 3 KaAPOBUX MMUTAHb.

* JloKyMeHTH, 3a3HadyeHi y myHkTax 10-12, mignsraiore crhemianbHOMy OOMIiKy y
BIANOBIIHUX CTPYKTYPHHMX Migpo3fiiax amapaTy oOamepxanminicTpanii (Bigmimi
dbinaHcoBoro 3abe3neyeHHs, Bij(ili yIpaBIiHHA IEPCOHAIOM TOILO).
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Honartox 11
1o Iactpykmii
(myHKT 161)

MOPSIIOK

3aNOBHEHHSI OCHOBHHX PEeKBi3HTIB peecTpaniiiHO-KOHTPOJIbHOI KAPTKH

BxigHoro fokymenta B AC/ "TOK ITIPOD"

PexBizuTu

MlosicHenns A0 3aNOBHEHHA

Bun noxymenra

Bun nocraBku

Homep

[lara

HatlimenyBaHHsA
KOPECIIOH,IEHTa

Buxinnmit Homep

Buxijgna nara

XTO0 minucas
Jloxatku

HarimenyBaHHs

TEMaTUKH JOKYMCHTA

3aroyoBOK
JOKyMeHTa abo
KOPOTKHi1 3MICT

IToB's13aH1 JOKYMEHTH

Pesomronig

Ha3Ba BHU]ly TIOKYMEHTA, L0 PEECTPYETHCS

IIOIIITA, EJIEKTPOHHA ITOIITa, (hakc, CUCTEMA eIEKTPOHHOT
B3aeMO/lil OpraHiB BUKOHABYOi BJIaJIH

peecTpaniiinmii iHIeKC TOKyMEHTa

JiaTa peecTpaliii opopMISIEThC IUDPOBHIM CITOCOOOM.
EneMeHTH naTy 3a3HavyarOThCs apaOChKUMU IUGPaMH B OIMH
PANOK Y NOCTiJOBHOCTI: YHCIIO, MiCAIlb, PIK (Y4.MM.pppp).
Ha3Ba OpraHizalii KOpeCIOHIeHTa — aBTOpa JOKyMEHTa
BUXIIHUH peecTpaniifHuil iHJeKC TOKyMEHTa y

KOpECITIOHACHTA

BHXiJ[HA JlaTa JOKyMEHTa Y KOPECIIOHIeHTa

NIPI3BHUINE Ta iHiiany ocobm, aKa minucana JOKyMEHT
BIJIMiTKa [P0 HAsBHICTh JTOJIATKIB /IO JIOKyMEHTA

TEMaTHKa 3TiJTHO 3 HOMEHKJIATYPOIO CIIPaB

IIEPEHOCUTHCS 3ar0I0BOK, CHOPMYIbOBAaHUN HA JOKYMEHTI.
¥ pasi BiICYTHOCTI 3arojI0BKa Ha JJOKYMEHTI BiH

(hOpMyTFOETHCS BIAMIOBITHO 10 3MIiCTY JJOKyMEHTA

IepenucKa 1o JOKYMEHTY, IOCHJIaHHSA Ha ITOB'I3aHi
JNOKyMEHTH

NIEPEHOCUTHCS 3 JOKYMEHTa OCHOBHMIA 3MiCT JIOPYYEHHS,
IIPi3BUIIE aBTOpA 1 JaTa Pe30ITroLliT




CtpykrypoBanuii
JOKYMEHT

JlokyMeHT 3
IIOCTAHOBOYHUM

U TaHHIM

TepmiH BUKOHaHHS

TepmiH POTOBXKEHO

BiamiTka nmpo
BUKOHAHHS

Jara BukoHaHHS

Pesynbrar
BUKOHAHHS

[Ipumitka

Komy Hampasneno

Pyx opurinany
JIOKyMEHTa

Enextponnnit
NPUMIPHUK

JOKYMCHTa

Cnpasa Ne
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IMponosxenHsa noxatka 11
BI/IMITKA IIPO HASIBHICTH MYHKTIB Y JOKYMEHTI
BLJIMITKA PO B3SATTA JOKyMEHTa Ha KOHTPOJIb a00 HAABHICTh
y HBOMY 3aBJIaHb
3a3HavyaeThcs KIHIEBUI TEpMiH BUKOHAHHS JJOKYMEHTA

Jata, 10 SKOi MPOJIOBKEHO TEPMiH BUKOHAHHS

3amuc 1npo 3aKpyuTTa T0KYMCHTA Q0 CIIpaBH

JaTa 3aKpUTTS JOKyMeHTa ab0 3HATTS 3 KOHTPOITIO

BUJIaHHS PO3NOPSKEHHS 00 AepKaaMiHiCcTpallii, HalaHHS
BiJINOBil TOWO

BiJ0OpaXkaroThCA MOB's13aHi JOKYMEHTH (Bianosini, BunaHi
PO3HOPSIDKEHHS 001IEp)KaMiHiCTpanii TOIIO)

BHUKOHAaBIII IOKYMEHTA (AKi OTpUMaJIM OpHUTiHAT JTOKYMEHTA
abo oro Kormiro); BiAmoBiJaTbHNAN BUKOHABELH BUIIAETHCS

4EPBOHUM KOJIBOPOM

NPOXOJKEHHS JOKYMEHTA B1Jl peecTpariil 10 3aKpUTTA 10
cCripaBu

NPUCIHAHMH daiin BiICKaHOBAHOTO JOKYMEHTA

HOMED CIIPABM BillIOBIIHO 10 HOMEHKIIATYPH clipaB
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Honmartok 12
1o Iactpykmii
(myHkT 161)

MOPSIJIOK

3aNOBHEHHS OCHOBHHX PeKBi3HTIB peecTpaliiiHO-KOHTPOJIbHOI KAPTKH
BuxigHoro nokymenra B ACJI "IOK ITPOD"

PexBizuTH

IlosicHeHHS 10 3aIIOBHEHHA

Bupg noxymenra
Howmep

Jlata

HaitmenyBanns
anmpecara

JlomaTku

HaiimenyBanHs
TEMaTHKH JIOKyMEHTa

3aroj0BoK
JoKyMeHTa abo
KOPOTKHIA 3MICT
XTO roTyBaB

XTo0 mignucan

ITocana Toro, xTO
I AIHACAB

[loB's13aH1 HOKyMEHTH

JlaTta Ta yac
BiZipaBIcHHSA
JIOKyMeHTa
agpecary*

Ha3Ba BUAY JOKYMEHTA, IO PEECTPYETHCS
peecTpalifiumit iHeKc TOKyMEHTa

nata peecrpatii ohopmaseTbesa HHGPOBUM CIIOCOOOM.
EnemenTn natH 3a3Ha4aroThCA apaOChKMMH IUPpaMu B OJIUH

PAAOK y MOCITIIOBHOCTI: YHCIIO, MiCAIlb, PiK (U4.MM.pppp).

Ha3Ba yCTAaHOBH, OpraHi3allii, fKill aipecoBaHO TOKYMEHT

BiJIMITKa IIPO HAasIBHICTh JOJATKIB JIO JJOKyMEHTa

TeMaTHKa 3T1JHO 3 HOMEHKJIaTypOIO CIpaB

NIEPEHOCHUTHCA 3ar0JI0BOK, COPMYTbOBaHMI Ha JIOKYMEHTI.
Y pa3i BiACYTHOCTI 3aroj0BKa Ha JOKyMEHTI BiH
bOpMYITIOEThCA BiAMOBIIHO IO 3MIiCTY JOKYMEHTA
CTPYKTYPHHH HIAPO3 /LS, IKUi MiATOTYBaB JOKYMEHT
NpI3BUILE Ta IHIIIAIA 0COOH, AKa MiAmucana JOKyMEHT
nmocazia ocobwu, siKa Mmiinucana J0OKyMeHT

IEpenycKa 110 JOKyMEHTY, IOCWIaHHS Ha IOB'13aHi
JOKYMEHTH

aBTOMATU4HO Bif0Opa)KalOThCs Y CHCTEMi €JEKTPOHHOI
B3a€MO/Iii OpraHiB BUKOHABYOI BJjaaH
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IIponoBkeHHs noxartka 12

BigmiTka mpo BiJIMITKa MPOCTABISETHCA Y CUCTEMI €JIEKTPOHHOI B3a€MOIT
peecTpariiro OpraHiB BUKOHaBYOI BJajy YCTaHOBOIO — aJpecaToM
JIOKyMeHTa

anapecaroM*

Jlata peectparii Ta BHOCSITHCSl Y CUCTEMY €JIEeKTPOHHOI B3a€MOJI1 OpraHiB
peecTpaniifHuiA BUKOHABYO1 BJIaJ YCTAaHOBOIO — aJlpecaToM

iHaeKC aapecaTa*

[IpumiTka B1IOOpakaroThCSA MOB'A3aHI JOKYMEHTH (BiITOBLI, IEPBHHHI
JIOKYMEHTH TOIIIO)

Enexrponnumit npueIHaHu ¢aitn BiIcKaHOBaHOTO JIOKYMEHTa
MPUMIPHUK

JIOKyMEHTa

CnpaBa Ne HOMeEp CIpaBH BIJIMOBITHO 10 HOMEHKJIATYPH CIIpaB

*pEeKBI3UTH 3aCTOCOBYIOTHCS Y pa3i BUKOPHCTaHHS CHUCTEMH EJIEKTPOHHOI B3acMOJil
OpraHiB BUKOHaBYOI BJIaJIH
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Honatok 13
1o Inctpyxmii
(myskT 180)

CTPOKH
BHKOHAHHS OCHOBHHX /IOKYMEHTIB

1. Vkasu, posnopsmkenns i nopydenns [Ipesunenta Ykpaiau — y pasi,
KOJIM B aKTi uu nopydenHi Ilpesunenra YkpaiHu cTpOK BUKOHAHHS 3aBJaHHS He
BH3HAYEHO, HOr0 BHUKOHAHHSA 3iHACHIOEThCA MpoTaroM 30 KaleHIapHUX [HIB 3
JaTH HaOpaHHSA YUHHOCTI ITUM aKTOM.

2. 3anur HApOJHOro nenyrara YkpaiHu (Ipyld HapOOHUX JeNyTaTiB,
koMitery BepxoBHoi Panu Ykpainu) — He mi3Hille HDX y M'STHaAIATAISHHHUH
CTPOK 3 JAHS HMOro HaaXxoJKeHHs a0o B IHINMH, BCTaHOBIIEHUH BepxoBHOIO
Panoro Ykpaiuu cTpoK.

SKmo  3amUT  HAapogHOro JAemyrara YKpalHu (TPyIM  HapOIHHX
nenyTariB, komitery BepxoBHoi Pamu VYkpaiHu) 3 00'€KTHBHUX INPUYHH HE
MOXke OyTH PO3IVIAHYTO B YCTAHOBJIEHWH CTPOK, KepiBHHK OpraHy Jep)KaBHOI
Ba/IM, 10 SIKOTO 3BEPHYTO 3amuT, 3000B’A3aHUN THCHMOBO IOBiJOMHTH IIPO 1€
I'onoBy BepxoBHoi Panu YkpaiHu Ta HapomgHoro nemnyrarta (Tpymy HapOIHUX
nemnyTariB, koMiteT BepxoBHoi Pagu Ykpaiuu), sikili BHIiC (K1 BHECIH) 3aIIHT, 1
3aIllpONIOHYBATH 1HIIUI CTPOK, KU He MOBUHEH TePEBUIITYBATH OJHOTO MiCSI
TiCIIs OflepKaHHS 3aTHTY.

3. 3BepHEHHs HApPOJHOTrO JemyTaTa YKpaiHu — npotsaroM 10 AHIB 3 AHA
OJlepXaHHS.

Y pa3zi HEMOXIHMBOCTI pO3MNALY 3BEPHEHHS HAPOTHOIO [emmyTara
YkpaiHu y BU3Ha4eHHH CTPOK HOro MOBIIOMISIOTH TIPO I OPII[ifiHuM JTHCTOM
i3 3a3Ha4eHHAM IPUYUH IPOMOBXEHHSI CTPOKY po3rismy. CTpok posrasmy
NENyTaTChKOro 3BEPHEHHs 3 YpaxyBaHHIM CTPOKY IIPOIOBXKEHHS HE MOXe
nepeBuinyBatu 30 THIB 3 MOMEHTY HOro oOflepKaHHs.

4. 3BepuenHs komiteTiB BepxoBHoi Pagu Vkpaiuu posrisgaroTscs B
HOPSAKY, ependaueHoMy 3akoHoM Ykpainu "IIpo craryc mapogHoro pemyrarta
VYkpainu" [y AernyTaTchbKUX 3BEpHEHbD.

5. 3anuT Aenyrtarta oOnacHOI pagd — y BCTAHOBIIEHHH pajiol0 TepMiH
HanaeTbes odimniliHa muchbMoBa BinnoBiAe obnacHiil pani i gemyrary oGmacHOl
pamy. SIKio 3amuT 3 O0’€KTUBHMX NPUYMH He MOXe OYyTH pPO3IVISHYTO ¥y
BCTAQHOBJIEHUN pagoi0 CTPOK, TO oprad abo mocagoBa ocoba 3000B’s3aHi
IIMCBMOBO IMOBIIOMUTH Paii i JemyTaToBi oOnacHO! panu, SKUP BHIC 3amuT, i
3aNpONIOHYBAaTH {HIIUH CTPOK, KU He NMOBHHEH IEPEBUIYBATH OQHH MicsLb 3
IHS Oflep>KaHHs 3aITUTY.

6. 3BepHEHHs [emyTaTa OOJaCHOI pagu — Yy HNeCATHUAECHHHH CTpOK
PO3ITIAHYTH 1 HajgaTH HOMY BIiANOBiAb, a B pa3i HeOOXiZHOCTI HOJAaTKOBOIO
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BHBYEHHS YH [MEPEeBipKM JaTU HOMy HACTYIIHY BiNOBiAb He Mi3HiIE K y
MICS'YHUH CTPOK.

Xm0 nemyTaTtchKe 3BepHEHHS 3 00’ €KTMBHUX INIPUUMH He MOXe OyTH
pO3TJIITHYTO y BCTAaHOBIEHHH CTpOK, JelyTary oOjacHoi paau 3000B’s3aHi
IACBMOBO TIOBIZIOMUTH TIpO L€ 3 OOIPYHTYBaHHSIM MOTHUBIB HeOOXiZHOCTI
MIPOJIOBXKEHHSI CTPOKY PO3TIIALY.

7. TloromxeHns mnpoekTiB HopmaTuBHUX akTiB Kabinery MiHicTpiB
YkpaiHu 31iHCHIOETBCA B CTPOK, BU3HAUEHUI pO3POOHMKOM IPOEKTY akra, 3
BpaxXyBaHHAM CKJIQIHOCTI Ta 00CAry IpoeKTy, XapakTepy Horo TepMiHOBOCTI,
NPIOPUTETHOCTI Ta CTPOKiB BHKOHAHHS 3aBJaHb, YCTAHOBIEHHX aKTaMH
3aKOHOJABCTBa YKpaiHW, NpOTOKONbHMMHU pimeHHAMU Kabinery MinicTpis
Ykpainu, nopydenaamu [Ipem’ep-minictpa Ykpainu, y3araJdbHeHUX Y TLIaHax-
rpagikax.

Y pa3i konu po3poOHMK He 3a3Hadyae y CYIPOBITHOMY JHCTI CTPOK
Noro[keHHs npoekTy akra Kabinety MiHicTpiB YkpaiHu, Takuit TPOEKT aKTa
IIOTOJKY€ThCSI 3aiHTEPECOBAHUM OPTaHOM y MiCSYHHI CTPOK.

8. PimlenHs, mpuiHATe Ha 3acigaHHi PaxyHKOBOI majaTtv HOI0
OOroBOpeHHsI 3BITy, CKJIQJEHOTO 3a pe3yJabTaTaMH 3IiMCHEHHS 3aXOmiB
Aep>KaBHOIO 30BHIMIHBOro (iHAHCOBOTO KOHTPOJIO (ayauTy), HAACHUNAETHCA
006’exTy KoHTpomo. O6’€KT KOHTPOIO y MiCA9HUI CTPOK iH(popMye PaxyHKkoBy
najary npo pe3yJIbTaTh pO3rIAAy pillleHHs PaxyHKOBOI MaiaTH, 3alJIaHOBaHi Ta
BXHTI Y 3B’ 513Ky 3 I[UM 3aXOMH.
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Jomatok 13.1
o IacTpyxkuii
(mynkT 183)

IBano-®pankiBebka 00/1acHa AepsKaBHA aAMiHICTpauis
BIJA1LJI KOHTPOJITO

By ['pymescbkoro, 21, m.Isano-®panxkisesk, 76004, kab. 455, ten. 55-22-78, 55-19-92, 55-26-35, e-mail: ctri@gov.if.ua

MEPEJIIK
HEBHKOHAHHUX KOHTPOJILHUX TOKYMEHTIB Ta AOKYMEHTIB,
TepMiH BUKOHAHHA IKMX HACTYNHUTD

Tunu qOKyMEHTIB:
I'pynu KOpECIIOHIEHTIB:

3 TEPMiHOM KOHTPOJIIO 3 1o
3apeeEcTPOBAHUX 3 I10
CraHoM Ha

Buxonaseiin:

Bun xouTpomo:

Bxinanuit Ne
1 mata peecrpairii Tepmin . .
No i KopoTtknii 3micT
Ta BuX. Ne 1 njata BHUKOHAHHS P
KOPECTIOHACHTA

Binggin xoHTpOIIO
alrapaTy oOJiiep>KaaMiHicTparlil



mailto:ctrl@gov.if.ua
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Honartox 13.2
o IncTpykumii
(myHKT 184)

Isano-®pankiBcbKa 00/1acHA Jep:KaBHA aAMiHicTpauUis

KOHTPOJIbHA CITPABA Tepwist Bukomass
Ha posnopsamxenns OJA IIponoBxeHo 10
Bl Ne (nocapa, iHiuian iMeHi, Npi3BuLie, 1aTa)

(KopoTkuii 3MicT)

[IpomixHa indopmMariis

BinomocTi npo 10KyMeHT

BuaaHo Ha BUKOHAHHA:

Tepminy BUKOHaHHS
(BKA3aTH HOMEPH 1 AATH AOKYMEHTIB) Ne ] TepmiH
BukoHabmi ITpum.
IyHKTY BUKOHaHHS
Ha koro NOKJIAJA€HO KOHTPOJIb
32 BUKOHAHHAM.
PosrisinyTo B nopsaaky
KOHTPOJIIO:
3HATO 3 KOHTPOJIIO:
Posnopsamxennam OJTA
Jlata HagCcHIIaHHS PO3MOPSIKEHHS (mara, Ne posmnopsimKeHHs)
BUKOHAaBI[IM:

Ha konerii OJIA

(mara, Ne pinreHHs)

I'osoBoro OJTA

(maTa)
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Homarok 13.3
no [HcTpyxkuii
(tyHKT 184)

IBano-®paHKiBcbKa 00/1acHA AeprKaBHA aAMiHICTpaUin

BIIALT KOHTPO.JIIO

ByJL. [ pyurescekoro, 21, M.Isano-®pankisesk, 76004, kab. 455, ren. 55-22-78, 55-19-92, 55-26-35, e-mail: ctri@gov.if.ua

HEeBHUKOHAHHX PO3NOPSKeHDb 00/1aepKaaMinicTpanii

HEPEJIIK

Ta poO3NOpHAA’KEHb, TepMiHl/l BHKOHAHHA AKHX HACTYILJIATD

Tumnu TOKyMeHTIB:
I'pynu KOPECTIOHJEHTIB:

3 TEPMIHOM KOHTPOJIIO 3
3apeecTpOBaHUX 3

CtaHoM Ha

1o

1o

BuxoHagelin:

Bua xoHTpOMIO:

Bxinuunii Ne,
Ne mara
peectpartii

Tepmin
BUKOHAHHS

KopoTtkuit Cran

. Bukonasenn
3MICT KOHTPOJIIO

Kontpo-
aep

Bigain xoHTpOIIIO

anapaTy oOJepxaaMiHiCTparii



mailto:ctrl@gov.if.ua

Honatok 13.4
1o Inctpykuii
(nyukt 190)

IBAHO-®PAHKIBCBKA OBJIACHA JEPXABHA AJMIHICTPAIIIA

Tepmin koHTpOIIO 3

I10

AHaJi3 BHKOHABCHLKOI XHCUHILTIHH
Tunu goxkymenTiB:

I'pynu KopecnoHAeHTIB:

3apeecTpoBadi 3

Ha nary

. . BukoHaHo
Iigpo3nin Bcenoro nepedyBasio Ha He
. 3 nopyumeHHsaM .
KOHTPOJIi B cTpok BHKOHAaHI
CTPOKY

BCbOI'O

Bigain koHTpOto

amnapary obnaepxaaMiHicTpanii

£L
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Jonatok 14

no [nctpyxkiii
(mynkt 204)

IBano-®paHKIBCbKA
ofJ1acHa aep:kaBHA aAMiHicTpauis

HOMEHKJIATYPA CIIPAB
M. IBaHO-@PpanKiBCcbK No

Ha piK

(wa3Ba CTPYKTYPHOTO TiIPO3IiTy anapary o0aaepKaaMiHicTpallii)

Ctpok
I 3aroJIoBOK Kinpkictp 30epiraHHs CpaBH
FEKC crpaBd copas (ToMiB, | (ToMy,yacturu) | [IpumiTka
clipas (TOMy, YaCTHHH) YacTHH) 1 HoMepu cTaTeit
3a MepeslikoM
1 2 3 4 5
HaliMeHyBaHHS MOcagy KepiBHUKA
CTPYKTYPHOTO i APO3IiTy
arapaty oOyaepkaaMiHicTparii
(nignuc) (Bnacne iM’s TlpisBurie)
INOT'O’KEHO
HavansHuk ynpaBiiHHS
IOKYMEHTaJIbHOTr'0 3a0e3IeueHHs
arapaty obJiaep>xanMiHicTparil
(migmuc (Bnacue iM’s TlpizBuine)

(nara)
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IIponosxeHns nonatka 14

[lincymxoBuii  3amuc  kareropii Ta  KUIBKICTH CKJIameHuX
y polil y CTPYKTYpHOMY MIAPO3ALIL
Y Tomy uuci
3a cTpokamu 30epiraHHs Bceroro TaKHX, 3 BIIMITKOFO
1110 NTepeXOISITh "ETTIK"

[TocTiitHOTO
Tpusasoro (monaz 10 pokis)

Tumyacosoro (o 10 pokis
BKJTIOYHO)

Bcroro

HaiimenyBaHHS nocagu ocobu,
BI/JITOBIIAJIBHOI 3a OiJTOBOACTBO Y
CTpYKTypHOMY MIJIPO3ALII amapary
obnmepxaaMiHicTparii

(nigmuc)

(mara)

(Bnacue iM’s Tlpizeuine)

[TimcyMKoBU# 3anuc MepeaHo B yOPaBIIHHSA JOKYMeHTAIBHOTO 3abe3ledeHHs

arlapary o0nmepKaaMiHicTpariil.

[paiiBHUK yTIpaBIiHHS
JOKyMeHTaJTbHOIo 3a0e3TeUeHHsl,
BIIITOBIJAJILHUH 34 BeJICHHS
apxiBHOI poboTu
(nigmuc)

(nara)

(Bnache iM’s TlpizBuiue)




IBano-®@pankiBcbKa 00/1acHA
Aep:KaBHA aAMiHICTpauUis

HOMEHKIJIATYPA CIIPAB
arlapaTy o0epkaaMiHicTparii
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Homatok 15
no [Herpykini
(yskt 204)

3ATBEPUKYIO
KepiBHuk anapary
obaaeps:kaamiHicrpaunii

M. IBaHO-DpaHKiBChK Ne (mignue)  (Bnache iM’st Ilpissuue)
MII
Ha pik
(nara)
Ctpox
lrexe 3aroJioBoK Kinbpkicts 30epiraHHs cripaBu
clIDABY CIIpaBU CIIpaB (TOMiB, (ToMy, yactunm) | [lpumitka
p (TOMy, 4YacCTHHHM) YacTHUH) 1 HoMepH cTaTteit
3a NepeikoM
1 2 3 4 5

(Ha3Ba CTPYKTYPHOIO HIAPO3AiNy anapary oOJaep:kaaMiHicTpallii)

HavansHuK yrpaBiiHHS
JIOKyMEHTAJIBHOTO 3a0€e3Ie4eHHs
armapaty obnaep kaaMiHicTparril

(nara)

IpariBHuK ympaBiiHHA
JIOKyMeHTaJIbHOTO 3a0e3IeueHHs,
BiINOBIJAJILHIH 3a BeIEeHHS
apxiBHO1 poboTH

(nmara)

CXBAJIEHO

[Iporoxon 3acimaHHs
eKCIepTHOI KoMicii

anapary o6JimepxaaMiHicTpartii

Ne

(i Iuc) (Bnacue iM’s TIpissuine)
(nignuc) (Bnacue iM’s Tlpizeuine)
MMOTOKEHO

ITpoToko 3aciganHs
eKCIIEpTHO-IIepeBIpHOI KOMicl]
Jlep>xaBHoro apxiBy o6jacri

No
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ITponomxxenus ngonatka 15

[TlimcyMkoBuii 3amuc KaTeropii Ta KUIBKICTH  CIpaB, CKJIQACHUX Y
poiii B aniapati obnepaaMiHicTparii

Y toMy uuci

3a crpokamu 30epiraHHs Bcroro TaKuXx, 3 BIZIMITKOIO
110 NIePEXOATh "EINK"

[TocTitiHoro
Tpusasoro (nonax 10 pokig)

Tumuacosoro (zo 10 pokiB
BKJTFOYHO)

Bceroro
HauansHUK ynpaBiaiHHS

OOKyMEHTaJIbHOTO 3a0e3NeyeHHs
arnapary obnaepx)aaMiHicTparlii

(nipnuc) (Bnache iM’s [IpizBuine)

(nara)

IHincymkoBui 3amuc nepenato B [lepxxaBHuiil apxiB 061acTi.

IpariBHUK yripaBJiHHS
OOKYMEHTAJILHOTO 3a0e3IeyeHHS,
BIZIIOBITAILHUN 3a BEIEHHS
apXiBHOI poOOTH

(ninnuc) (BnacHe iM’st Tlpizsuiie)

(nara)
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Honatok 16
1o [HcTpyxmii
(myHKT 225)
KYPHAJ
00.1iKy BHIa4l apXiBHHX cIpaB Y THMYacoBe
KOpPUCTYBAHHHA
[pisBume,
i Homep Ta inimanu
l_I.pl.BB.Mme’ HiI[HI/IC Ha3Ba I[aTa H H a
Ha3sa iHiLianm . . Hara mignuc
Ne CTPYKTYpHOTO | 0coOu, sika ocobu, Aka | (innexe i BUAAUi HOBEP~ 1 e obu. axa
) piy ?;pin 0 m:[ana oTpuMana saroro CHHaBI/I HeRHA n Mﬁ};ﬂﬂa‘
MAPO3ALLY P CHpaBy BOK) P CHpaBu p
cripaBy cIpaBu MOBEPHEHY
crpaBy
1 2 3 4 5 6 7 8
Homatok 17
o IacTpyxuii
(ysKT 225)
KYPHAJI
00J1iKy BUAa4i apXiBHUX JOKYMEHTIB
(n0oBiOK, KOMiii, BUTATIB 3 JOKYMEHTIB)
. . Jlara .HPI?B”me’
Ilincrasa ns Hassa, narta i N IHILIaIU Ta
KoMy BumaHo BUA4i apXiBHOrO HOMep s nigmue
L X apxiB- IIpu-
Ne apXxiBHU JIOKYMEHTA (BUJL apxiBHOTO OO ocobw, ska wiTka
IOKYMEHT NOKYMEHTa, iaTa i | JOKYMEHTa, mo oKy~ oTpuMana
HOMED) BUJIAETBCA JLOKY apXiBHHI
MeHTa
JOKYMEHT
1 2 3 4 5 6 7




Isano-®pankiBcbKa

obJiacHA Aep:KaBHA aAMiHicTpanis

AKT

Ne
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3JATBEPIXYIO
KepiBHuk anapary

Honatok 18
no [Herpykiii
(myHKT 234)

obaaep:xaamMiHicTpauii

M. IBano-®paHKiBCBK

ITpo BuIyUeHHS M1 3HUIEHHS
JOKYMEHTIB, HE BHECEHHUX A0
HaiioHanbpHOT'0 apxiBHOTO (POHIY

Ha mincrasi

(nignuc)

MII

(mata)

(Bnacue im’s TlpizBuine)

(Ha3Ba | BHXiHI JaHi nepesiky JOKYMEHTIB

13 3a3Ha4eHHAM CTpOKiB X 30epiraHHs a00 HOMEHKJIATYPH cripaB )

BimiOpaHl 10 3HHUINEHHS fK Taki, [0 He MAalOTh KYJBTYpHO! IiHHOCTI Ta

BTPATHJIM IPAKTUYHE 3HAYEHHs, TOKYMeHTH Qonmy Ne

(HaliMeHyBauHs GoHIY)

Inpmexc
A Crpox
CripaBy .
3aronoBok | Jlara | Homepu (ToMy Kins 36epiraHHs
MpaBu | COpaBU | OIMCIB ’ . CIIpaBH
cnp 1p YacTHHH) KICTb P
abo abo | (Homen- (Tomy, [Tpu-
Ne o . 3a HOMEH- | CIIpaB . :
IpyNoOBUii | OCTaHHI | KIaTyp) . YacTUHH) 1 | MiITKa
3aroJI0BOK aTu 3a piK | SATYPOIO (ToMmiB, HOMepH
X p abo HOMep | YaCTHH) Pt
CIipaB cripaB | (pokwu) crarei
CIIpaBH 3a :
3a MepelikoM
OTIICOM
1 2 3 4 5 6 7 8
Pazom CIIpaB 3a POKH
(umdpamu i cnoBamm)
HaiimenyBanHns nocag ocio,
SIK1 IPOBOWJIN €KCIIEPTU3Y
L[IHHOCTI TOKYMEHTIB
(nianucu) (BnacHhi imena TlpisBuiia)

(nara)
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ITponosxenns nomarka 18

CXBAJIEHO INOTOKEHO
[Iporokon 3aciganus [Tporokosn 3acizaHHs
eKCIePTHOI KoMicCii €KCIIePTHO-TIEPEeBIPHOT KOMicii
anapary o0naepxaaMiHicTpalii JepxxaBHOTO apXiBy 00J1aCTi

Ne Ne
Onucu crnpaB IocTifiHOro (TpuBanoro) 30epiraHHs 3a pOKH
CXBaJIeHO, a 3 0COG0BOTO CKIIaAy MOTOMKEHO EKCTIEPTHO-TIEPEBIPHOIO KOMICiet0
JepxaBHOro apXxiBy obunacri (IpoTokon BiJ
Ne )

JIOKyMeHTH B KIJIBKOCTI

(uudpamu i crioBamu)

CIpaB Baroto KilorpamiB 31aHO Ha 3HHUIUCHHS (IIepepobKy) 3a

IIpUUMaIFHO-3/1aBaJIbHOIO HAKJIaJHOO Bl Ne

HaitmenyBaHHs mocaau ocodu,
sKa 31aa JOKYMEHTH

(migmic) (Bnacue iM’a Tlpi3sumie)
(nara)
HaiimeHyBaHHs ocagu ocobu,
siKa IpUHUHSAIA JOKYMEHTH
AJI 3BHUIIICHH S
(niamnuc) (BnacHe iM’s Tlpi3suine)

(nara)




IBano-®paHKIBChKA
o0J1acHa Aep>KaBHa

aaMiHicTpanis
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Honartox 19

no [acTpykiii

(mysKT 239)

JATBEPXYIO
HaiiMenyBaHHS nocaau KepiBHHKA
CTPYKTYPHOIO HMiApO3ainy anaparty
obaaepxkagmiHicTpamiv

(HaliMeHyBaHHS CTPYKTYPHOTO MiApO3Iiy (miarnuc) (Bnache iM’sa TlpizBuine)
anapary obngep)kaMiHicTpaltii)
(nara)
OITNC Ne
(Ha3Ba posminy)
. . . Crpoxk
Kpanini | KinbkicTb .
[anexc | 3aronoBok . 30epiraHHs
aTH apKylIiB y
CIIpaBU clpaBu . cripaBu (TOMYy, .
Ne CIIpaBH CIIpaBl [Ipumitka
(Tomy, (ToMy, (Tom (Towmi YaCTUHU),
YacTUHHU) | YaCTUHH) Y 0, CTaTTsA
YacTHHH) | YacCTHHI) N
3a MePENIKOM
1 2 3 4 5 6 7
Ho onucy BHeCEHO cmpas 3 No

o Ne

TiTEpHI HOMEpPH

(uudpamu i cioBamm)
, ¥ TOMY YHCJi:

HaliMmenyBaHHs ocanu
yKJlazaJa OIucy

(nara)

HavanpHUK ynpaBiiHHS
JOKyMEHTAJILHOTO 3a0€31eUeHHS
amnapary oOiaepxaaMiHicTpallij

(nara)

NpOINYyINeHI HOMEpHU

(miamuc)

(Bnacue imM’s TpizBuine)

(migmuc)

(Bnacue iM’s TlpizBuue)
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ITponosxenns nonarka 19

Ilepenas
CIIpaB
(uu¢pamu 1 c10BaMH)
HaiimMenyBaHHs Iocaau MpawliBHUKA
CTPYKTYPHOTO ITiAPO3 LTy arapary
obnaepxanMiHicTparii
(mignumc) (Bnacue iM’s Tpizeuiue)
Iputiass
crpaB
(undpamu 1 cIoBamMu)
[TpaniBHUK yIIpaBIIiHHS
JTOKYMEHTaNbHOTO 3abe3evueHHs,
BIAIOBIJAIEHU 3a BEIEHHA
apxiBHOI poboTu
(migmuc) (Bnacue im’s Tlpizeume)

(nata)

* I'pacdha mocTa He 3aIIOBHIOETECS B OIKCAX CIPaB ITOCTIHHOTO 30epiratus.




